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1. OPTAHU3AIIMOHHO-METOINYECKAI PA3JEJ

1.1. llean u 3a7a9u AU CIUILIMHBI

Henb(n) TUCUUIIHHBI:

OCBOUTH TEOPETHUYECKHE M METOIUYECKHE OCHOBBI TaliM-MEHEIKMEHTa, CHOPMUPOBATH MPAKTUUYCCKHE
HaBBIKM 10 pPaIlMOHAJIBLHOMY PACIOPSKCHHIO HEBOCIIOJHUMBIM BPEMEHHBIM PECYpCOM TI0 Mepe
JBUKCHUS K KU3HEHHBIM U TPO(ECCHOHANBEHBIM LIEIISIMH.

3agaum QIMCUMILUIMHBI:

1. OcBouTh MeTOIBI APPEKTUBHOTO IIEJIETOJIaTaHusl Ha BCEX TOPU30HTAX IJIAHUPOBAHUS, OCHOBAaHHBIE
Ha ONPEJECICHUH [IEHHOCTEN JTMYHOCTH;

2. Hayuntbcsl BBISBIISITH TOTEHIIMAIBHBIE PECYPCHI BPEMEHHU, OCBOUTH METOJbI XPOHOMETPAKa Kak
NEPCOHAIIBHON CUCTEMBI yu€Ta BPEMEHH;

3. HayuuTbcs MIaHHPOBATh CBOKO JIEATENBHOCTh B IIMPOKOM BPEMEHHOM JHana3oHe, UCTOIb3Ys
METOJIbl THOKOT0, KECTKOTO M KOHTEKCTHOTO IUIAHUPOBAHMUS;

4. IlonyunTh HaBBIKM PACCTAHOBKHM MPUOPUTETOB U ONTUMHU3ALMH PACXOJI0B BPEMEHU;

5. HayuuThcsl panimoHallbHOMY pacIpeeNeHuio padoueil Harpy3ku U 3¢ (GeKTUBHON caMOMOTHBAIUHY;
6. O3HaKOMHUTBCS C CUCTEMaMH KOPIIOPATUBHOIO TalM-MEHEIKMEHTA U OCHOBAMM KOMIIBIOTEpU3ALIUN
IIPOLIECCOB PAllMOHATIU3ALMH UCIIOJIb30BaHUS BPEMEHU;

1.2. MecTto u poJanb gucuumiinnsl B cTtpykrype OIIOII BO

JlucruminHa OTHOCUTCS K 9acTH, (OPMHUPYEMO ydaCTHUKaMH 00pa30oBaTEIbHBIX
otHomeHuit broka 1 «/{uciurimnHbl (MOIYIIN ).

JIMCIMIIIMHA OCHOBBIBA€TCSI HA 3HAHUSAX M YMEHHUAX, NPUOOPETEHHBIX B XOJE H3y4eHHs
NPEAIMIECTBYIOUX  AUCHUIUIMH/TIPOXOKICHNSI  MPAaKTHK W B3aUMOCBS3aHA C  MAapaJuIeNbHO
U3y4acMbIMHU JUCHUIUIMHAMMU:

Brenenwne B npodeccuto

OcBoeHre TUCHUIUIMHBI HEOOX0AUMO KaK MPEAMIECTBYIONIEE Il AUCIUILIMH W/WIHA TPAKTUK:

[IpoarocupoBaHue B MEUAUHYCTPUH

PaGoTta B KOHBEpTreHTHOH peaaKIiun

DKOHOMUKa Meachepsl

MactepcTBO TeleBEAYIIErO

OCHOBBI aKTEPCKOI'0 MacTepCcTBa

[InanrpoBaHue U MPOTHO3UPOBAHUE B TEIEUHYCTPUU

[IpaBoBbIe OCHOBEI AesTensHOCTH CMU

Crparernyecknii MEHEKMEHT B TEJIEUHYCTPUH

[ToxroToBKa K MpoIeIype 3aIlIUThI U 3aIUTa BBITYCKHOM KBaTU(PUKAIIHOHHONW pabOTHI

IToaroroBka K caue v cradya rocyJapCTBEHHOIO DK3aMEHa

1.3. IlepevyeHb MIaHMPYEMBIX Pe3yJabTATOB 00yYeHHs MO JUCHUILUIMHE, COOTHECEHHBIX C
IVIaHMpYeMbIMH pesyabsTaTamu ocBoenust OIIOII BO
YHuBepcajabHble KOMIIETEHIIUH
VK-2 — CnocobeH onpeaensaTh Kpyr 3a7a4 B paMKax IMOCTaBJICHHOM IIeJIA U BEIOMPATH
ONTUMAJIbHBIE CIIOCOOBI UX PEIICHUS, UCXOAs U3 ASHCTBYIOIIMX ITPABOBBIX HOPM, HUMEIOIIMXCS
PECYPCOB U OTPAHUYEHUH.
VK-2.1 — Omnpenenser B3aUMOCBS3b U MOCIEI0BATENbHOCTh PELIEHUS 3a/1a4 B paMKax
MOCTaBJICHHON IIETIH.

