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1. OPTAHU3AIIMOHHO-METOINYECKAI PA3JEJ

1.1. llean u 3a7a9u AU CIUILIMHBI

Henb(n) TUCUUIIHHBI:

OCBOUTH TEOPETHUYECKHE M METOIUYECKHE OCHOBBI TaliM-MEHEIKMEHTa, CHOPMUPOBATH MPAKTUUYCCKHE
HaBBIKM 10 pPaIlMOHAJIBLHOMY PACIOPSKCHHIO HEBOCIIOJHUMBIM BPEMEHHBIM PECYpCOM TI0 Mepe
JBUKCHUS K KU3HEHHBIM U TPO(ECCHOHANBEHBIM LIEIISIMH.

3agaum QIMCUMILUIMHBI:

1. OcBouTh MeTOIBI APPEKTUBHOTO IIEJIETOJIaTaHusl Ha BCEX TOPU30HTAX IJIAHUPOBAHUS, OCHOBAaHHBIE
Ha ONPEJECICHUH [IEHHOCTEN JTMYHOCTH;

2. Hayuntbcsl BBISBIISITH TOTEHIIMAIBHBIE PECYPCHI BPEMEHHU, OCBOUTH METOJbI XPOHOMETPAKa Kak
NEPCOHAIIBHON CUCTEMBI yu€Ta BPEMEHH;

3. HayuuTbcs MIaHHPOBATh CBOKO JIEATENBHOCTh B IIMPOKOM BPEMEHHOM JHana3oHe, UCTOIb3Ys
METOJIbl THOKOT0, KECTKOTO M KOHTEKCTHOTO IUIAHUPOBAHMUS;

4. IlonyunTh HaBBIKM PACCTAHOBKHM MPUOPUTETOB U ONTUMHU3ALMH PACXOJI0B BPEMEHU;

5. HayuuThcsl panimoHallbHOMY pacIpeeNeHuio padoueil Harpy3ku U 3¢ (GeKTUBHON caMOMOTHBAIUHY;
6. O3HaKOMHUTBCS C CUCTEMaMH KOPIIOPATUBHOIO TalM-MEHEIKMEHTA U OCHOBAMM KOMIIBIOTEpU3ALIUN
IIPOLIECCOB PAllMOHATIU3ALMH UCIIOJIb30BaHUS BPEMEHU;

1.2. MecTto u poJanb gucuumiinnsl B cTtpykrype OIIOII BO

JlucruminHa OTHOCUTCS K 9acTH, (OPMHUPYEMO ydaCTHUKaMH 00pa30oBaTEIbHBIX
otHomeHuit broka 1 «/{uciurimnHbl (MOIYIIN ).

JlucuuInianHa OCHOBBIBAE€TCS HAa 3HAHHUAX M YMEHHSIX, NPUOOPETEHHBIX B XOAE H3YYCHHUS
NPEIIICCTBYIOMNX  JUCHUTUIMH/TIPOXOXKICHUST  MPAKTHUK W B3aWMMOCBS3aHa C  IMapajuieIbHO
U3y4aeMbIMU JUCHUTUTMHAMMU:

Hem npeouecmayouux OUCYUNIUH

OcBoeHHE TUCIMILTUHBI HEOOXOIUMO KaK MPEANMISCTBYIONISE IS JUCIHUILTAH ¥/WIIA TPAKTHK:

OpranuzaimoHHOE MOBE/ICHUE

DkoHOMUKa Menuachepsl

[IpaBoBbIe OCHOBEI AesTensHOCTH CMU

PaGoTra B KOHBEpTreHTHOH peaakIuu

[InanupoBaHue U TPOTHO3UPOBAHUE B TEJICUHTYCTPUU

Pexxnccypa MmoHTaxa

CrtpaTernueckuii MEHEKMEHT B TEJIEUHAYCTPHH

[ToaroToBKa K MpoIieype 3alIiThl U 3aIIUTa BBITYCKHON KBATU(UKAIIMOHHOW PaOOTHI

[ToaroroBka k craue u crada rocyJapcTBEHHOTO SK3aMeHa

1.3. IlepeyeHpb MIAHUPYEMBIX Pe3yJbTATOB 00YyYeHHUS IO IMCIHHUILINHE, COOTHECEHHBIX €
IVIaHMpYyeMbIMH pesyabTaTamu ocBoenust OIIOII BO
YHuBepcajibHble KOMIIETEHIIUN
VYK-2 — CnocoGeH onpenensiTh Kpyr 3aj1a4 B paMKax IMOCTABICHHON 1€ ¥ BRIOUPATh
OTNITUMAJILHBIE CIIOCOOBI UX PEIICHUS, UCXOIs U3 ACUCTBYIOMINUX MPABOBBIX HOPM, UMCEOITUXCS
PECYPCOB U OTpaHUYECHUM.
VK-2.1 — OmnpeaensieT B3aUMOCBS3b U MOCIEA0BATEILHOCTh PEIICHUS 3a/1a4 B paMKax
IOCTaBJIEHHOM LEIH.

YMeeT: CTaBUTh CTPATETUYECKHE M TAKTUYECKHE IIEIIH;
pacCTaBIsATh IPHOPUTETHI B XOJ€ BHIOJHEHHSI CBOUX OOSIXaHHIIOCTEH B paMKax
npoecCHOHATBHON 1A TETbHOCTH.



Banapeer: Meromamu pacCTaHOBKH IIPHOPUTETOB M ONTUMHU3ALUU PACXOJOB BPEMEHH.
YK-6 — CniocobeH ynpaBiisiTh CBOMM BPEMEHEM, BHICTPAaUBATh M PEAU30BbIBATH TPAEKTOPUIO
CaMOpPa3BUTHA Ha OCHOBE MPUHIIMIIOB 00Opa30BaHUs B TEUEHHE BCEH KU3HU.

VYK-6.1 — Hcnonp3yer MeToAb! MJIaHUPOBAHUS U YIPABJICHUS CBOMM BpPEMEHEM INpPHU
JOCTUKEHUN KPATKOCPOUHBIX U J0JITOCPOYHBIX IEJIEH.

3HaeT: MeTO/bI MJIAHUPOBAHMUS;

YMmeer: afiekBaTHO OIOKETUPOBATH BPEMEHHBIE PECYPCHI;

BBIJICJIATh ¥ SJIMMUHUPOBATh MOTJIOTUTENIEH BpPEMEHH.

Banapeer: Merogamu LienenonaraHus;

METOJaMH XPOHOMETpaXka, KaK MepCOHAIbHON CUCTEMBI ydeTa BPEMEHHU, METOJIaMHU
IUTAHUPOBAHUS.

2. CTPYKTYPA, OFBEM U COAEPKXAHHUE JJUCHUIIJIMHBI (MOAYJISA) B
KOMIIETEHTHOCTHOM ®OPMATE

2.1. CTpyKTypa U TPYA0€MKOCTb Y4eOHOW TMCUHMILINHBI
OO0mmas TpyI0eMKOCTh JUCIMIUIMHBI cocTaBiser 180 akaaem. yac. / 5 3ad.e.
B TOM 4YHCJIe: KOHTaKTHAsI padora: 86,8 uac.

CcaMOCTOSITeNIbHAs paboTa: 93,2 yac.

Bua(v1) npome:xkyrounoi arrecranum, |Cemectp (Kypc)
KypcOBbIe padoThl/IPOEeKThI

3a4€CT

N —

9K3aMCH

Pacnpenienenne TpynoeMKOCTH MO NEpUoAaM 00ydeHUs:

Cemectp 1 2 | Uroro
Jlexun 32 0 32
[IpakTryeckne 16 | 32 48
Koncynpranmm 2 2 4

Camocrositenpaas padora |17,5] 38 | 55,5

CamocrositensHas padora | 4,2 | 33,5 | 37,7
BO BpPEMsI CECCUU

Hroro 71,71105,5| 177,2

2.2. Conepxkanue y4eOHOH JUCUMILIHMHBI

Pasznen 1. DddexkTnBHOE HETemOIaraHue.

Tema 1. 1. Posib M cymHOCTH cHCTeMBbI TAalilM-MEHEIKMEHTA, YPOBHHU €ro peaju3alum.
ObocHOBaHHE HEBO3MOXKHOCTH «YyIpaBiieHUs BpemeHem». CYIIHOCTh 3J€MEHTOB TalM-MEHEIKMEHTa!
3¢ (dekTrBHOE LieenojaraHue W palnuoOHAIbHOE MCIIOJIb30BAHHE BPEMEHHBIX PECYpCOB B Ipoliecce
IBIKEHHUs K 1easiM. CUCTeMHbIE OCHOBBI TaliM-MEHEIKMEHTa, UEPAPXUYHOCTh U MacCIITabupyeMOCTh
CUCTEM  TallM-MEHE/)KMEHTa, YpPOBHHM  €ro  peaju3alud. OJIEMEHThl  TailM-MeHeIKMEeHTa
(3¢ dextuBHOCTH, TEXHONOTMA, cTpaTerus, ¢umiocopus). VcTopus BO3HUKHOBEHHS M Pa3BUTHS
taiiM-MeHexkMeHTa B Poccun u 3a pybexom (I'acreB, Kepxennes, ['mnbper, Teinop, Dopn,
JIrobumeB). Kuura I'panuna «3T1a crpaHHas ku3Hb». L|eHHOCTh HAaBBIKOB TailM-MEHEKMEHTA.

Tema 1. 2. IToaxoabl K CHCTEMHOMY LEJIENOJIATAHUIO.

Yacel n kommac — aHajorus. MHTepechl M NOTPEOHOCTH YEIOBEKa KaK pPE3YJIbTAaT BHYTPEHHUX
HPABCTBEHHBIX LIEHHOCTEW, uaeanoB, HopM. OnbliT benmxamuna @pankinHa. OnpeneneHue, BUIAb U
uepapxus LEHHOCTeH uenoBeka. MeTobl OmpeeNeHns IEHHOCTEH: sSnuTapuH, IeCKPUITOPHBIH,
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memyapauka (I'CHA-I'CH-I'CM), xypHan moben, aHaiau3 poJiei, XpOHOMETpaXK, HACIEICTBO, KypHAal
MEUTHI, aHaJU3 JIIOOMMBIX TPOU3BEIACHUN ayqMOBU3YaJIbHOTO HCKYCCTBAa. JCCE€ «MOW JIeHb uepe3 5
JeT», TeHepalbHbIi crucok nenei (men). TexHuka mepexoja OT MOBCEIHEBHBIX 3a/1ay K LIEHHOCTSIM
(Bompochl «3auem?», «mnodyemy?»). Co3gaHue CUTyallud OJHO3Ha4HOro BbiOOpa. [lapHoe cpaBHeHue
ueHHoctel. [lpumoperuszanusi neHHoctel. BpiaeneHune HaBA3aHHBIX IeHHOCTEW. CBSI3b LEHHOCTEH,
1ene, pecypcoB u 00s3aHHOCTEW (XO4y, MOTY, HaJ0): pOJIb COBMAJCHUS BEKTOPOB JIAHHBIX
nepeMeHHbIX. JlnyHas wmwuccus. [lonsTtre kmoueBbix oOmacted xu3HH. [loHsTHE posieli. Meromabl
BBISIBIICHUSI U CTPYKTypH3aluu (I€KOMIO3UIMHN) KIIOUEBBIX oOsacTeil ku3HU. BblsiBiaenue nenent nmis
KJTIIOUEBBIX 00JacTel KU3HU, uX nekomnosuius. CoBnajeHne BEKTOPOB Iielei B KIIOUEBBIX 00JacTsIX
ku3HM. [maBHas (reHepanbpHas) 1enb. l[locmegoBaTenbHas (CUTyallMOHHAsi) KOHIIGHTpalMsl Ha
NPUOPHUTETHBIX KIIOUEBBIX obOmactsax sku3HH. [padux ['annrta. «Life management» u >KU3HEHHBIE
uenu. I[loctaHoBKa reHepanbHOM L€ M €€ JIEKOMIO3UIMSA. ATperupoBaHHUE TeHEpaJbHON LeNu U3
MHOKECTBA JIOKQJIBHBIX IeJei 1O KIIOYEeBbIM oOnacTsM O ku3HHM. [lpaBunma W KpUTepuu
nenenonaranus: Meroguka SMART, Busyanuzauust 1€, COOTHECEHHWE C  IICHHOCTSAMH,
HEMPOTHUBOPEUUBOCTh, JKOJOTUYHOCTh. [IpMHIMN pe3yiabTaTO-OpUEHTHPOBAHHOW (OPMYIHUPOBKU
nenu. ['eHepanpHbli cnucok uene. Kapra monrocpouneix nenei. Pasnuune KpaTKOCpOYHBIX H
JIOJITOCPOYHBIX I1IEJIEH.