YMeer: CTaBUTH CTPATCTUYCCKUC U TAKTUYCCKUC LICIIH;
PaCCTaBJIATh MPUOPHUTETHI B XOA€ BBIITOJHCHUS CBOUX 00sXaHHJIOCTEH B paMKax



npodeccuoHanbHOM NeTeNbHOCTH.

Baaneer: meromaMu pacCTaHOBKM MPUOPUTETOB M OMTHUMHU3AIMH PACXOJI0B BPEMEHH.
YK-6 — CnocoOeH ympaBisTh CBOUM BPEMEHEM, BBICTPANBATH U PEAIM30BLIBATH TPAEKTOPHUIO
CaMOPa3BUTHsI HA OCHOBE MIPUHITUIIOB 00pa30BaHUs B TCUCHUE BCEH KU3HH.

VYK-6.1 — Hcnonb3yer MeTOIbl MIAHUPOBAHUS U YIIPABJIEHUS CBOUM BPEMEHEM IpHU
JOCTUKEHUN KPAaTKOCPOYHBIX U JOJITOCPOYHBIX LEJIEH.

3HaeT: METO/bI TUIAHUPOBAHUS;

YMeeT: a/IeKBaTHO OHO/PKETHPOBATH BPEMEHHBIE PECYPCHI;

BBIIETIATh M SJMMUHHUPOBATH MOIJIOTUTENEH BPEMEHH.

Bnapeer: merogamu LienenonaraHus;

METOJIaMU XPOHOMETPaXKa, KaK MEePCOHAILHON CUCTEMBI y4eTa BPEMEHHU, METOJaMu
TUTAHUPOBAHMUSL.

2. CTPYKTYPA, OFBEM N COAEPKAHUE JIUCIUIIJIMHBI (MOAYJISA) B
KOMIIETEHTHOCTHOM ®OPMATE

2.1. CTpyKTypa M TPYA0EMKOCTbh Y4eOHOH IMCIHUILIAHBI
OO01mas TpyI0eMKOCTh JTUCIUIUIMHEI cocTaBisier 180 akagem. wac. / 5 3au.em.
B TOM YHCJIe: KOHTaKTHas paboTa: 26,8 yac.

caMOCTOsITeNIbHAs padoTa: 153,2 yac.

Bua(b1) npome:xyrounoi arrecrauum, |Cemectp (Kypc)
KYPCOBbI€ padoThl/MPOEKTHI

3a4eT 4

JK3aMEH 5

Pacnipenienienrie TpyaoeMKOCTH IO NEpuosiaM OO0YdeHHUS:

Cemectp 3| 4 | 5 |Hroro
Jlexumun 0 O 0 0
Jlekiu ycTaHOBOYHBIE 41 0 0 4
Jlexumu ¢ 0 2 2 4
ucnosibzoBanueM J1OT
[IpakTuyeckue 4 1 4 8
[IpakTrueckue 41010 4
YCTAaHOBOYHBIC
KoHncynpraruu 0 2 2 4
CamocrositenpHast padora |28(59,5| 55 | 1425
Camocrostenpnas padora | 0 | 4,2 (6,5 10,7
BO BpEMs CECCUU
HUroro 36|71,7|69,5| 177,2

2.2. Conepxkanmne y4eOHOH TMCUMILIHHBI

Pa3nen 1. Paznen 1. DpdexTuBHOE 1eIenoIaraHue.

Tema 1. 1. Posib M CymIHOCTBH CHCTeMBbI TAHM-MEHEIKMEHTA, YPOBHH €ro peaju3alum.
O6ocHOBaHUE HEBO3MOXKHOCTU «YIpaBiieHUs BpeMeHeM». CYIIHOCTh JIEMEHTOB TaliM-MEHEeIKMEHTa:
3¢ GeKTHBHOE NEeNernojaraHie M paroHAIbHOE HCIOJIh30BAHUE BPEMEHHBIX PECYPCOB B IIpOIIEcce
IBUKEHUS K 1ensiM. CUCTeMHbIE OCHOBBI TaiM-MEHEKMEHTa, UepapXUYHOCTh U MacIITaOHpyeMOCThb
CUCTEM  TallM-MEHE)KMEHTa, YPOBHUM  €r0  peaju3alud. OJIEMEHThl  TallM-MEHEIKMEHTa
(addexkTuBHOCT, TEXHOJIOTHS, cTpaterus, ¢uiaocodus). VcTopus BO3HUKHOBEHUS M Pa3BUTHS
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TaitM-MeHekMeHTa B Poccum u 3a pybexom (I'acteB, Kepxenues, [unbper, Teiimop, Dopa,
Jlrobumes). Kaura I'panuna «3Ta cTpanHas xu3Hb». L[eHHOCTh HaBBIKOB TailM-MEHEIKMEHTA.

Tema 1. 2. Ilogxoas! K CHCTEMHOMY LieJICNOJIATAHHIO.

Yacel u kommac — aHajorus. VMHTepecbl M MHOTpeOHOCTH YeNOBEKa KaK pe3yJlbTaT BHYTPEHHUX
HPaBCTBEHHBIX IIEHHOCTEW, ujeanoB, HopM. OmnbIT benmkamuna @panknuna. OnpeneneHue, BUIBI U
uepapxus IEHHOCTEH denmoBeka. MeToabl OmpeneieHUs IEHHOCTEH: 3muTaduu, JAECKPUIITOPHBIH,
memyapauka (I'CIA-I'CH-I'CM), xypHan moben, aHaiau3 poJieid, XpOHOMETpaXK, HACIEICTBO, KypHAaJ
MEUTHI, aHaJu3 JIIOOMMBIX TPOM3BEIACHUIN ayqMOBU3YaJIbHOTO HCKYCCTBAa. JCCE€ «MOHW JIEHb uepe3 5
JeT», TeHepabHbId crucoK Lenel (aen). TexHHka mepexoja OT MOBCEIHEBHBIX 3a/layd K LEHHOCTAM
(Bompockl «3aueM?y», «mouemy?»). Co3maHue CUTyallud OJHO3HA4yHOTO BhIOOpa. IlapHoe cpaBHEHHE
ueHHoctel. I[lpuoperuszanusi neHHocredl. Briaenenue HaBs3aHHBIX IeHHOCTEeH. CBS3b LEHHOCTEH,
Iee, pecypcoB M 00s3aHHOCTEH (XO4y, MOTY, HaJ0): pOJIb COBIAJCHUS BEKTOPOB JIaHHBIX
nepeMeHHbIX. JlnuHas wmwmccus. [lonstre kmoueBbix oOnacted ku3HH. [loHsTHE posiell. Meromabl
BBISIBIICHUSI U CTPYKTYpH3aluu (IEKOMIO3UIMHN) KIIOUEBBIX OOsacTeil u3HU. BrisiBiaenue neneit nmis
KJTIOUEBBIX 00JacTel KU3HU, UX Jnekomno3uius. CoBnaJeHne BEKTOPOB Ieei B KIIOUEBBIX 00JIACTIX
)ku3HM. [maBHas (reHepanbHas) 1enb. l[locmegoBaTenbHas (CUTyallMOHHAs) KOHIICHTpalus Ha
NPUOPUTETHBIX KIIOYEBBIX o0OnacTsx >ku3HU. [padpuk [annTta. «Life management» u >KU3HEHHBIC
uenu. IloctaHOBKa TEHEPAJBHOM LEIU U €€ JEKOMIIO3UIMA. ATPErMpoOBaHUE Te€HEPaJIbHOW LIENU W3
MHOXXECTBA JIOKQJBbHBIX IEJe 10 KIIYEeBBIM 00ONacTsaM o ku3HH. llpaBunma W KpUTepuu
uenenonaranus:  Meroguka SMART, Busyanuzaumsi 1eiad, COOTHECEHHE C  IIEHHOCTSAMM,
HENPOTUBOPEUNBOCTh, AKOJIOTMYHOCTh. [IpMHIUI Pe3yabTaTO-OPHUEHTUPOBAHHON (HOPMYITUPOBKHU
uenu. ['eHepanbHblii cnivcok uenel. Kapra monarocpouHbix 1enei. Pasznuune KpaTKOCPOYHBIX M
JIOJTOCPOYHBIX LIEIIEH.