Tema 1. 3. LlenHocTn Kak ocHoBa Hejenojaranus. Lleau u KioYeBbie 00JaCTH KU3HU.
I'enepanbHas nexoMno3uuus unesaei. Muccust

AKTHBHOE KOHCTPYMPOBAHHME >KH3HU W IACCHUBHOE pearupoBaHue. OrmnpeneneHue NpPOAKTUBHOCTH M
PEaKTUBHOCTU (aKTMBHOCTH M TAaCCHMBHOCTH), Kpyra 3a00T M Kpyra BiIMsHUS. BapuaHTbl neiicTBuit
UMHAMBHJIA, OCOOEHHOCTH IIpollecca MpHHATHUS pelieHuil. BapuaHTel, xorma Kpyr 3a00T MeHbIIe
(Oospiie) kpyra BiAUsSHHS. MeETOIBI CMEHBI PEAKTUBHOIO IOBEJICHHMS HA IMPOAKTUBHOE: MOIIAroBast
Meroauka — nmoaxon [landumosa. Ponbs ymeHust craButh menu, mpumep ['apBap/ickoro uccieqoBaHUs.
Pazgen 2. PanmoHanbHOe MCNOJIb30BaHNE BPEMEHHBIX PecypcoB B Ipolecce ABHKEHHS K LeJsiM
Tema 2. 1. Kanutag BpeMeHU. XPOHOMETPAK KAK NMEPCOHAJIBLHASI CHCTEMA y4eTa U KOHTPOJIs
3(peKTHBHOCTH HCNOJIBL30BaHUSI BpeMeHH. Crioco0bl MUHMMH3AIUM Hed(PeKTHBHBIX PacXo10B
BpEeMEHH

[leHHOCTP BpEMEHHM B CpPAaBHEHHMHM C LIEHHOCTBIO JAPYIMX peCcypcoB. Bpems Kak HEBOCIIOJIHUMBII
pecypc. Cyrbp xponHomerpaxa. [logcuer kammrana BpeMEHHM, BbIsIBIEHHE pe3epBoB. [lomyuenue
uHpopManud 00 SPPEKTUBHOCTH €ro UCHOJIb30BaHusA. ONTUMHU3ALMUSA HCIOJIB30BAHMSI BPEMEHHU.
[IpuBbuka xpoHomerpaxka. @ortorpacdus padbodero nHs. TexHUKa IMOJHOTO XPOHOMETpa)ka. JTallbl.
KonnuecTBeHHast W KayecTBEHHAs OlIEHKAa BPEMEHHM C y4€TOM SMOIMOHAIBHOTO COCTOSIHUS (Hadaso,
KOHELl, JJIUTEIbHOCTb, BUJ JeATeNbHOCTH, puMedanue). [Ipumep Jlrobumesa. CTpykTypa pacxoloB
BpemeHn. Herro- u Opyrro-Bpems. KoadduumeHT moie3HOro BpeMeHH, ero pacuer. Bwidop
nokaszaTesed Ay OoTclexuBaHud. [lormoTuTenu, BaXkHbIE Jejla HAa KOTOpPbIE HE XBaTaeT BPEMEHH,
JKelaeMple Jena A8 JIyMM, KOTOPBIMH  XOTeNoCh Obl 3aHMMATbCi, HO HET BPEMEHHU.
[TepepopmynupoBanre 1enei Ha OcHOBe XpoHoMeTpaxka. I[loctpoenue rpaduka JTUHAMUKA
nokazareneid. TexXHMKAa COKpaImIeHHOTO XpOHOMEeTpaxxa. Merox mpocTol (Qukcanuu (HapHCyi
npobnemy u ¢Quxcupyil Bce u3MeHeHus). AmnHanmu3 JudHOM dddextuBHOCTH. [lokazarenu,
OTpaXkarolllue pPacxoJl BpeMeHHM Ha paboTbl pas3HbiX TUNOB. Kareropun Bpemenu no CeHeke.
OcHOBHbIE, HaBsI3aHHbIE W HEUTpaAJbHbIE 3aTpaThl BpeMeHU. Marpuua OMH3eHxayspa — YETbIpe
KaTeropuy HMCHOJIb30BaHUsA BpeMeHHu. [lokazaTtenu, oTpakarolmue KadecTBO Tpyna. UeTwipe Borpoca
cebe 00 sddextuBHOCTH neicTBUsA. Hampasnenus yBenuueHus 3¢G(GEKTUBHOCTH HCIOIb30BAHUS
BpeMEHHU (LieNeroaraHie, I[UIAHUPOBAHUE, JEJIETUPOBAaHUE, TEXHUKA JIMYHOW padoTel). [lonsarue
OO KETUPOBAHMSI BPEMEHH, OILIEHKa Oo[KeTa BPEMEHHU Ha BBINIOJIHEHHE 3ajad. BoipaboTka HaBbIKa
KOHTPOJISI pacXoJyeMOro BpEMEHU. BrpljeneHue mnorinoTtureneid BpeMeHU — oOcCTosITeNnbCTBa (JIHOIH,
3a/layi, OCOOCHHOCTH BHEIIHEW cpelbl, W T.N.), IpUBOJAIIME K Hed()PEeKTHUBHOW TpaTre BpEeMEHHU.
OcoOeHHOCTH pa3IMYHBIX MOITIOTUTENEH BPEMEHU: HEYETKas IIOCTAaHOBKA LIE€JIH; OTCYTCTBUE
IIPUOPUTETOB B J€JIAX; MOMBITKU CIMIIKOM MHOTO CHEJaTh 32 OJUH Pa3; OTCYTCTBUE MPEACTaBICHUS O
MPEACTOSIMX 3ajladyax; IUI0XO€ IUIAHUPOBAHUE [IHS; 3aBaJCHHbIM NUCBMEHHBIN CTOJI; MHTEpHET,
KOMIIBIOTEPHBIE WIPBI, 4YaThl, (OPYMbI; JOpPOTra; HEAOCTATOK MOTHBAIMH; TeledOHHbIE 3BOHKH,
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OTpBIBAIOIIME OT JeNa; TOWCKU 3amucei, aJapecoB, TeNePOHOB; HEAOCTATOK KOOMEpallnu;
HEe3aIUIAHUPOBAHHBIE TIOCETUTENH; HECIOCOOHOCTh CKa3aTh «HET»; HEMOJIHAS WIM 3amo3jajas
uHbOpMaIKs;, OTCYTCTBHE CaMOJUCIUIUIMHBI (YacThle TMEPEeKyphbl, MepephiBbl Ha Ko(de); HeyMeHue
JIOBECTH JIEJI0 10 KOHIA; OTBJICYCHHE HA BHEUIHUE (PAKTOPHI; 3aTSHKHBIC COBEIIAHUSA, COOpaHUS;
HE/IOCTaTOYHasi MOATOTOBKa K Oecemam, IMeperoBopaM, BCTpeYaM; TEJIEBH30p, MPOCMOTP BHIIEO-,
DVD-¢unbmoB; OONTOBHS HAa 4YacCTHBIE TEMBI; H3JIMIIHIS KOMMYHUKAOEIbHOCTh; YPE3MEPHOCTH
JIENOBBIX 3alKCeii; CUHAPOM OTKIAAbIBAHUS; KEaHUE 3HATh Bce (DAKThI; ATUTENBHOE OXXUAAHUE
(ouepenn); cmemika, HETEPIIEHHWE; PEAKOE JETETMPOBAaHWE; HEJOCTAaTOYHBIM  KOHTPOJIbL  3a
JeNeripoBaHreM; HeuyeTKass oOpaTHas CBs3b WU €€ OTCYTCTBHE. BapuaHThl KOHOMHUHU BpEMEHH:
OTKAa3 OT JIMIIHUX JEWCTBUH, PACCUHXPOHMU3AIMS C T[OTOKOM, HCIIOJb30BaHUE IMPHUHIIMIA
NapaieIbHOCTH, HCIOIb30BAHME CPEJACTB YAAJICHHOM CBSI3U, YBEIWYEHHE CKOPOCTH JEWCTBHIA,
onTuUMuU3anus aerctBuit (Mapupyr). Jopora. Paccunxponmsanus ¢ notokom. Knaccudukamus BUIoB
NEepeIBKEHUN, BHUJl 3aHATHN B J0pore — BUAbl 4TeHMs. JlparpaMma yAelbHBIX BECOB BPEMEHHM Ha
pasHble BUIBI NEpEMEIIEHUsI B JOpoTre: Xoan0a, mepecanku, e3na, ureHue |, urenue 2. BUOpPUTMBI,
COH, TBOpYECKas JIEHb, CaMOHACTpOWKa, PEIICHHE MEJIKUX HENPUITHBIX 3aJlay, WHEpLHUs, pas3roH,
napajuieNid e, NPUHIHMI HW30BITOYHOCTH HHPOpMAIUH, ACIJIaiiH, METOJl CTPYKTypHPOBAHHOTO
BHUMAaHMS.

Tema 2. 2. [lnanupoBanue Heaeau. Ilnanuposanue qus. KoHTeKCTHOE IUIAHMPOBaHMe.
KoHTpoJib BbINOJIHEHUS

CBs3p IIaHA CTPATErMYECKOIO, TOJIOBOrO, HEAEIBHOIO M JIHEBHOIO IUIAHOB. MHCTpyMEHTHI IS
IUTAHUPOBAHUS HEACTU W JHS: €KCTHEBHHK, KIIK, K, OHJIAWH-TEXHOJIOTHH, MATHUTHBIE W TIPOOKOBBIC
JIOCKHM, KapTOUKH, CTHKEpbI, KOHTPOJbHbIE chUckH. Crenuduka IUIAHUPOBAHUS JKECTKHX U THOKUX
nen. Crnenuduka KOOpIWHAIMU JIEIOBOM AaKTUBHOCTU C KoOJUIerTaMH. MeTOoa CTPYKTYPUPOBaHHOTO
BHUMAHHMSI W TOPU3OHTHI IUIAHUPOBAHUS: BAapHAHTHl YIOPAaBICHUS KOHLEHTpPAIMEH BHUMAHMS.
[Ipeaco3nanue, moaco3Hanue, co3HaHue. Cucrtema IUIAHUPOBAHUS HA  OCHOBE  METOJa
CTPYKTYpPUPOBAaHHOTO BHUMaHUA. KoHTposib BbIMoJiHEHUS. [lmaHWpoBaHWE BCTpeY, COBELIAHMIA.
[Ipunuun 3eneHoi 30HbI. BlOKeTUpOBaHWE BPEMEHU Ha «HECpOUHbIe-BaxkHbIe» nena. [Ipunmun 40%
OromkeTa BpeMeHU Ha HempensujeHHoe. [lepeHoc HEBBITONHEHHBIX Jen. OTMETKa O BBITOJTHEHUH
nen, npuMep ¢ b.JIu. HeognopoaHocts BpeMeHu. IloHATHE KOHTEKCTa. BUIBI KOHTEKCTOB. Y CIIOBUS
peanu3anuu KOHTeKcTa. KapTOukM KOHTEKCTOB. YIpaBi€HUE KapTOUYKaMu KOHTEKCTOB. IIpumep ¢
HAIOJTHEHUEM Be/ipa KaMHsAIMHU, nieckoM U Bogoil. [Ipumep ¢ A.C. IlymkuHbiM — Kalipoc.

Tema 2. 3. /loarocpoynoe mjiaHupoBaHue

Heobxonumocts tutanupoBanus. Llenmu u cpeacrtBa. Bumbl TutaHoB: skecTKHe W THOKWE. [ OpU30HTHI
IUIAHUPOBAHMS, YPOBHU IUIAHMPOBAHUS, COOTHECEHHWE MEXAy coOoil mened M 3amad pa3iMyHBIX
ypoBHei. [Ipuanumn obmero Bekropa. IIpuHnun nexommosuimu. JpeBoBuanbie kapTol. [IpoGiemHbIe
W 3aJayHbple cuTyauuu. [IpyHOMOBI TUIAHUPOBAHUS: NHCBMEHHO, pPEryasipHO, MPUOPUTETHO,

peamucTuyHO.  PeanmbHbI  1uiaH —  gupektuBa.  lIpuHIMD  pe3ynapTaToO-OpUEHTUPOBAHHOMN
¢dopmynupoBku. Tabnuia exenHEBHBIX 3a]ad, HE MPUBA3aHHBIX KO BpeMeHM. [IpuHumn o6o3HavyeHus
BaJKHOCTH. [TpuHDHN ¢bukcanyu BBIIIOJIHCHHSL. XKectko-rubkoe IJIaHUPOBAHUE

(>xecTkue-rHOKue-OromKeTHpyeMble  3amaun). [lmanupoBanue >xu3Hu. [lnaHupoBanue wucxons wus3
rmobaneHeIX Tened. [lmanupoBaHue MCXOIs M3 IeNiel B KITIOYEBBIX O0ONACTSIX kHU3HHU. [lo0aibHas
aexommosunus. Craauu JONTOCPOYHOrO IUIAHUPOBAHUS: AHAIW3 BHYTPEHHEW M BHEIIHEW Cpenpbl,
IPOTHO3MPOBAHKE, CTPATETHUECKOE IUIAHWPOBaHUE, pa3paboTka gonrocpouHoro ruiana. [lman-rpadux
JEUCTBUH, NOPOKHOE KapTupoBaHue. l3MeHunMBOCTH BHEIIHEW cpenapl. MHCIEKnMsl BBITOJIHEHUS
IUIaHA, BHECEHUE, 110 HEOOXOAMMOCTH, KOPPEKTUPOBOK B IUIaH (1I€JIb U CPEACTBA JOCTHXKEHUS LENel).
[TonsTue crparerud, Kak COBOKYITHOCTH MPHHIIMIIOB JOCTHXKEHHUS M0OaNbHbIX wenel. PerymspHoe
oOpalleHrne K CTpaTeruu, «CTpaTeruyeckas kapToHkay». [lpuHnun obOpasa. [IBa Tuma AecTBUIA: YTO
Bbl coOHpaeTech JenaTh, 4ero Bbl He Oyzaere nenarh. [IpuHIMI opHeHTanuu Ha OIKEeTHpyeMble
«HECPOYHBbIC-BAYKHBIE» JIENa.