Tema 1. 3. IllenHocTn Kak ocHoBa uejenojgaranus. Ileau U kiawdYeBble 00J1aCTH KU3HH.
I'enepanbHas nexkoMno3uuus uesiaei. Muccust

AKTUBHOE KOHCTPYMPOBAHHME >KU3HU U IACCUBHOE pearupoBaHue. OrmnpeneneHue NPOaKTUBHOCTH M
PEaKTUBHOCTH (AaKTUBHOCTH M TIACCHUBHOCTH), Kpyra 3a00T W Kpyra BiUsSHUsA. Bapuantsl aercTBuil
WHMBHIA, OCOOCHHOCTH TIpollecca MPHHIATHUS pelieHuil. BapuaHTel, korma Kpyr 3a00T MeHbIE
(Oospmie) kpyra BiIUsSHHS. MeETOIBI CMEHBI PEAKTUBHOTO IOBEICHHS HA IMPOAKTUBHOE: MOIIArOBas
MmeTouka — noaxoa Ilandunosa. Pons ymMeHus cTaBUTH LieH, puMep ['apBap/ICKOTO UCCIEI0BaHUS.
Pazgen 2. Paznea 2. PanuonajibHOe HCIOJIb30BaHHE BPeMEHHBIX PecypcoB B mpolecce
ABHMIKEHMS K LeJsIM

Tema 2. 1. Kanutaa BpeMeHH. XPOHOMETPAaK KAK MEPCOHAJBHAS CHCTEMA y4eTa U KOHTPOJIA
3} PeKTHBHOCTH HCNOJIBL30BaHUS BpeMeHH. Crioco0bl MUMHMMH3AIUM HedPPEeKTHBHBIX PAacX010B
BpeMeHH

IleHHOCTP BpEMEHHM B CpPAaBHEHHMM C LIEHHOCTBIO JAPYIMX pecypcoB. Bpems Kak HEBOCIIOJIHUMBII
pecypc. Cyrb xpoHomeTpaxa. l[loacuer kamurana BpeMEHH, BbIsBICHHE pe3epBoB. [lomydenue
uHpopManuu 00 APPEKTUBHOCTH €ro HCHOJb30BaHUA. ONTHUMHU3ALUS UCIOJIBb30BAaHUS BPEMEHH.
[IpuBbiuka xpoHometpaxka. dororpadus padouero aHsA. TexHHMKa TOJHOTO XPOHOMETpPa)ka. ITaIlbl.
KosnuecTBeHHass M KauyeCTBEHHAs OlLIEHKAa BPEMEHHM C Y4E€TOM SMOLMOHAIBHOTO COCTOSIHUS (HAadalo,
KOHEIl, JUIUTEIbHOCTh, BUJ AeATeNbHOCTH, nMpuMedanue). [lpumep Jlrobumena. CTpykTypa pacxonioB
Bpemenn. Herto- u Opyrro-Bpems. Kosdduuument mnone3Horo BpemeHH, ero pacuer. Bwidop
nokaszaTesed Mg OTciexuBaHudA. [lormoTurenu, BaXkHbIE Jella HAa KOTOpPbIE HE XBaTaeT BPEMEHH,
JKelaeMble Jena AN Iy, KOTOPBIMH XOTelNOoCh OBl 3aHMMAThCA, HO HET BPEMEHHU.
[TepedopmynupoBanue 1eleli Ha OCHOBE XpoHomeTpaxka. [loctpoeHwe rpaduka JTUHAMHUKH
nokaszareneid. TexHHMKAa COKpAaLIeHHOTO XpoHOMeTpaxa. Merox mpocToil Qukcauuu (HapHCyi
npobnemy wu ¢ukcupyid Bce u3MeHeHus). AHanu3 JudHOW 3ddexrtuBHOcTH. [lokazarenw,
OTpaXKarollle pPacxXoJl BpPEeMEHHW Ha paboThl pas3HbiX THUNOB. Kateropuu Bpemenn mo CeHeke.
OcCHOBHBIE, HaBs3aHHbICE M HEUTpAJIbHBIE 3aTpaThl BpeMEeHM. Marpuia Oii3eHxay’spa — YeTbIpe
KaTeropuu HUCIOJb30BaHUs BpeMeHu. [lokazaTenu, oTpakaroliue KauecTBO Tpyaa. Uerbipe Bompoca
cebe 00 sddexkruBHOCTH AciicTBUsA. Hanparnenus yBenwdeHuss 3GOEKTHBHOCTH HCIIOIb30BAHMS
BpeMeHHU (LleNeroyiaranie, IUIAHUPOBAaHME, JEJeTUPOBAHWE, TEXHUKA JIMYHOW paboTel). lloHsatue
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OIOMKETHPOBAaHMSI BPEMEHH, OIIEHKa OokeTa BPEMEHHU Ha BBITIOJNHEHHE 3ajad. BeipaboTka HaBbIKa
KOHTPOJISI pacXxoJyeMOro BpeMEHU. BrljeneHue mnoriaoTtureneid BpeMeHU — oOcCTosITenbcTBa (JIHOIH,
3aa4i, OCOOCHHOCTH BHEIIHEH cpelpl, W T.N.), MpUBOJAIIME K He3(PPEKTUBHOW TpaTe BpEeMEHH.
OcoOeHHOCTH pa3IUYHBIX TMOIJIOTUTENEH BPEMEHU: HEYeTKas TIOCTAaHOBKA LIEIH; OTCYTCTBHE
NPUOPUTETOB B JI€NIAX; MOMBITKM CIMIIKOM MHOTO CHEJaTh 32 OJUH Pa3; OTCYTCTBUE MPEICTaBICHUS O
MPEACTOSIMX 3ajladyax; IUI0XO€ IUIAHUPOBAHWE [IHS; 3aBaJ€HHBIM NUCBMEHHBIN CTOJ; MHTEpHET,
KOMIBIOTEPHBIE HWIPBI, YaThl, (OPYMBbI; JOpPOTra; HEAOCTATOK MOTHBAIMH; TeledOoHHbIE 3BOHKH,
OTphIBAalOIlME OT Jejla; TOWUCKU 3aluceil, aJpecoB, TeIEPOHOB; HEAOCTATOK KOOIEpaluu;
HE3aIUIAaHUPOBAaHHBIE TIOCETUTENM; HECMOCOOHOCTh CKa3aTh «HET»; HeMoJHas WId 3amno3jaas
UHPOpPMAIHS; OTCYTCTBHE CaMOJMCIUIUIMHBI (YacThle TEPEKyphl, IMEpephIBBI Ha Kode); HeyMeHHE
JIOBECTH JEN0 A0 KOHI[A; OTBJICYEHHWE HA BHEIIHHE (DAKTOPHI, 3aTsDKHBIE COBEIIAHMS, COOpaHUs;
HeoCTaTOYHasi TOJATrOTOBKAa K OecemaM, IEeperoBopamM, BCTpeYaM; TEJIEBU30p, MPOCMOTP BHIEO-,
DVD-¢unpmoB; OONTOBHS HA 4YaCTHBIE TEMBI, W3IUIIHSS KOMMYHUKAOENbHOCTh, YpPE3MEPHOCTh
JICNIOBBIX 3alllicell; CUHAPOM OTKJIAAbIBAHUS; KEJAHUE 3HATh Bce (DAKThI; JJIUTEIBHOE OXKUAAHUE
(ouepenm); cmemika, HETEpIEHHUE; pPEOKOE JEIEeTMPOBAaHUE, HEJOCTATOYHBIM  KOHTPOJIb  3a
JIeJIETHPOBaHMEM; HeuyeTKass oOpaTHasl CBA3b WJIM €€ OTCYICTBHE. BapuaHThl 3KOHOMHUM BpEMEHHU:
OTKa3 OT JIMIUHUX JCHCTBUHM, pACCUHXPOHHU3AIUS C [OTOKOM, HCIIOJb30BaHHE MPUHILIMIA
apajIeIbHOCTH, MCIIOJIb30BAHUE CPEJCTB YNAJCHHOW CBSA3HM, YBEIMUYEHUE CKOPOCTU JIEHCTBUIA,
ontuMm3anus Aeiicteuii (mapuipyr). Jopora. Paccunxponusanus ¢ norokom. Knaccudukainus BUIOB
NEepeBIKEHUN, BHUJI 3aHATHA B JOpore — BUIBI 4YTeHMs. JlparpaMma yAelbHBIX BECOB BPEMEHH Ha
pasHble BUJBI MEpPEeMEIIeHHUs B JOpOre: XoJn0a, mepecaakd, e3na, ureHue 1, ureHue 2. buoputmsi,
COH, TBOpYECKasl JIEHb, CAMOHACTPOMKAa, PELIEHHE MEJIKUX HENPUATHBIX 3aj]ady, WHEpLMs, pasroH,
napajuienu Jed, MPUHIMIN H30BITOYHOCTH HHQOpMAIUH, AejIailH, METOJ CTPYKTypHUpPOBAaHHOTO
BHUMAaHMSI.