Tema 2. 4. UHCTPpYMEHTBI U METOAUKHU NMOBbIMEHUs 3(P(PEKTUBHOCTH MCNOJIL30BAHUS BpeMeHH
Cyrp 0030pa 3amau B TaliM-MeHeIkMeHTe. OCHOBHbBIE MOHATHS U ompeneneHus. HHCTpyMeHTHI
co3nanus 063opa. KoHTponbHBIE CHOUCKH, CYTh, NpaBHJa COCTaBJICHUS, MpUMeEpHL. JIByxmepHbIe
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rpadMKi Kak MHCTPYMEHT IUIAHUPOBAHMS U KOHTPOJS B TallM-MeHeKMeHTe. [IpeBOBHIIHBIE KapThl.
WNudorpaduku. Ipunnun marepuanuzanuu uHbopManuu B 0630pax 3agad. [IpuHIun u30bITOUHOCTH
uHpopmanuu. BaxnocTe mnpuopermsamuu B 3amad. Omnpenenenue npuoputera. Kpurepun
npuoperuzanmu.  OnpeneneHue  NPUOPUTETHOCTH  JOJITOCPOUHBIX — nened.  OmnpeneneHue
IPUOPUTETHOCTH TEKYIIUX 3a1ad. OCHOBHBIE METOABI PACCTAHOBKM HPHOpPUTETOB. 3akoH [lapero.
UcnonwzoBanne Ilpunnuma 80/20 (mpunmmma JITHJI) npu opranuzanuy TIaHUPOBAHUS JIMYHOTO
BpeMeHn. Meroa «Difzenxayspa». ABC-xpoHomerpax, ero npuHuuisl (uetbipe). IIpuopuresarus
3a/ay Ha dTane ydera pacxofoB BpeMeHHU. VI30aBieHue OT HaBsI3aHHOM CPOYHOCTH U Ba)KHOCTH.
Crpaterun otkaza. CwmbIca TNPUMEHEHHs CTpaTerMd oOTka3a. BoeHHas XuTpocTe, JorMdeckas
apryMeHTalys, OTKJIaJblBaHUE (3aTSATMBAaHUE), TPETUM MyTh, CO3JaHHE HENPUBIIEKATEIbHOIO 00pasa
HE)KENATEIbHOTO JIEHCTBUS.

Tema 2. 5. PanuonaibHoe pacnpeneneHre padouyeil HArPy3KH KaK OCHOBA yclexa u
3pdexTHBHON padoThl. UHBeCTHPOBaHHE BpeMeHH B Pa3BHTHE HABBIKOB 3((peKTHBHOCTH
PaGoTocmocoOHOCTh YenoBeka U OMOPUTMBI. BiusiHUE CYyTOYHBIX PUTMOB Ha pacmpeseeHne padouei
Harpy3ku. IlpaBuna opranmsanuu 3¢dexktuBHOro otapixa. OPdexktuBHbi coH. Llukiel cHa.
CaMoHacTpoiika Ha pemeHue 3anad. Ponp camomoruBanuu. PemeHue MeENKuUX HENpPUSTHBIX 3a/ad.
TBopueckast nenp. CamoMoTuBanus Kak 3(dexkTuBHOE pemieHHe OOJBIIUX TPYIOEMKHX 3aj1ad.
[TomaroBerit meton. LleWHTHOT, aBpani, OeIaiHBI, pemjiaiHbl. MeTon «Tpu Telnexkm». Metadopa:
«cBetoope». [lenerupoBanue nonHomounid. [loHsTHE nenerupoBaHus, IjaTta 3a JEJIETMPOBAHUE.
®dakTophl JIEJCTUPOBAHUS TOJHOMOYMM. Marepuanu3anus JIeJerupoBaHus. TUIHYHBIE Oapbepbl
nenerupoBanus nosHomounid. Ilpomecc sddexruBHOrO nenerupoBanus nonHomMounid. Kaprouka
nenernpoBanvs. IIpyHnun  «3aTodyku  TOomopa», IpUT4a O  JOpoBoceke. KirroueBble  HaBBIKK
s dpextuBHOCTU. [IpUMephl MONE3HBIX NPUBBIYEK, pUTyasbl. [Ipumepbl mone3nsix ymenuil. Pa3zsutue
untennekta. Ilonnepxkanue ¢usnyeckoir ¢opmbel. UyBCTBO BpeMeHH, 4YYBCTBO 3S((PEKTUBHOCTH
nevictBus.  PasButme  HaBBIKOB  paboThl ¢ uHpopmanmed. Komnbrorepuzanusi — CUCTEMBI
TallM-MEHEKMEHTa. [IpuHUOMNBI  KOMIOBIOTEpU3AMKA  TaWM-MEHEI)KMEHTA: HWHAWBUIYAJIbHBIN U
rpynnoBoil ypoBHH. [Iporpammsl u oGopynoBanue. [IpenmyiiecTBa KOMMBIOTEPHBIX CHCTEM C TOYKH
3peHUs CO3/IaHus TPYIIOBBIX OPTraHU3AI[MOHHBIX CTPYKTYP C MOBBIIIEHHOHN 3()()EKTUBHOCTBIO.

Pazgen 3. KopnopaTuBHbIi TaliM-MeHeIKMEHT

Tema 3. 1. CymiHOCTb, P0OJib U YPOBHU CHCTEMbI KOPIOPATHBHOI0 TaliM-MeHeIKMEHTA.
Bo3pacranne cuHepruu opraHuzanuu

HagunnuBunyansHelii  ypoBeHb 3(@ekTuBHOCTH. HeoOXoauMocTh KOPIOPAaTUBHOIO  BHEAPEHMS
TallM-MEHE)KMEHTa KaK CpEeACTBO TMOBbIMIEHUs 3(QexTuBHOCTH opraHumzauuu. Total Quality
Management. cuHeprerudeckuii 3¢ (eKT OT COBMECTHOTO HCMOJb30BaHUSA HHGPOpPMAIMH. YPOBHHU
KOPIOPAaTHUBHOM  CUCTEMBI  TaliM-MeHelkMeHTa. Iloacucrema  ydera  nenerupoBaHus Ui
pykoBoauTeneil  (cucrema  OIO/DKETMPOBAHMS  paboyero BpEeMEHHM  PYKOBOJAMTENS;  CHCTEMa
MEHE/DKMEHTa MOPYYEHUH PYKOBOJIUTENSA; CHUCTEMa HH(OPMAIIMOHHBIX CHUTHAJOB), €€ NPUHIUIIBL.
[logcucrema, peanusyromias  COIVIACOBAHME  COBMECTHBIX — Jlen  coTpyaHuKoB. llonmcucrema,
BKJIIOYAIOIIAsl  alnapaTHO-MPOrpaMMHBIE  KOMIUIEKChl ~ aBTOMAaTH3allusi PYTHMHHBIX  IPOIIECCOB.
IMoncucrema »nekTpoHHOTO JA0KyMeHTooOopota. Iloncucrema, Bkiodaromas JOKYMEHTHPOBAHHBIN
CTaHJapT TalM-MEHEIKMEHTA, €r0 3JEMEHTHl. DJIeMEHThl (OPMUPOBAHHS KOPIOPATUBHOTO CTaHIapTa
TaliM-MeHekMeHTa. [loacucrema, Biimrowaromas KynbTypy TalM-MEHEKMEHTa, B TOM 4YHCIIE
MOTHBHPYIOIIME 3JEMEHTHI. 3amoBeau TaM-MeHelkMeHTa. [lojcucrema, peanusyromias yrnpaBieHHUE
3HAaHUSAMH B 00JaCTH TaliM-MEHEJKMEHTA.

Tema 3. 2. /[lUarHOCTHKA ¥ BHeJpPEeHHE HABBIKOB TalM-MEHEIKMEHTA B OPraHU3alluu

HaBblkM WHAMBHUIYaNbHOTO TalM-MEHEIKMEHTa (InyHasg >PQeKTUBHOCTh). HaBbIkKM KOMaHIHOTO
TallM-MEHEKMEHTa (KOMaH/HbIE METO/bI YIIPABICHUS BPEMEHEM B paMKaX COITIACOBAaHHS PECYpCOB B
nojapasieneHusx). HaBplkM KOpPHOpaTMBHOIO TalM-MEHEIKMEHTa (CUCTEMHOE MCIIOJIb30BAaHUE BCETO
(GyHKIMOHAJIa METOJOB TailM-MEHEKMEHTA Ha BCEX YPOBHSAX OpPraHU3aLUM).



3. PACIIPEJEHUE YACOB 11O TEMAM M BUJIAM YYEEHOM PABOTHI

No

/1

HaumenoBanwue paszzena,
(OTIenBHOM TEMBI)

Jlexmum

Jlexmm ¢
ncnonb3oBanueM JOT

[IpakTrueckue ¢
ncnonb3oBanueM JOT

NunuBuayanbHbie

3aHATUA

Hroro

IddexTUBHOE 1EJIETIOIATAHHE.

<

= | JlabopaTopHbie pabOTHI

o | [lpakTuueckue 3aHATUS

<

18

1.1

Poub 1 cynHOCTH cUCTEMBI TaillM-
MEHEI)KMEHTA, YPOBHU €r0
peanu3anuu.

\9}

1.2

Iloaxonpl K CUCTCMHOMY
OCJICIIoJIaranuro.

1.3

LlenHocTH Kak OCHOBA
nenenonaranus. Ilemn u kirodeBbie
obnactu xu3Hu. [ 'eHepanpHas
JEKOMITO3MIINA Lieneii. Muccus

PanuoHanbHOE HCOJIBL30BAHHE
BpPeMEHHBIX PeCypCcoB B mpouecce
JABHIKEHUSI K IeJIAM

20

10

30

2.1

Kanuran Bpemenun. XpoHoMeTpax Kak
MEPCOHAJIbHAS CUCTEMA ydeTa U
KOHTPOJIS 3 (PeKTUBHOCTH
UCTONB30BaHusl BpeMeHU. CriocoObI
MUHHMH3ALIUU HeA(P(HEKTUBHBIX
pacxoiI0B BpEMEHU

2.2

[InanpoBaHue HEOENN.
IInanupoBanue nus. KoHTekcTHOE
w1anupoBanue. KoHTpoias
BBITIOJIHEHUS

23

JonrocpodHoe miaaHupoBaHue

24

WHCTpYMEHTBI 1 METOIUKH
NOBbIIIEHUS 3()(HEKTUBHOCTH
UCIIOJTb30BaHUS BPEMECHU

2.5

PanmonansHoe pacnpezneneHue
paboueil Harpy3Ku Kak OCHOBA ycIiexa
1 3¢ HEeKTUBHOM pabOTHI.
WNHBecTupOBaHUE BpEMEHU B
pa3BUTHE HABBIKOB 3 (HEKTUBHOCTH

KopnopaTuBHbIlii TaliM-
MEHEeIKMEHT

32

32

3.1

CyIIHOCTB, pOJIb U YPOBHH CUCTEMBI
KOPIOPaTUBHOTO TaltM-MEHEPKMEHTA.
Bo3spacranue cuHepruu opraHu3anuu