Tema 2. 2. IInanuposanue Hegean. [lnanuposanue nusi. KoHTEeKCTHOE MIIAaHUPOBaHHKeE.
KoHTpoJb BbINOJIHEHUSs

CBsi3pb MJaHa CTPATErMYECKOIO, TOJIOBOrO, HEAENBHOIO W JIHEBHOTO IUJIAHOB. MHCTpyMEHTHI IS
IJITAHUPOBAHUS HENETW M JHS: €KETHEBHUK, KIIK, MK, OHJIANH-TEXHOJOTHH, MAarHUTHBIE W TPOOKOBHIE
JIOCKH, KapTOUYKH, CTHKEpbI, KOHTPOJbHBIE CHUCKH. Crenuduka TUIaHUPOBAHUS JKECTKHX U THUOKUX
nen. Crnenuduka KOOpIMHAIMU JIEJIOBOM AaKTUBHOCTU C KoJuleraMu. MeToja CTPYKTYpUpOBaHHOTO
BHUMAaHUS M TOPU30OHTHl I[UUIAHUPOBAHUS: BapUAHTHI YIPABIEHUS KOHLEHTpalueldl BHUMAaHMUS.
[Ipenco3nanue, mojco3Hanue, co3HaHue. Cucrema IJIaHUPOBAHUS HA  OCHOBE  METOj]a
CTPYKTYpUpPOBAaHHOTO BHUMAaHus. KoHTponb BbinmonHenus. I[lnmaHupoBaHue BCTped, COBEIIAHUM.
[Ipunuun 3enenoil 30Hbl. bromxerupoBaHue BpeMeHH Ha «HecpouHble-BaxkHbIe» nena. [Ipunmun 40%
OropkeTa BpeMeHM Ha HempezaBuieHHoe. IlepeHoc HeBBIMOMHEHHBIX Aed. OTMEeTKa O BBINOJIHEHUH
nen, npumep ¢ b.JIu. Heognopoanocts BpeMeHu. [loHaTtne koHTEeKcTa. BUabl KOHTEKCTOB. Y CIIOBHS
peanu3anuu KOHTeKcTa. KapTouku KOHTEKCTOB. YIpaBlieHHUE KapTOukaMu KOHTEKCTOB. IIpumep ¢
HaIoJHEHUEM Bepa KaMHsAMH, reckoM u Bojoi. [Ipumep ¢ A.C. IlymkuHbIM — Kaiipoc.

Tema 2. 3. lonrocpoyHoe njiaHMpoOBaHUE

Heobxonumocts mmanupoBanus. Llenu u cpeactBa. Bunel mmaHoB: skecTkue u ruOkue. [Opu3oHTHI
IUIAHUPOBAHMS, YPOBHU IUIAHUPOBAHHS, COOTHECEHHE MEXIY COOOH Ienedl W 3amad  pazIruuHBIX
ypoBHe#. [Ipunnun obmero Bektopa. [Ipuniun aexommnosuiuu. JlpeBoBuaHble KapThl. [IpobieMHbIe
W 3ajJayHble cuUTyauuu. [IpUHIMOBI TUTAHUPOBAHUS: MHCHBMEHHO, PEryasipHO, MPUOPUTETHO,

peanucTuuHOo.  PeanmpHbli  1uiaH —  gupekTuBa.  lIpuHIMD  pe3yapTaTO-OpUEHTUPOBAHHOM
dbopmynupoBku. Tabmuia eXeTHEBHBIX 3a/a4, HE MPHUBI3aHHBIX KO BpeMeHH. [IpuHnmm o6o3HaveHuUs
Ba)KHOCTH. [IpuHnun ¢ukcanuu BBIIIOJIHEHMSL. XKectko-rudkoe IJIaHUPOBaHUE

(>xecTkue-ruOkue-OroKeTUpYyeMble  3anaun). llnanupoBanue »xu3Hu. IlnaHupoBanue wucxons us
robaneHbIX 1ened. [lnanupoBaHue ucxons U3 Ieled B KIIIOYEBBIX 00NacTsIX ku3HHU. [loOanbHas
nexomno3unus. CTaauu JOJrOCPOYHOIO IJIAaHUPOBAHUSA: aHAIM3 BHYTPEHHEM M BHEILIHEH Cpenbl,
IPOTHO3UPOBAaHME, CTpAaTErnuecKkoe IIaHUPOBAaHUE, pa3paboTKa AOJATOCpouHoro miaHa. [lnan-rpadux
JIEUCTBUM, JOPOKHOE KapTHUpoBaHUE. M3MEHUMBOCTH BHEWIHEW cpeabl. MHCIEKUWs BBINOJIHEHUS
IUIaHa, BHECEHUE, 110 HEOOXOAMMOCTH, KOPPEKTUPOBOK B TUIaH (1I€JIb U CPEACTBA JOCTIKEHUS Lenei).
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[lonsTue crpareruu, Kak COBOKYIMHOCTH HPUHIMIIOB JOCTHXXEHUS TIT0OaNbHBIX ILenel. Perymsphoe
oOpallieHue K CTpaTeruu, «cTpaTernyeckas kapToHkay. [IpuHimun oOpasza. JIBa Tuma AeMCTBHiL: 4TO
Bbl coOupaeTech JenaTh, 4ero Bbl He Oynere nenarh. [IpMHIMI OpHEHTAlMM Ha OOKeTUpyeMble
«HECPOYHBIE-BaXXHbBIE» JIENA.

Tema 2. 4. UHCTPYMEHTBHI H METOAMKH NOBbIMICHNS 3(PPeKTHBHOCTH MCNOJIb30BAHNS BPEMEHHU
Cytp 0030pa 3amau B TailM-MeHekMeHTe. OCHOBHBIC TOHATHS W ompeneneHus. MHCTpyMEHTHI
co3nanust 063opa. KoHTposibHBIE CHHMCKH, CYTh, IpaBHJA COCTaBJICHUS, NpPUMEpHL. JByXMepHbIe
rpadUKki KaKk MHCTPYMEHT IUJIaHUPOBAHUS U KOHTPOJSl B TallM-MeHeIKMeHTe. [IpeBOBUIHBIE KapThI.
Wndorpaduku. [IpuHuun matepuanuzanuu nHbopmanuu B 0030pax 3anad. [IpuHIMN M30BITOYHOCTH
nHpopmanuu. BaxHoctsh mnpuopermsanmu B 3amad.  Ompezgenenue npuopurera. Kpurepuu
npuoperuzaumu.  OnpeneneHue  NPUOPUTETHOCTH  JOITOCPOUHBbIX — nened.  OmnpeneneHue
INPUOPUTETHOCTH TEKYIIUX 3anad. OCHOBHBIE METOJbl pPacCTaHOBKM IpuopureToB. 3akoH [lapero.
Ucnons3oBanue [lpunuuna 80/20 (mpunumna AITH/I) npu opraHuzanyuy IUIAHUPOBAHHS JIMYHOTO
BpemMeHu. Meton «Diizenxayspa». ABC-xpoHoMeTpax, €ro npuHUUIB (4eTsipe). IIpuopuresamus
3aJa4 Ha dSTale ydeTa pacxoJoB BpeMeHH. l30aBineHne OT HaBA3aHHOW CPOYHOCTH M Ba)KHOCTH.
Crparerun oTkaza. CMBbICI TPUMEHEHHMS CTpaTeruid oOTKa3a. BoeHHas XWUTpPOCTh, JIOTHYECKas
apryMeHTalus, OTKIaJblBaHUE (3aTSATUBAHUE), TPETUH MyTh, CO3JaHHE HENMPUBIEKATEIBHOrO 00pasa
HEXEJIATeIbHOTO JEHCTBUS.