16

16




MArHOCTHKA M BHEJPEHNE HABBIKOB
32 | A AP o | o] o | 16| 0| 0| 16
TaliM-MEHE)KMEHTA B OpraHU3allH
BCET'O 32 0 0 48 0 0 80
4. JABOPATOPHBIE 3AHATUA
JlabGopaTopHbie 3aHATHS MO AUCHUIUTHHE «TaiiM-MeHeIKMEHT» B COOTBETCTBUU C Y4ECOHBIM
IUIAHOM HE MPEITyCMOTPEHBI.
5. MIPAKTHYECKHUE 3AHATUA (CEMUHAPDI)
No . TpynoemMKoCTh
TemaTrka MPaKTUYECKUX 3aHATUNA (CEMUHAPOB)
/1 (gac.)
1 Poisib 1 CymHOCTB CHCTEMBI TallM-MEHEI)KMEHTA, YPOBHHU €0 peaau3aluu 1,5
2 [Toaxoapl K CHCTEMHOMY LIEJIETIOJIATaHUIO. 1,5
3 [lenHocTn Kak ocHoOBa uenemnosaranus. Llean u kimrodueBble 00J1aCTH JKU3HU. 15
I'eHepanbHas nexoMrosuums nenend. Muccus. ’
Kamnuran Bpemenn. XpoHOMETpak Kak MepcoHaNbHAsl CUCTEMa ydeTa U
4 KOHTPOJIS 3()(HEKTUBHOCTH MCHONIB30BaHUs BpeMeHH. CrocoObl 1,5
MUHUMH3AUNA HEeA()(HEKTUBHBIX PAacXx0J0B BpEMEHU
5 [InanupoBanue Henenu. IlnanupoBanue nHa. KOHTEKCTHOE IITaHUpPOBAHUE. 15
KoHTponb BbINOTHEHUS ’
6 Jlosirocpo4yHoe miaaHUpOBaHUE 1,5
7 HNHCTpyMEHTHl M METOAMKH TOBBIIIEHUS 3(PGEKTUBHOCTU HCIOJIb30BAHUS 15
BpPEMEHU )
PanmonansHoOe pacnpezneneHre pabouell Harpy3Kd Kak OCHOBa ycriexa U
8 s dexTuBHON paboThl. UHBEeCTHpOBAaHUE BPEMEHU B Pa3BUTHE HABHIKOB 1,5
s dexTuBHOCTH
9 CyiHOCTb, poJib M YPOBHH CHUCTEMBI KOPIIOPATUBHOTO TaliM-MEHEIKMEHTA. 12
BospacTtanue cuHepruyu opraHuzaiuu
10 |lmarHocTHKa U BHEJIPEHUE HABBIKOB TalM-MEHEIXMEHTa B OpraHU3aIuu 12

6. OHEHOYHBIE CPEACTBA JJIsA TEKYHEI'O KOHTPOJIA YCIIEBAEMOCTHU U
MPOMEXYTOYHOM ATTECTAIIUU

OnennBaHue pe3ylbTaTOB OOydeHHS MO AWCHUIUIMHE OCYIIECTBISETCS B XOJ€ TEKYILEro
KOHTPOJIS U IPOMEKYTOYHOM aTTECTAIMH C UCIIOIH30BAaHUEM 0aJUTbHO-PEHTHHTOBON CHCTEMBI.

OneHouyHBIE CpelcTBA B TOJHOM O0beMe mpeacTaBieHbl B (DOHJE OICHOYHBIX CPENCTB TIO
nucrmmnge « TailM-MeHeKMEHTY .
[Ipemycmotpensl cienyromue (HOPMBI U MPOIETYPHl TEKYIIEro KOHTPOJS U MPOMEKYTOUHOM
aTTeCTallMu:

Bua(bl) TeKymero KOHTpoJIs Cemectp (Kypc)

aKkTHBHAs paboTa Ha 3aHATUH (BOTIPOCHI 1,2
TUTSE OOCYXKICHUH, IPAKTUKYM)

BBIIIOJIHEHUE TECTOBBIX 3aIaHUI 2
BBICTYIUICHHE Ha KOH(EPEHIIUHU 110 TEME 1,2
JUCIUTUTUHBI

IOJArOTOBKA JIOKJIa1a 1




MoCeIeHHe yI1eOHOTO 3aHITHS 1,2

y4acTHhe B TBOPUYECKOM KOHKYpCE 1,2
(pectuBane) mo TemMe AUCIUTLINHBI

Bua(v1) npome:xkyrounoi arrecranum, |Cemectp (Kypc)
KypcoOBbIe padoThl/IPOeKThI

OK3aMCH

3a4eT 1

6.1. OneHoYHbIE CPeACTBA JJISI BXOJHOT0 KOHTPOJIS (MPH HAJIMYNH)

6.2. OneHo4HbIe cpeACTBA JJIsl TEKYIIero KOHTPOJISA YCIeBAeMOCTH

[IpakTrueckue 3aHATUS MO AUCHUIUITMHE «TalM-MEHEIKMEHT» MPOBOJMUTCS B BUJE aKTUBHOW paboTa
Ha 3aHATHH (Borpockl 1uist 00CyXAeHni) TEOPETUYECKUX BOIIPOCOB IO MPEJIaraéMoil HUXKE TEMATHKE
Y TIPOBEJICHUEM KEWMCOB-3aJlaHMi, a TAaK)Ke MOJATOTOBKE JOKIAJ0B U UTOTOBBIA TECT.

3aaHusl Ha KaXJA0€ NPAKTUYECKOE 3aHSATHE TPENoJaBaTelb BbIJIAET HAKaHyHE C YyKa3aHUEM
KOHKPETHBIX HANpaBJICHUH, KOTOPbIE HEOOXOAMMO PACCMOTPETh MO KaXKAOMY BOIIPOCY.

Oram 1:

Bb100p «rpymnmbel 3KCIEpTOB» M3 YHCIAa CTYIACHTOB TPYIIIBI, MPOBOAUTCS MOCPEIACTBOM TaiHOTO

rOJIOCOBaHUs (KPUTEPUH BHIOOPA OTOBAPUBAIOTCS MPEMOIABATEIIEM).

Pesynprar: OTOOp KaHAMAATYp B <«OAKCHEPTHBIA COBET» (IMOMOILIHUKHM MpEnojaaBaTels), 3aaaua

KOTOPOTo:

O3HakoOMMTCS C CUTyalued Ui aHanu3a; pa3paboTaTh «IEpPeBO pELICHUI» W TPEAJIOKHUTH CBOM

BapHUaHT pPELCHUs MPOOIEMBI.

Pa3zpaboraTte KpuTepuH OIIEHKH pabOThl KOMAaHAbI B LEJIOM W KaXIOTO0 YYaCTHMKA TpPYNIbI, C

OIpEeIeIEHUEM POJIM y4acTHsl B KOMAH/E.

Habmionenne 3a paboToi KaXk10i KOMaHAbl, (PUKCUPOBAHHUE PE3YIbTATOB.

OOcyxeHue C MpernoiaBaTesIeM CUCTEMbl OLCHOYHBIX KPUTEPUEB U PE3YIbTATOB HAOJIIONECHUI.

®opmupoBaHue KoMaHI: (GOpMHpPYIOTCS cCiydaiHbIM oOpa3oM. KomaHapsl monydaror —3alaHue:

«Cutyanuss JUisl aHauu3a» JUIsl KOJUIEKTUBHOIO OOCYKAEHUS W OIPEAETCHUs IyTed pereHwus.

UucnenHslii cocraB KOMaH[ — 3-4 yelloBeka.

OKkcnepTsl MOJBOJAT IPEABAPUTEIbHBIE HUTOIM PabOThl KOMaHJA (CaMOCTOSATENBHO, 0€3 aKTUBHOIO

ydacTusl IPEnojaBaTess).

Oram 2:

CamocrosTenbHast pabora paHee chopMupoBaHHBIX KomaH[. IIpemnonaBaTtens, mpu HEOOXOIUMOCTH,

OTBEYAET Ha BOMPOCH YUACTHUKOB KOMAHJ;, TPYMITa IKCIIEPTOB BHOCHT HEOOXOANMBIE KOPPEKTUPOBKU

B pacyeThl.

[TonBeneHne MPOMEKYTOUHBIX WTOTOB; MO PE3yJbTaTaM TUCKYCCHH HWTOTH PaOOTHI TPYMIT IMOJIBOIUT

npenojaBaTesb, ¢ YUeTOM OalIbHBIX OIIEHOK, BHICTABJICHHBIX JKCIIEPTAMU:

Onpenenenue Hauboyiee BEPOATHOTO HUCXOJAa Pa3BUTHS  CUTyallUM; ONTHUMHCTUYECKOTO U

MECCUMHCTHUYECKOTO CIIEHApPHSI.

Omnpenenenne WHBECTUIIMOHHBIX 3aTpaT, pacyeT TEKYIIUX H3JEPKEK, B TOM YHUCIIE TOCTOSHHBIX H

NePEMEHHBIX, MPOTHO3 (PMHAHCOBBIX MOKa3aTeNIeH MPOeKTa.

O6ocHOBaHUE BBIOOpA OLIEHOYHBIX KPUTEPUEB M METOJIOB.

Pacuer mokasareneii, KOMIUIEKCHAsI OLIEHKA SKOHOMUYECKOH 3()(hEeKTUBHOCTH MPOEKTA.

O6cynuth npoOieMy BbIOOpa HOpMaTUBA (CTaBKU) AUCKOHTUPOBAHMUSL.

Oram 3:

[Ipesentanus pe3ynbTaToB pabOThI KOMaH/I.

Otuer odopmiseTcss MUCbMEHHO, OJIUH HAa KOMaHJY.

B xone muckyccuu, B KOTOPOW MPUHUMAIOT y9acTHE BCE YYACTHUKU KOMAH]I, OTIPEACISICTCS «ITydIIHid

HPOEKT», UK Tydllasi Mpe3eHTALUs».

2. TlpenonaBarenb W Ipynmna 3KCHEPTOB, C YYETOM paHEE IMOJYYEHHBIX pE3yJIbTaTOB OIPEAEISIOT
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noGenuTens.

3. KonnektuBHO 0oOcyxnaercss paboTa 3KcrepTHOM rpymnmbl. Pe3ynbraTthl o0cyXIIeHUI HpernoaaBaTeb
MOJKET HCHOJIb30BaTh JJI OYyIYIIMX OIEHOK M COBEPILICHCTBOBaHUS Ipoliecca oOydeHus B (opmare
«JIeTI0Basi UTPay.

AxTtuBHas pabora Ha 3aHsTUH (Bompocs! ans oOcyxaeHHil)
Paznen 1. DddexTuBHOE 1enenonaranue.
Tema 1.1. Posib ¥ CyIIHOCTh CUCTEMBI TaliM-MEHEKMEHTA, YPOBHU €0 pPeaanu3aluu.

1. [ToueMy HEBO3MOXKHO «YIPABJIATHY» BpeMeHEeM?

2. B uwem 3akmiouarorcs  J1Ba  OCHOBHBIX  CMBICIIOBBIX  (CYIIHOCTHBIX)  paszena
TaltM-MeHe[)KMeHTa?

3. B uem 3akirodaercs 11€HHOCTh HABBIKOB TalM-MEHEIXMEHTa?

4. B yewm 3akmrouaeTcs mepapXxuMyHOCTh U MACIITaOMPYyeMOCTh CHCTEM TalM-MEHEIKMEHTa?

3. Ilepeuncnure 3€MEHTHI TAUM-MEHEIKMEHTA.

6. [lepeuncnure uCTOpUYECKHWE OTamnbl BO3HUKHOBEHHS] M PAa3BUTHUS TallM-MEHEIKMEHTa B

Poccun u 3a pyoexom.

Tema 1.2. ITogxoapl K CHCTEMHOMY II€JICTIOJIAaTaHUIO.

Uem oTyiMyaeTcsi MPOAKTUBHOCTh OT PEAKTHBHOCTH?

Uro a¢dpdexTuBHee: Kpyr 3a00T MeHble Win Oosbiie kpyra BiusHua? [Touemy?

Kakwue cymiecTBylOT METObI CMEHBI PEaKTHBHOTO MOBEICHUS HA MPOAKTUBHOE?

B dem 3akiroyaercss pojb yMEHHS CTaBUTh IIETH?

UT0 Takoe€ COOTHOCUMOCTH IIeNeii?

Tema 1.3. lleHHOCTH Kak OcHOBa Ienenonaranus. Llenmu u wirodeBbie 00JacTh Ku3HU. ['eHepanbHas
JIeKoMIO3uIus nejied. Muccusi.

M

1. B dem 3aknrodaercs aHajJorus ¢ yacaMu U KoMmnacom?

2. Ha yem 6a3upyrorcss nHTEpechl U MOTPEOHOCTH UYelOBEKa?

3. Packpoiite onbiT benmxkamuaa @paHkiMHa B 00JIaCTH TEJeTONIaraHus ?

4. Jlalite onpeneneHre LEHHOCTEH YelIOBEKa, PACKPONTE UX MEPAPXMUIO.

5. [lepeuncnure METOABI ONPEACICHUS IEHHOCTEM.

6. B deM cymmHOCTh TEXHUKHU MEpexXojia OT MOBCEIHEBHBIX 3a7a4 K [IEHHOCTSIM?

7. Kak BeIAenIUTL HaBA3aHHBIE LIEHHOCTH?

8. B uem cBsI3p LIeHHOCTEH, 11€NIel, peCypcoB U O00SI3aHHOCTEH?

9. Uto Takoe nuyHasg MHUCCHS?

10. B dem 3akmrogaeTcss MOHATHE KITIOYEBBIX 00JacTed KU3HU?

11. KakoBbl MeTOIBI BBISBICHUS W CTPYKTYpH3aIllMd (IEKOMITO3HMIIMM) KIIOYEBBIX OOJacTeit
*u3Hu? UTo Takoe riaBHas (TeHepasibHasl) 1ENb?

12. B uyem 3akmrowaercs mociemoBaTenbHas (CHTYallHOHHAS) KOHIICHTPAIMS HAa MPHOPUTETHBIX
KITIIOYEBBIX 0O0JIACTSAX JKU3HH.

13. B uem cymuocTh rpaduka ['anaTa?

14. 3ayeM HY)KEH METOJ arperupoBaHUsl T€HEPATbHOU 1IeJIM U3 MHOKECTBA JIOKAJIbHBIX IIeJIeH 0
KITIFOYEBBIM 00JIACTSM JKU3HH?

15. KakoBblI npaBuiia 1 KpUTEpUU LEJIENIOJIaraHus?

16. PackpoiiTe mpuHIUI pe3y/IbTaTO-OPUEHTUPOBAHHOW (OPMYIUPOBKU I11EITH?

Paznen 2. PannonanbHOE MCIOIB30BaHUE BPEMEHHBIX PECYPCOB B IPOLECCE NBUKECHUS K LIETSAM.
Tema 2.1. Kanuran BpemeHu. XpOHOMETpaX KaK I[E€pCOHaJbHAs CHUCTEMa YydeTa W KOHTPOJIA
3¢ (GEeKTUBHOCTH HCIOJb30BaHUs BpeMeHu. (CrnocoObl MHMHHUMHU3ALUK HEIPPEKTHBHBIX pacxol0B
BpPEMEHU.

1. B uem 1eHHOCTh BpEeMEHH B CPaBHEHHHU C LIEHHOCTBIO JPYTUX pecypcoB?

2 B uem cyrp xpoHomerpaxa?

3. Kak ocyiecTBUTh OJCYET KanmuTajaa BPEMEHU?

4 Kak nmomyunts uHpopmanuio o6 3(hp(HEeKTUBHOCTH UCIOIb30BaHUS BpeMeHH?
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5. Kak onTtumMu3npoBaTh UCHOJIB30BaHNE BPEMEHU?

6. Uto Takoe dororpadus pabouero mus?

7. [TepeuncnuTe 3Tanbl TEXHUKU MOJHOTO XPOHOMETpaXa.

8. KakoBbl kpUTEpHH KOJUYECTBEHHOW M KAYECTBEHHOUW OIICHKH BpEMEHU?

9. Yro Takoe NOMIOTUTENN BPEMEHHU, KAKOBBI X BUIbBI?

10. Kak ocymectButh nepedopmyiupoBaHue Iejied Ha OCHOBE XpOHOMETpaxka?

11. HazoBure xateropun BpemeHu 1o CeHeke.

12. HazoBuTe deTbipe KaTEropuu MCIHOJb30BaHUS BPEMEHU O DU3EHXAYIPY.

13. KakoBbl ueTsipe Bompoca cede 00 3hdekTuBHOCTH AencTBuUS?

14. [lepeuncnure HampaBieHUs yBenuueHHs S()(EKTUBHOCTH HCIOJIB30BAaHHUS BpPEMEHU?

[Tonsatue Yrto Takoe OOMKETUPOBAHME BPEMEHH, KaK OCYIIECTBISETCA OlLIEHKa OrokeTa BpeMeHH?
Packpoiite HanpaBiaeHUs S3KOHOMUU BPEMEHHU B JKH3HHU.

15. B yeMm 3akiroyaercss «pacCUHXPOHM3ALMS C TOTOKOM»?

16. Packpoiite cocoObl oNTUMH3AIMK BPEMEHH B JIOPOTE.

Tema 2.2. IlnanupoBanue Hepenu. IlmanupoBanue aHs. KonTekcTHoe mianupoBaHue. KoHTpoib
BBITNIOJIHEHMSL.

KakoBa cBf3b IJIaHa CTPaTErMYecKoro, roj0BOro, HeJeIbHOIO U JHEBHOTO?

Ha3oBure MHCTpYMEHTHI IS IJIAHUPOBAHUS HENEIU U JHS.

Kak ocymiecTBisieTcst ¢B3b HEAEIBHOIO M JHEBHOTO IJIAHOB?

B uem cnenu¢uka naaHupoBaHUs )KECTKUX M TMOKHUX 1ein?

B yeMm cyrb KOOpIMHALIMU JEIOBON aKTUBHOCTU C KOJUIEraMu?

Uro Takoe MeTOJl CTPYKTypUpPOBAaHHOTO BHUMAaHHUS?

B yem ocoOeHHOCTH 3((HEKTUBHOTO IJIAHUPOBAHMS BCTPEY, COBEILAHUI?

Packpoiite npuHIMIBI TIAHUPOBAHUS JHS?

9. PackpoiiTe moHATHE KOHTEKCTa, KAKOBBI TUIIOBBIE BUJbI KOHTEKCTOB.

10. Uro Takoe KapTOUKU KOHTEKCTOB, KaAK UMM YIPaBIATH?

Tema 2.3. JlonrocpoyHoe miiaHUPOBAHUE.

PN R DD

1. O6ocHyiTe HEOOXOIUMOCTbH JOJITOCPOYHOIO ITUIAHUPOBAHMSL.

2. B ueM cyTh XeCTKMX M TMOKHX TUTAaHOB?

3. UTto Takoe ropu30HTHI IUIAHWPOBAHMSI, YPOBHU IJIAHUPOBaHUsA?

4. B uem 3akmrouaercss IpHHIMI OOIIET0 BEKTOpa YPOBHEH TIaHUPOBAHUS?
5. B uem 3akitouaeTcsl NpUHIMI JEKOMIIO3UIMH LEIH?

6. Yem npobOiieMHast CUTyalsl OTIMYACTCS OT 3aJauHOM?

7. [lepeuncnuTe NpakTUYECKUE MPUHLIUIIBI IJITAHUPOBAHUS.

8. Yrto Takoe riodajgpHas NEKOMIIO3ULIUS Liean?

9. KakoBbI cTaguu 10AroCpOYHOIO MJIAHUPOBAHUS?

10. Kak m3MeHUMBOCTh BHEIIHEW Cpebl BIUSAET Ha IIaH?

11. B uem 3akitouaercs MOHSATHE CTPATETHH?

12. B deMm cyTh MHCTpyMEHTa «CTpaTeruyeckas KapTOHKa»?

13. [ToueMy Ba)KHO Jiep’KaTh B IPUOPUTETE OIOMKETHPYEMbIE «HECPOYHBIE-BAKHBIE» Jiena’?

Tema 2.4. IHCTpyMEHTBI U METOAMKH HOBBIIIEHUS 3()(HEKTUBHOCTH UCHOJIb30BaHUS BPEMEHH.
B gem cyrp 0030pa 3a1a4 B TaiiM-MeHEIKMEHTE?

KakoBbl OCHOBHBIE HHCTPYMEHTBI CO3JaHMs 0030pa?

UYro Takoe JpeBOBUIHBIE KApPThI?

KakoBbl BO3MOKHOCTH HCHOJIb30BaHUS MH(OrpapuKoB B TaiiM-MeHePKMEHTe?
KakoBbl npuHIuner paboTel ¢ nHGOpMaImei B 0630pax 3amad?

B 4eMm BaXHOCTB NMPUOpETU3ALUH 3a/1a4, KAKOBBI KPUTEPUU IIPUOPETU3ALUNA?
Ha3oBure ocHOBHBIE METO/Ibl PACCTAHOBKU ITPUOPUTETOB.

B dem cytb 3akona I[lapero B TailM-MeHEI)KMEHTE?

KakoBbl KpUTEpUM NMPUOPUTETU3ALUM JI€1 10 MaTpHIle «IH3eHxayspa»?

Packpoiite npunnunel ABC-xpoHomeTpaxa.

[TpuBeauTe MpuUMeEpsl CTpaTerHii U30aBIEHUS OT HABA3aHHON CPOYHOCTH M BaXKHOCTH.

e A el e

— O

12



Tema 2.5. PammonanbHOe pacmpeneneHue paboueil Harpy3skd Kak OCHOBa ycmexa M 3¢ddexkTuBHON
paboTHLI.

l. Kak cBsizaHa paboTOCIOCOOHOCTD YelloBeKa ¢ OMopUuTMamu?

2. B uem 3akmtouarorcs mpaBuiia opraHu3anu 3QQGEeKTUBHOTO OTIbIXa?

3. KakoBbl nmpuHIuns! 3¢hekTuBHOrO cHa?

4. Kak ocymiecTBuTh caMOHACTpOIKY Ha pelieHHe 3aaay’?

5. Kak opranuzoBaTh Ipolecc pelieHus] MeJIKUX HeNpUSATHBIX 3aj1a4d?

6. Uro Takoe TBOpUECKasi JE€Hb?

7. Kak cdopmupoBath MoTHBaILMIO Ha 3(pPEeKTUBHOE pelleHne OONbIINX TPYIOEMKHUX 3a1au?
8. Yro Takoe HEHHTHOT, aBpaj, NEAJIAiHBI, PeVIaifHBl: KaK 3TO CBA3aHO ¢ 3((eKTHBHOCTHIO
paboTs1?

9. B uem 3akmrouaercs METOA «TPH TEICKKU»?

10. B uem cyTth nenerupoBaHusl MOJTHOMOYMA?

11. KakoBbI (hakTOpHI A€TerupoOBaHUs MOJTHOMOYHH, KaKOBa IJIaTa 3a JIEIEeTHpPOBaHUE.

12. KakoBbl THIHMYHBIE Oapbephl AeNETHPOBAHUS MTOTHOMOYHIL?

13. Kak nenerupoBaTth 3¢(HeKTUBHO?

Paznen 3. KoprnopaTuBHbIN TaiiM-MEHEIKMEHT.
Tema 3.1. CymHOCTb, POJib U YPOBHU CHCTEMblI KOPIIOPATUBHOIO TalM-MEHeIxMeHTa. Bo3pacranue
CHHEPIruy OpraHu3alvi.

l. B yeMm cyrb HaJMHIUBUAYaTbHOTO YpoBeHs 3(dekTuBHOCTU?

2. B gem 3akmrouaercss HEOOXOMMOCTh KOPIIOPATUBHOTO BHEAPEHHS TaliM-MEHEIKMEHTA?
3. Kak Bo3HHMKaeT cuHeprerndeckuil 3p(ekr oT COBMECTHOTO MCHOJb30BaHUs HHPOpMaUn?
4. [Iepeuniciure ypoBHH KOPIOPATUBHOW CUCTEMBI TAM-MEHEIKMEHTA.

5. ITepeuncnurte MOACUCTEMBI KOPIIOPATUBHON CHCTEMBI TalM-MEHEDKMEHTA.

6. Uro Takoe KOpHopaTUBHBIE TallM-MEHEI)KMEHT-CTaHapThI?

7. Kak MoeT ObITh peaqn3oBaHa aBTOMATU3ALUs PYTUHHBIX MPOLECCOB?

8. Jl1s yero HykHa MojAcHUCTEMA JIEKTPOHHOTO JIOKyMEHTO0OOopoTa?

Tema 3.2. JInarHocTuka U BHEIPEHHE HABBIKOB TallM-MEHEPKMEHTA B OPraHHU3ALUH.

1. B uem 3akirouaroTcsi HaBBIKM WHIMBUAYAJIBHOTO TalM-MEHEKMEHTA?

2. HazoBuTe KOMaHIHbIE METO/IbI YIIPABJICHUsI BPEMEHEM B PAMKaX COIVIACOBAHUS PECYPCOB.
3. Kak MokeT OBITH peamu30BaHO CHCTEMHOE HCIIOJIb30BaHUE BCEro (hyHKIMOHANIAa METOJIOB
TaiM-MEHEDKMEHTA Ha BCEX YPOBHSX OpraHu3anun?

4. B uem 3akmimrouaeTcss MeTOoMKa TaliM-MEHEKMEHT-aTTeCTalluu?

[Tpumepsr [Ipaktukym (Keiic-3amanuii):

3amanue 1. BeimucaTh Bce BO3MOKHBIE IIGHHOCTH YEJIOBEKA.

Yro Takoe meHHocTH denoBeka? CocraBbTe HamOosiee MOAPOOHBIM CIUCOK IIEHHOCTEH YeloBeKa.
Kaxnayro nmeHHoCcTh popMynmupyiiTe OJHUM CIOBOM.

3amanue 2. OnpenesmTh CBOM IIEHHOCTH M UX NMPUOPUTETHI IO METOAY BBIOOPA CIIOB-IECKPUIITOPOB.
Hwuxe mpuBOAUTCS MAcCHB CIIOB-IECKPUIITOPOB C BBICOKOW CMBICTIOBOW HArpy3KOH.

bnarockyioHHOCTh YMEPEHHOCTh CIPABEIIMBOCTh JOCTHIKEHHSI TPUPOJA CEMbsi HEKHOCTh TOPSIIOK
NPOIICHHE YPaBHOBEIICHHOCTh CTPacTh JApykOa MNPUHAMIKHOCTh K KOMY-THOO CIIOKOWCTBUE
paccyika IIeApocTh 3a00Ta urpa OJaroJapHOCTh COTPYAHHYECTBO IIPECTHK CUACThE COCTpAJTaHUE
NpU3HAHWE 30POBbE KOHKYPCHIMSI yBRXXCHHE YHIDKEHHE  B3aWMOJICHCTBHE  OE3MSTEIKHOCTH
HE3aBHCUMOCTh TBOPYECTBO BOJIHEHHE OTBETCTBEHHOCTh JCHBIM Bepa MPHUKIIOUEHHS OTKPBITOCTh
TMOKOCTh TOJUIMHHOCTh MApTHEPCTBO CBOOOJIA KpacoTa TEPIIEHUE BECEIbE TOBAPHILECTBO YHOPCTBO
UCKPEHHOCTh BBI30B YIOBOJBCTBUE POCT MPEIAHHOCTh KAYECTBO TApMOHHS KOMIIETEHTHOCTh Pa3ayMbe
YECTHOCTh BKJIAJ O€30MaCHOCTh IOMOp OTBara YCIYKIUBOCTh YHCTOCEPJCUYHOCTh BIOXHOBEHHE
PEIUTETHHOCTh CTAOMIBHOCTh MHTYHIINS TPHUBSI3aHHOCTH YCIIEX PaJoCTh dPPEKTHBHOCTh TEPIIUMOCTh
3HaHME TIOHMMaHWE JIOBEpUE TNPUOOpPETeHHE 3HAHUU TMPEBOCXOJCTBO OJIAroCOCTOSIHHE BEPHOCTh
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JFOOOTIBITCTBO JTyXOBHOCTB LIEJIOCTHOCTh Pa3BUTHE CTATyC ydacTHE JUCLUIUIMHA paboTa B KOJJICKTHBE
100poTa NPOAYKTUBHOCTh TPAJULMHK JIMAEPCTBO BJIACTh pa3HOOOpasue Jr000Bb SHTY3Ua3M MYAPOCTb.
Ha nmepBoM »sTame BbIOEpUTE TE€ CIOBa, KOTOpble BaM OJM3KH, HPaBSTCA, KOTOPbIE HAaXOIAT y Bac
oTkiMK. Ha BTOpoMm »Tame BeIOepUTE M3 MOJYYEHHBIX Ha MepBOoM 3Tane cioB 10 cambix BakHbIX. Ha
TpeTbeM 3Tarne cokparure 3tu 10 cinoB g0 6 m pamxupyiite no npuopurery. Ha derBeprom srame
[IOCTaBbTE€ B COOTBETCTBHE K IOJIYYEHHBIM CJIOBaM IeHHOCTH. HekoTopble cioBa MOTYT BbIpaykaTh
KOHKPETHYI0O IIeHHOCTb camM 1o cebe. [Ipoananusupyiite mNOJydyeHHbIE IIEHHOCTH, J100aBbTE
HEJIOCTAIOIIUE, B CIy4ae HEOOXOAUMOCTH.

[Tpumeps! TecToBBIX 3amaHuil (2 cemecTp):

1. TToyeMy HEBO3MOXHO «YyIpPAaBJIATH» BpeMEHEM?
VYIpaBisATe BpEMEHEM BO3MOKHO;

[ToTromy 4TO BpeMsi TeUeT HE3aBUCHMO OT HaC;
VYrpaBisaTh MOKHO COOOM, a HE BPEMEHEM;
MOKHO pacTsITUBaTh/CKUMATh BPEMSI;

2. TaliM-MEHEPKMEHT 10 CYTH SIBJISIETCS «YIPABICHUEM BpPEMEHEM»
HesepHo;

BepHo;

3. CKOJIBKO OCHOBHBIX CYHIHOCTHBIX pa3/ieloB TaM-MEHEIKMEHTA?
2;

3;

4;

5;

4, B yem 3akmrodaeTcs IIEHHOCTh HABBIKOB TalM-MEHEIKMEHTa?

B yHuBepcanbHOCTH TIPUMEHEHUS TOCIEIHUX B JIIOOBIX Cdepax NesTeTbHOCTH;

B cucremHOM moBbIieHUH 3G (HEKTHBHOCTH JICATEILHOCTH YelIOBEKa/OpraHU3allNH;

B moBbIIEHNN 0CO3HAHHOCTH KaK B JJMYHOW TaK U MPOQECCHOHATBHON NesITeTbHOCTH;
B noBeleHnn pe3ybTaTUBHOCTH MPOJIOCEPCKON JIEATEIbHOCTH;

5. HepapXn4HOCTh B CHCTEME TaliM-MEHEPKMEHTA 3aKII0YacTCs B:

[MocnenoBaTenbHON MOAYMHEHHOCTH JIEHCTBUI 3a7a4aM, KPaTKOCPOUHBIM, JTOJITOCPOYHBIM IIETISIM;
3aBUCHMOCTH JIOTOCPOYHBIX II€el OT MOTPEOHOCTEH JTMYHOCTH/OpPTraHU3aIIHT;

3aBUCHUMOCTH MOTPEOHOCTEH OT LIEHHOCTEW JTMYHOCTH/OpPraHU3aIlu;

[TocenoBaTebHOM — MCIIONIB30BAHUHM  B3aMMOCBS3aHHBIX METOJOB TOBBIICHHS A(PPEKTUBHOCTH
NeSITeTbHOCTH;

Tewmbr noknanoB (1 cemectp)

1. TaliM-MeHEePKMEHT KaK CHUCTEMA.

2. LlenHocTn, MUCCHs, KITIOUYEBbIE 00JIACTH >KU3HU, IIENIETOIaraHue.

3. «Life management» 1 KU3HCHHBIC IIEIIH.

4. Bpems kak HEBOCIIOJTHUMBINA pecypc.

5. [Tornotutenu Bpemenu. CriocoObl MUHUMU3ALUUA HEIPPEKTUBHBIX PACXO/I0B BPEMEHHU.
6. XpoHOMETPAXK KaK CHCTEMa ydyeTa M KOHTPOJSI pacx0J0B BPEMEHHU.

7. AHnanmu3 muaHO# 3P PEeKTUBHOCTH.

8. [TnanupoBanue qHs.

9. Onpenenenrne TPUOPUTETHOCTH AOJITOCPOUYHBIX IIENEH.

10. ['pamoTHOE pacnpenenenue pabodeld Harpy3kd Kak OCHOBa ycrexa u d(dekTuBHON pabOTHI.
1. TaiiM-MEHEKMEHT B TTpOTpaMMe KOPIIOPATUBHOTO YHHUBEPCUTETA.

12. JunarHoctrka u arrecranus TM-HaBBIKOB.
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13. Meroauka TM-arrecraunn Kopnopatusasle TM-cTannapTsl.

14. Hamnpagienns nanpHEHIINX HCCIIEIOBAHUM.

15. [TnanupoBanue Ha MS Outlook.

16. XpoHOMETpaK Kak NepCcoHalIbHAs CUCTEMa ydeTa BPEMEHHU.

17. IInanupoBaHue.

18. O0630p 3a1a4, €ro posib B IPUHATUN PEUICHUN

19. [Tpuoputersl. OnTUMU3aLUs PACXOI0B BPEMEHHU.

20. TexHOoNIOTHN AOCTIDKEHHS Pe3yJbTaTOB: paclpesaeieHue padoueil Harpy3ku u 3¢ (dexTHBHAS
CaMOMOTHBALHUS.

21. KopnopatuBHbIil TalM-MEHEKMEHT.

22. KoMnbrorepuzanus taiiM-MeHEIKMEHTA.

6.3. OneHo4HbIe cpeACTBA JJIsl MPOMEKYTOYHOH aTTEeCTANMHI
Bomnpocs! k 3aueTy 1o AuCHUIUIMHE « TailM-MEHEIKMEHT):

1. TaliM-MeHeDKMEHT Kak cuctema. OCHOBHBIE CYIIHOCTHBIE pa3/ieibl TaliM-MEHEIPKMEHTA.

2. [leHHOCThP HABBIKOB TalM-MEHEKMEHTA. VepapXW4HOCTh W MacCHITaOMPyeMOCTh CHCTEM
TaliM-MEHEKMEHTA.

3. Hctopuueckne 5sTambl BO3HUKHOBEHHS M Pa3BUTUS TaillM-MeHekMeHTa B Poccum u 3a
pyoexoMm.

4. [IpoakTUBHBIM M PEaKTHUBHBIA MOAXOJbI K >KU3HU, METOJbl CMEHBI PEAKTHUBHOIO IMOBEICHUS
Ha MPOAKTUBHOE.

5. [{eHHOCTH KaK OCHOBA Li€JICTIOJIAraHusA: UepapXusi, METOAbl ONPEEICHUS [IEHHOCTEH.

6. CBs3b IICHHOCTEH, 1IeJIeH, PeCypcoB U OOS3aHHOCTEH.

7. JInunas muccus.

8. KnroueBble 00nacTé KM3HM M LEMH. MeETOIbl BBISBICHUS U CTPYKTYPU3ALMHM  KIFOUEBBIX
oOnacreil KU3HH.

9. [IpaBuna u Kputepuu LeIenoJaraHus.

10. Cucrema benmxamuna ®@pankinHa B 00JacTH TallM-MEHEKMEHTA.

11. IleHHOCTP BpEMEHM B CpPaBHEHMM C LIEHHOCTBIO Jpyrux pecypcoB. lloncuer xanurana
BPEMEHHU.

12. XpOHOMETpaXK KaK CHUCTEMa ydeTa M KOHTpPOJS pacxoAoB BpeMeHU. OmnpenereHue NOHSTHS,
CYTb, 3aJ]a4H.

13. Amnanus muuHoit 3¢dexruBHOCcTH. Knaccupukaius pacxogoB BpeMeHH.

14. [Hornoturenn BpemeHu, ux BuIbl. CHocoObl MHUHHUMHU3AIMU HEIPPEKTUBHBIX PACXOJIOB
BPEMEHU.

15. [Tonyyenne wuHpopManuu o006 >(PEeKTUBHOCTH UCMOIB30BaHUS BpeMeHH. Kpurepuu
KOJIMYECTBEHHON M Ka4€CTBEHHOW OLIEHKU MCIIOJb30BaHUS BPEMEHHU.

16. OntuMm3ans MCHOJb30BaHUs BpeMmeHH. llepedopmynmupoBanue 1ieneld Ha OCHOBE
XpOHOMETpaXa.

17. ['opu30HTHI IUIAaHMPOBAaHHUS, YPOBHH ILJIAHUPOBAHUWSA, NPHUHLMIBI IJIAaHUpPOBaHUsA. Metoauka
JEKOMIIO3ULIUU LEIIH.

18. Oco0EHHOCTH JOJITOCPOYHOTO TIaHWpOBaHUA. [nobanpHas aexommosunus nenu. Cramuu
JOJITOCPOYHOTO IIAHUPOBAHUS.

19. Oco0eHHOCTH KPAaTKOCPOYHOTO IUIaHUpOBaHUS. HCTpyMEHTHI NSl MJIaHUPOBAaHUS HENENU U
JTHSL.

20. KoHTekcTHOE mIIaHupoBaHHE.

21. Otnuuns npoOIeMHOM CUTyalluu OT 3aJaYHOM.

22. IlonsTre cTpareruu. BinsHMe W3MEHYMBOCTH BHEIIHEW Cpelbl HA ILIAH.

23. [Tproputer OIOMKETUPYEMBIX «HECPOUHBIX-BAXKHBIX)» JIEI.

24. [IpeeMcTBEHHOCTh CTPATErMUECKOT0, TOJA0BOI0, HEJIEIBHOIO U JHEBHOTO IUIAHOB.

25. Crenduka *ecTKo-ruOKOro IIaHUPOBaHMS.

26. OcoOennoctu 3¢(EeKTUBHOTO IUIAHUPOBAHUS BCTPEY, COBELIAHUII.

27. IIpuHUUIIBI TUIAHUPOBAHUS [HS.
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28. IloHATHE KOHTEKCTa, KAaKOBbl THUIIOBBIE BHABI KOHTEKCTOB, KapTOYKH KOHTEKCTOB,
YIIPaBIECHUE WMH.

29. Cucrema 11aHUpOBaHMS HA OCHOBE METOJIa CTPYKTYpUPOBAHHOTO BHUMAaHMSL.

30. Cyrp 0030pa 3a1au B TaliM-MeHekMeHTe. OCHOBHbIE MOHATUS U omnpeaeneHus. [IpuHIMIbI
paboTel ¢ nHpOpMaIUeil B 0630pax 3amad.

31. WuctpymenTsl co3mganust o03opa. KoHTponbHble cnucku. JIByxMepHble TIpadukd Kak
UHCTPYMEHT IUIAHUPOBAHUS U KOHTPOJIS B TaM-MEHEIKMeHTe. J[peBOBUAHbBIE KapThI.

32. CyTb, OCHOBHBIE CIIOCOOBI U METOJIbl PACCTAHOBKU MPHUOPUTETOB B TallM-MEHEI)KMEHTE.

33. Omnpenenenue NPUOPUTETHOCTH JAOJITOCPOYHBIX Ieneil. OrmnpeneneHne NPUOPUTETHOCTH
TEKyIIUX 3a7ad.

34. 3akoH Ilapero. Mcnonb3oBanue Ilpunnuna 80/20 mpu opraHu3anuy IUIAHUPOBAHUS JTUYHOTO
BPEMEHU.

35. N36aBnenne OT HaBA3aHHOW CPOYHOCTH U BaxxHOCTU. [Ipumepbl cTpaTernii M30aBiICHHUS OT
HaBSA3aHHOW CPOYHOCTH U Ba)KHOCTH.

36. ABC-xponomerpax. [Ipropuresanus 3ajad Ha 3Tane ydyeTa pacxoaoB BpeMeHH. [IpuHuUIBI
ABC-xponomerpaxa.

37. PanmonaneHoe pacnpezneneHue paboueil Harpys3KH.

38. Merompl, ciocoObl CAMOHACTPONKH Ha pellIeHue 3aaad. TBOpUecKas JICHb.

39. CamomoruBanust Ha 3((EeKTUBHOE pelleHne TPyAOeMKUX 3a7ad. PemieHue Menkux
HETIPUATHBIX 3a7a4.

40. Bo3MmoskHOCTH Hcnoab30BaHUs MHPOrpaduKoB B TaliM-MEHEKMEHTE.

41. Baxxnocts mpuoperuszanuu 3aaad, KpUTepuu npuoperusanuu. Kpurepuu npuoputeTUsanuu
JieNl 10 MaTpule «Di3eHxayspay.

42. PaboTtocnocobHOCTh yenoBeka, cBsi3b ¢ Ouoputmamu. [IpaBuna opranmzanuu 3¢dexkruBHOTO
otabixa. [IpuHImnel 3¢ (eKTUBHOTO CHa.

43. MortuBanus Ha 3¢ dekTuBHOE perieHrne OONBIINX TPYIOSMKHUX 3ajad.

Teopernueckne BONPOCH! K IK3aMEHY

1. TaliM-MeHeKMEHT Kak crucreMa. OCHOBHBIE CYHITHOCTHBIE PA3ZENbl TAaM-MEHEIKMEHTA.

2. [leHHOCTh HABBIKOB TalM-MEHEIKMEHTa. MepapXW4HOCTh W MacmTaOupyeMOCTh CHUCTEM
TalilM-MEHEKMEHTA.

3. Ucropruueckue 3Tanbl BO3HMKHOBEHHS WM DPa3BUTHs TallM-MeHekMeHTa B Poccum u 3a
PYOSIKOM.

4. [IpoakTuBHBIA U PEAKTUBHBIM MOAXOABI K JKW3HH, METOJBI CMEHBI PEAKTUBHOIO MOBEICHUS
Ha IIPOAKTUBHOE.

5. [leHHOCTH KaK OCHOBa LIEJIENIONIAraHus: UepapXus, METObl ONPEAEIECHUS LIEHHOCTEMH.

6. CBs13b IICHHOCTEH, 11eJIeH, pecypcoB U 0OS3aHHOCTEH.

7. JInunas muccus.

8. KitoueBbie 00nacTv KM3HM M ENU. METOABI BBISIBJICHHUS W CTPYKTYPU3ALMU KITFOUEBBIX
o0nacTeil KHU3HH.

9. [IpaBuna u KpUTepUn LEIENOJIaraHusl.

10. Cucrema benmxamnna @paHKiIMHA B 00JaCTH TaliM-MEHEIKMEHTA.

11. [leHHOCTP BpeMEHM B CpPaBHEHMHM C ILIEHHOCTBbIO Jpyrux pecypcoB. Iloacuer kamnwurana
BpEMEHHU.

12. XpOHOMETPAXK KaK CHCTEMa ydeTa M KOHTPOJS pacxoJoB BpeMeHu. OmpeneneHue MOHATHS,
CYTb, 3aJJa4H.

13. Ananmu3 nmuuHo#t 3 dexruBHOCTH. Knaccudukaiuys pacxomoB BpeMeHH.

14. [Mornoturenu Bpemenu, ux Buiabl. CrocoObl MHUHUMHU3AIHHA HEIPPEKTUBHBIX PACXOJIOB
BpPEMEHHU.

15. [Tonyaenne wuHpopmanmu 00 >(PeKTUBHOCTH HCHOIB30BaHMA BpeMeHH. Kpurepuu
KOJIMYECTBEHHOW M Ka4eCTBEHHOW OILIEHKHM HMCIOJIb30BaHUS BPEMEHH.

16. OnTtuMuzanusi UCMoONb30BaHUS BpeMeHH. [lepedpopmynupoBanue 1eneil Ha OCHOBE
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XPpOHOMETpAKA.

17. ['OpHU30HTHI NJIAHUPOBAHHUS, YPOBHHM IUIAHMPOBAHMS, NMPHUHLMIIBI IJIAHUPOBaHUA. MeToauka
JEKOMIIO3UILIUN LEIH.

18. Oco0EeHHOCTH JOJITOCPOYHOTO TIaHWpOBaHUA. [noOanpHas aexommnosunus nenu. Cramuu
JOJITOCPOYHOTO TIAHUPOBAHUS.

19. Oco0eHHOCTH KPAaTKOCPOYHOTO IUIaHUpPOBaHUS. HCTpyMEHTHI NSl MJIaHUPOBAaHUS HENENU U
THSL.

20. KoHTekcTHOE MmIIaHupOBaHHUE.

21. OTnuuus TpoOIEeMHON CUTYyallMd OT 33aJaYHOM.

22. IlonsTHe cTpareruu. BinsHue W3MEHYMBOCTH BHEIIHEW Cpelbl HA ILIAH.

23. [Tproputer OHOMHKETUPYEMBIX «HECPOUYHBIX-BAXKHBIX) JIEIN.

24. [IpeeMCTBEHHOCTh CTPATErMUECKOr0, TOJA0BOI0, HEJIENBHOIO U JHEBHOIO IUIAHOB.

25. Crneuunguka KecTKO-THOKOTO MIaHUPOBAHUSI.

26. Oco6ennoctr 3P PEeKTUBHOTO MIIAHUPOBAHUS BCTPEY, COBEIAHHIA.

27. IIprHIMIBI TUTAHUPOBAHMS JTHSL.

28. [loHsiTHE KOHTEKCTa, KAKOBbl THIIOBbIE BHJbl KOHTEKCTOB, KapTOUKH KOHTEKCTOB,
yIpaBJICHUE HMH.

29. Cucrema IUIaHHPOBAaHMSI HA OCHOBE METOJA CTPYKTYPUPOBAHHOTO BHUMAaHUS.

30. Cytp 0030pa 3a1au B TaliM-MeHekMeHTe. OCHOBHBIE MOHATUS U omnpeaeneHus. [IpuHIMIBI
paboThl ¢ HpOpMaIueil B 0030pax 3amad.

31. Wuctpymentsl co3ganus o03opa. KouTponbHble cnucku. JIByxmepHble Tpadukd Kak
MHCTPYMEHT IJIAHUPOBAHUS U KOHTPOJIS B TalM-MeHeKMeHTe. [[peBOBUHBIE KapThl.

32. CyTb, OCHOBHBIE CIIOCOOBI U METOJIbI PACCTAHOBKH MPHOPUTETOB B TailM-MEHEI)KMEHTE.

33. OnpeneneHue NPUOPUTETHOCTH JOJATOCPOUHBIX TIiened. OmnpeneneHue MNPUOPUTETHOCTH
TEKyIIUX 3ajad.

34. 3axon Ilapero. Mcnonp3oBanue Ilpunnumna 80/20 mpu opraHu3anvy IUIAHUPOBAHUS JTUIHOTO
BpPEMEHHU.

35. N36aBnenne OoT HaBS3aHHOW CPOYHOCTH W BaxXHOCTH. [Ipumepsl cTpaTerwii M30aBIeHHUS OT
HaBSA3aHHOW CPOYHOCTH U BaXKHOCTH.

36. ABC-xponomerpax. [Ipuoputesanus 3ajau Ha 3Tane ydyera pacxoJoB BpeMeHH. [IpuHIumbI
ABC-xpoHoMmeTpaxa.

37. PannonansHoe pacnpesenenue pabodeil Harpy3Ku.

38. MeTtopl, CIOCOOBI CAMOHACTPOMKHM Ha pelieHue 3aaad. TBopueckas JICHb.

39. CamomoTuBanmst Ha d((EeKTUBHOE peUIeHHe TPYAOEeMKUX 3a7ad. PemieHue Menkux
HEMPUATHBIX 3a]a4.

40. BosmokHocTH ucnonp30BaHuS UHPOTpaUKOB B TaiiM-MEHEHKMEHTE.

41. BaxknocTh mpuopeTusanuu 3anay, KpUTEpUH MpHoperu3anuu. Kpurepun mpuoOpUTETHU3ALNUN
JIeNl IO MaTpule «IH3eHxay3pay.

42. PaborocrnocoOHOCTh 4enoBeka, cBi3b ¢ Ouopurmamu. [IpaBuia opranuzaiuu 3¢(HeKTHBHOTO
otabixa. [IpuHImel 3¢ GEeKTHBHOTO CHA.

43. MotuBanus Ha 3Q¢GeKTUBHOE pelieHrne OOJBIINX TPYAOEMKUX 3a/ad.

44. JlenerupoBanue TOJHOMOYMH, (AKTOPBI JENETHPOBAaHHMA  IOJHOMOYMMA, IulaTta 3a
JIeNIerTipOBaHKe, TUITMYHbIE Oapbepbl, MPUHIMIBI YPPEKTUBHOTO JIETETHPOBAHUS.

45. KiroueBble HaBBIKM W MPUHLIHUIBL A3PGEKTUBHOCTH, PUMEPHI MOJIE3HBIX MPHUBBIYEK, YMEHUH.
46. [IpUHIMIIBI KOMITBIOTEPU3ALMK TalIM-MEHEIPKMEHTA.

47. Koopauuamus aenoBoil akTUBHOCTH € KOJIJIETAMMU.

48. Heo6xoauMocTh  KOPHOPATUBHOTO BHEAPEHUs TaliM-MeHemkMeHTa. CHHepreTHYecKuit
3P EKT OT COBMECTHOTO HCIIOJIb30BAaHUS UH(OPMAIUH.

49. YPpoBHM KOPHOPATUBHOW CUCTEMBbI TaiM-MEHEIP)KMEHTA.

50. ITogcucrems! KOPIIOPATUBHON CUCTEMBI TailM-MEHEKMEHTA.

51. KoprnopatuBHbie TaliM-MEHEIKMEHT-CTaHIAPTHI.
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HpaKTI/I‘leCKI/Ie BOIIPOCHI K 3a4UCTy MO JUCHUIIJIMHE «TaniM-MeHEKMEHT

l. Yro sddexTrBHEE: KpYr 3a00T MEHbIIE UM OoJblue kpyra BiusHus? [louemy?
2. Kakue cymiecTByloT METO/bl CMEHBl PEaKTUBHOIO MOBEIECHUS HA MPOAKTUBHOE?
3. JlaiiTe onpeneneHue LEHHOCTEH YENIOBEKAa, PACKPOMTE UX MEpapXUIO.

4. Ilepeuncnure METOABI ONPEIEICHHUS LIEHHOCTEM.

5. B 4em cymmHOCTh TEXHHKH Tepexoja OT MOBCEAHEBHBIX 3a7a4 K IEHHOCTAM?

6. Kak BbII€TUTH HaBsI3aHHBIC IIEHHOCTH?

7. B 4em cBs3b IIEeHHOCTEH, 1eeid, pecypcoB U 00sS3aHHOCTEH?

8. Uro Takoe au4Has MUCCHS?

9. B yem 3akmroyaercs MOHSTHE KIIOUEBBIX OOMacTei sKu3HU?

10. KakoBbl MeToAbl BBIBICHUS M CTPYKTypH3alUH (IEKOMIO3UIMH) KIIIOUEBBIX oOnacreit
*u3HU? YTo Takoe riaBHas (TeHepaibHas) 1eNnb?

11. B uyem 3akirouaercss mocienoBaTenbHas (CUTyallMUOHHAsl) KOHLIEHTPALMs Ha MPUOPUTETHBIX
KJTIOUEBBIX 00aCTAX JKU3HU.

12. Kak ocymiecTBuTh MoJcUeT KanuTana BpeMeHu?

13. Kak monyauts nndopmanuio 06 3¢HEeKTUBHOCTH HCIOIb30BAaHUS BpEMEHH?

14. Kak ontumusnpoBaTh UCHOJB30BaHNUE BPEMEHU?

15. Yro Takoe ororpadust pabouero aHs?

16. [Iepeuncnure 3Tanbl TEXHUKU MOJHOTO XPOHOMETPAXKA.

17. KakoBbl KpUTEpHM KOJWYECTBEHHON M Ka4€CTBEHHOW OILICHKU BpeMEHHU?

18. Kak ocymectButh nepedopmylivpoBaHue IIejield HA OCHOBE XpOHOMETpaxka?
19. B yem 3akmrouaercs mpUHLUI OOLIET0 BEKTOpa YPOBHEH IUIAaHMPOBAHUS?

20. B uem 3akmrouaercs mpUHIUI AEKOMIO3UIIUN 1ETH?

21. B dem 3axnrouaercss MOHSATHUE CTpATErvu’?

22. B uem cyrb MHCTpyMEHTa «cTpaTermueckasi KapTOHKa»?

23. PackpoiiTe npuHIMIBI TUIAHUPOBAHUS THS?

24. Packpoiite moHATHE KOHTEKCTa, KAKOBBI TUIIOBBIE BUbl KOHTEKCTOB.

25. KakoBbl BO3MOKHOCTH HCIOJIB30BaHUS HHPOTPAUKOB B TaliM-MEHEKMEHTE?
26. KaxoBsl mpuHIUTIEI pabOTHI ¢ HHPOpMaIuei B 0030pax 3amau?

27. B uem 3axmrouarorcs mpaBuiia opraHu3anuy 3PpQGEeKTUBHOTO OTIbIXa?

28. B uem 3akmrouaeTcs METO «TPU TEIEKKU»?

29. B 4dem cyTh aenerupoBaHMs MOJTHOMOYHUNA?

[TpakTuyeckue BOMPOCHI K 3K3aMEHY MO JUCHUIUIMHE « TalM-MeHeKMEHT»:

B 4em cyTb HaIMHAWBUAYAJIHHOTO YpOBEHS 3(PPEKTUBHOCTH?

B uyem 3akiroyaercss He0OOXOAMMOCTh KOPIOPATUBHOTO BHEAPEHUS TaM-MEHEIKMEHTa?
Kak Bo3HHMKaeT cuHepreTndeckuii 3pekrT oT COBMECTHOTO HMCIOIB30BaHMs MHPOpMAIn?
[Tepeuncnure ypoBHM KOPHOPATUBHOM CHCTEMbI TalM-MEHEIPKMEHTA.

Ilepeuncnure MOACUCTEMBI KOPIIOPATUBHON CUCTEMBI TaM-MEHE)KMEHTA.

Yro Takoe KOpIOpaTUBHbIC TallM-MEHEKMEHT-CTaH1apThl?

Kak Moer ObITh peaqn30BaHa aBTOMATU3AIMs PYTUHHBIX IPOLIECCOB?

Jlis 4ero HyXHa HOJCHCTEMa IEKTPOHHOIO JOKyMEHTOo0OopoTa?

9. B uem 3akirouaroTcsi HaBBIKM MHIUBUAYAJIBHOTO TalM-MEHEKMEHTA?

10. Ha3zoBuTe KOMaHHbIE METO/Ibl YIIPABJIEHUs] BPEMEHEM B paMKaX COITIACOBAaHHS PECYPCOB.
11. Kak Moxer OBITh pealn30BaHO CHCTEMHOE HUCIIOJIb30BAHUE BCEro (DyHKIMOHAIa METOMOB
TallM-MEHEJKMEHTa Ha BCEX YPOBHSX OpraHH3aLlUuu

i A e
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6.4. bajibHO-pellTHHIOBAsA cHCTEMA

OneHka ycrneBaeMOCTH C MpPHUMEHEHHEM OallIbHO-PEHTHHTOBOM CHUCTEMBI 3aKJIIOYAaeTCs B
HAaKOIJICHUU oOy4aromuMucss OalsIoB 3a aKTUBHOE, CBOCBPEMEHHOE U KAaueCTBEHHOE Y4acTHE B
OTIpeNIeNIeHHBIX BUIAaX Y4eOHOW IeATETbHOCTH W BBINOJHEHHE Y4eOHBIX 3aJaHUi B XOJE€ OCBOCHHS

IVCIUILIAHEI.
KomnuectBo 6amioB KonnuecTso
N Bbanist
KoHkpeTHbIE BUIBI OLIEHUBAEMOMN JESITEILHOCTH 3a 1 dakr (Touky) (akToB (TOYEK) (Maxcimym)
KOHTPOJIS KOHTPOJIS ™
Cemectp 1
O0s3aTenpHas ayTuTOpHas padoTa
AxTHBHas pabota Ha 3aHsaTHH (Bompockl s oOcyxneHuil, 3 8 24
IIPAKTUKYM)
[Mocermenue yueOHOTO 3aHATHS 1 24 24
O0s3aTenbpHAs caMOCTOSITeNIbHAS paboTa
IToaroroBka nokiama 22 1 22
JlomoTHUTEIbHAS ayTUTOPHAS ¥ CAMOCTOATENbHAS paboTa (TpeMHabHbIC OAUTbI)
BricTyruieHre Ha KOHGEPEHLINH 110 TeMe AUCIUTLTIHHBI 5 1 5
VYdyacTne B TBOPYECKOM KOHKypce ((ecTHBase) 1o TeMme 5 1 5
JUCHUTUINHBI
HUTOI'O B paMKax TEKyILEr0 KOHTPOJISL 70 6amoB
HUTOT'O B pamKax NpOMEXYTOUHON aTTeCTallui 30 6amioB
BCETI'O no aucuuIiize 3a ceMecTp 100 6amoB
Cemectp 2
Obs13aTenbHas ayniuTopHast paboTa
BrImonHeHne TeCTOBBIX 3aJaHuNi 6 1 6
[Mocemenve yueOHOTO 3aHATHS 1 16 16
AxTrBHas pabota Ha 3aHsATHH (Bompocsr s oOcyxneHui, 3 16 48
MIPAKTUKYM )
JlomoTHUTENbHAS aYTUTOPHAS M CAMOCTOATENbHAS paboTa (TpeMHuaIbHbIe OALTbI)
BrictyruieHne Ha KOHGEPEHIIUH 10 TeMe AUCHUTLTHHbI 5 1 5
VYdyacTne B TBOPYECKOM KOHKypce ((ecTHBasie) IO TeMme 5 | 5

JUCHUITIIINHBI

NTOI'O B paMKax TEKyIIero KOHTPOJISL 70 6amoB
HUTOI'O B paMkax mpoOMEXYTOYHOH aTTeCTaI[KI 30 6amioB
BCET'O no nucuuIigHe 3a CeMeCTp 100 6ammos
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HTorosasi oleHKa MO AMCLUIUIMHE BBICTABISETCS Ha OCHOBE HAKOIUIEHHBIX OaJIoOB B XOj€
TEKYILEro KOHTPOJIS U MPOMEXYTOYHOW aTTeCTal[Mi B COOTBETCTBUU C TAOJIMIICH:

CucremMa ouLleHUBAHUS Pe3yJbTATOB 00y4YeHHs] MO NTUCHUILINHE

IlIkana no BPC OTMmeTKa 0 3aueTe Ouerika 3a DHIAMEH,
3a4yeT C OLEHKOM
85—-100 OTJIMYHO
70 — 84 3a4TEHO XOpOLLIO
56 - 69 YIIOBJIETBOPUTEIIHHO
0-55 HE 3a4TEHO HEYJOBJIETBOPUTEIBHO
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7. YYHEBHO-METOANYECKOE, UH®OPMALIMOHHO-TEXHUYECKOE "
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI

OOyuwaromyecss W3 4HWciaa JIMI C  OTPAaHUYEHHBIMH  BO3MOKHOCTSIMH  370POBbS
o0ecreynBaOTCs TMEYaTHBIMU M (WJIM) 3JIEKTPOHHBIMH 0Opa30BaTENbHBIMU pecypcaMu B (opmax,
aJalTUPOBAHHBIX K OTPAHUYEHUSAM UX 300POBbs.

7.1. JIntepatypa

1. TaiiM-MEHEIUKMEHT : METOJUYECKAE YKa3aHUS I10 BBINOJHEHUIO MPAKTUYECKUX —3aJaHHM.
Hampasnenne moaroroBku — 42.03.04 «Tenepumenue» / cocr.: Il. A. BynounukoB [u mp.]. -
Cankr-IlerepOypr : CIT6I'MIKuT, 2020. - 32 c. - TekcT : Henocpe1CTBEHHBIH.
https://www.gikit.ru/lib/catalog

2. NBanoBa, C. TailM-MEHEI)KMEHTa HET: TICUXOJOTUS JPYKOBI CO BpPEMEHEM : NPaKTUYECKOe
pykoBojacTBo / C. IBaHoBa. - Mocksa : AnbnuHa [labmumep, 2021. - 151 ¢. - ISBN 978-5-9614-
4141-3. - Tekcr : 3MeKTPOHHBIN. — PexuM JocTymna: 1o moimnucke.
https://znanium.com/catalog/product/1841918

7.2. UHTepHET-pecypcehl
1. IMopran kopnopaTuBHOTO MeHemkMeHTa https://www.cfin.ru/

7.3. JInleH3MOHHOEe U CBOOOIHO pacnpocTpaHsieMoe NPOorpaMMHoe odecriedyeHue

Microsoft Windows
Microsoft Office
Microsoft Windows
Microsoft Office
Microsoft Office

7.4. lIpogeccuoHaibHbIE 0a3bl JAHHBIX U HH(OPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

OnexrponHbli KaTanor oubauorexku CII6IMKuT. https://www.gukit.ru/lib/catalog
CnpaBounast npaBoBas cucremMa Koncynprantllntoc.

denepanbHas rocygapcTBeHHas HHGpopMannoHHas cucreMa «HannoHaneHas 3JeKTpoOHHAs
oubmmoTekay. https://H306.pd

DnekTpoHHas 6ubnaroTedHas cuctema « AiOykc-py». http://ibooks.ru

OnexTpoHHas 6ubnuoreunas cuctema Polpred. https://polpred.com

7.5. MaTepuaJIbHO-TeXHUYeCKOe oOecrneyeHue

HaumeHnoBanue cnenuajibHbIX OCHAIEHHOCTD CenHATbHbIX OMeLeHII 1 oMeleHuii 115
NOMelleHMIl ¥ OMeleHMil IS CaMOCTOATEIbHON padoThI

CaMOCTOATeIbHON PadoThI

YuebHas aynuTopus Pabouee mecTo npenogaBarens, 000pyI0OBaHHOE KOMIIBIOTEPOM U

MYJIBTUMEIUIHBIM IpoeKTopoM. Paboure mecta obyuarommxcs. Jlocka
(MHTEepaKTUBHAS I0CKA) W/UITH DKpPaH.

[Momerenne a1 CaMOCTOATENBEHOM Pa6oune Mecta oOygaroruxcs 000pyI0BaHHbBIE KOMITBIOTEPAMH C
paboThI 00yJaOMHXCS MIOJIKIIFOYCHUEM K ceTH «HTepHeT» U JOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMAIIIOHHO-00pa30BaTENBHYIO CPELy HHCTHTYTA.
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https://www.gikit.ru/lib/catalog
https://znanium.com/catalog/product/1841918

8. METOANMYECKHUE PEKOMEHJIALINU 11O OPTAHU3ALIUU OCBOEHUA
JNCHUTIJIMHBI

Mertoanyeckrue peKOMEHAALNH Il CTYIEHTOB

VYuebnas aucuuiuinHa «TaiiM-MeHEIKMEHT» HeoO0Xoaumo A (pOpMHUPOBAHUS HABBIKOB YIPABJICHUS
IIOBEJICHUEM JIIOZIeH B OpraHU3ally, MPEICTaBlIsAeT COOOM OpPraHMYEeCKUil CIUIaB HAYKH M HCKYCCTBA.
Kypc mocBsmeH OCOOCHHOCTSAM HHAMBUIYaJbHOTO, TPYNIOBOIO M OOLICOPraHU3alMOHHOTO
noBesieHus. B pamkax AaHHOW NHUCHUIUIMHBI pacCMaTpPUBAIOTCS 0a30BbI€ TEOPETHUYECKUE MOJEIH U
NpakTUYeCKUe  CIeACTBUA  A(PQPEKTOB  OpPraHU3allMOHHOIO  MOBEIEHHS A JeSTEIbHOCTU
OpraHU3aluH.

Jlii caMOCTOSATENIBHOTO M3Y4eHUsI OTBOJATCS TEMbI, XOPOILIO pa3pa0oTaHHbIE B Y4EOHBIX MOCOOUSX,
Hay4YHbIX MOHOTPA(QUIX U HE MOTYT IPEJCTABIATH OCOOCHHBIX TPYIHOCTEN IPU U3YYEHHH.

BaxHolf cocraBisomell  caMOCTOSTENbHONH palbOThI  SIBISETCA TMOATOTOBKA K  MPAKTHYECKUM
3aHSTHUSIM, HA OCHOBE KOTOPOM CTY/IEHT MOKET MOIY4UTh 3a4eT U IK3aMEH:

- JIOKJIaJia, TUCKYCCHSI;

- aHaJIMTUYECKOW paboThl (Keic-cTaan);

- BBIIOJHEHHE TECTOBOTO 3aJaHUsl.

CamocrositenpHass paboTa HampaBieHbl Ha (OPMHPOBAHUS HABBIKOB pabOTHl C YIpPaBIEHUYECKON
uHpopmanmelr u TpeOyeT TIIyOOKOTO HW3Yy4EHUS TEPBOUCTOYHHMKOB, YMEHHS CBS3BIBATH HX
TEOPETHUYECKUE TOJIOKEHHUSI C COBPEMEHHOCTBIO, MPOBOJIUThH aHAJINU3, JE€NaTh MPAKTUYECKUE BBIBOJBI,
4TO HEOOXOJUMO JJIS OATOTOBKH K TUCKYCCHH.
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