Tema 2. 5. PanmonanbHoe pacnpejesieHue padodeil HATPY3KH KaK OCHOBA yclexa M

3¢ dexTuBHOI padoThl. MHBecTUPpOBaHNE BpeMeHU B pa3BUTHE HABBIKOB 3()(EeKTUBHOCTH
PaboTocnocoOHOCTh YenoBeka U OMOPUTMBL. BiusiHMe CYTOYHBIX PUTMOB Ha pacmpezaeneHue paboueit
Harpy3ku. [lpaBuna opranmzamuu d>¢dexTuBHOr0 otasixa. IddexktuBHb coH. Lukael cHa.
CamoHacTpoiika Ha pemieHue 3aznad. Ponb camoMoTuBanuu. PerieHue MenKuX HENPUSATHBIX 3a]ad.
TBopueckass neHb. CamomoTuBanus Kak 3(QeKkTuBHOE pelieHne OONbIIMX TPYIOEMKUX 3a]ad.
[Tomaroseiit Meroxa. LleWHTHOT, aBpan, AemIaiiHbl, pemiaiitHbl. Meton «Tpu Tenexkuw». Mertadopa:
«cBerodope». JlenerupoBanue mnonHomounid. [loHsTHE nenerupoBaHus, IMaTa 3a JEIETHPOBAHUE.
@dakTopbl JeNerupoBaHUs MOJHOMOUMH. Marepuanu3anus JAeJerupoBaHus. TUNUYHBIE Oapbepbl
nenerupoBanusi mnoidHomoumil. Ilpomecc sddexruBHOro nenerupoanus mnoidHoMouuil. Kaprouka
nenervnpoBanus.IIpyHIMn  «3aTodyky  Tomopay», IMpUT4a O JpoBoceke. KitoueBble  HaBBIKU
a¢dexktuBHOCTH. [IpUMepsl MONIE3HBIX MPUBBIYEK, puUTyaibl. [Ipumepbl mone3HbIx ymeHuid. Pa3Butue
uHtemnekTa. l[lomgnepxanue ¢uszndeckoil ¢opmbl. UyBCTBO BpeMeHH, UYYBCTBO A(PPEKTHUBHOCTH
neiictBus.  Pa3BuTne  HaBbIKOB  paboThl ¢ uHpopmanumeil. Kommbiorepuzaius — CUCTEMBI
TaliM-MEHEDKMEHTA. [IpuHUOMNBI  KOMIOBIOTEpU3AUMUA  TaWM-MEHEI)KMEHTA: HWHAWUBUIYAJIBHBIM U
rpynnoBoii ypoBHU. [Iporpammbl u obopynoBanue. [IpenmyiiecTBa KOMIBIOTEPHBIX CHUCTEM C TOYKHU
3pEHHsI CO3/IaHUs TPYNIOBBIX OPTraHU3AIMOHHBIX CTPYKTYP C MOBBIIIEHHOW 3((EKTUBHOCTHIO.

Pa3nen 3. Pasnen 3. KopnopaTuBHbIi TalilM-MeHEIKMEHT

Tema 3. 1. CymHoCTh, poJib M YPOBHU CHCTEeMbI KOPNIOPATHBHOIO TaliM-MeHeIKMEHTA.
Bo3pacranne cuHepruu opraHu3anuu

HamunnuBunyanbHbli  ypoBeHb 3(dekTuBHOCTH. HeoOXoIuMocTh KOPIOPAaTHUBHOTO BHEAPEHUS
TallM-MEHEeUKMEHTa KaK CpeJCTBO TMOBBINIEHUS d¢dekTuBHOCTH opranu3anuu. Total Quality
Management. cuHepreTnueckuii 3((PEKT OT COBMECTHOTO WCMOJb30BaHUs HHGOPMAIUU. YPOBHU
KOpPIIOPAaTUBHOM  CUCTEMBI  TallM-MeHeKMeHTa. lloacucrema  ydera  fgenerupoBaHus Ui
pykoBoguTene  (cucrema  OWODKETUPOBAHUS  pabodyero BpPEMEHH  PYKOBOAMTENS, CHCTeMa
MEHEDKMEHTa TOPYYCHMH pPYKOBOJIUTENS; CHCTeMa HWH()OPMALMOHHBIX CHTHAJIOB), €€ MPUHIUIIGI.
[logcucrema, peanusyromas — COIJTACOBAaHHWE  COBMECTHBIX  Jel  coTpyaHukoB. Iloacucrema,
BKJIIOYAIONIAsl ~ anmapaTHO-MPOrpaMMHBIE  KOMIUIEKCHl ~ aBTOMAaTH3allMsl PYTMHHBIX  MPOLECCOB.
[Toacucrema AMEKTPOHHOTO JOKyMeHTOoOopoTa. Ilomcucrema, BKIrOUaromias JTOKYMEHTHPOBAaHHBIN
CTaHJApPT TalM-MEHEIKMEHTA, €ro 3JeMEHTHl. JJIeMEeHThl (POPMUPOBAHHS KOPIIOPATUBHOTO CTAHAApPTA
TaiM-MeHepkMeHTa. [loxcucrema, BKIrOWaromass KynbTypy TaWM-MEHEKMEHTa, B TOM YHCIE
MOTHUBUPYIOIIME 3JEMEHTHI. 3aroBeau TalM-MeHekMeHTa. [loacucrema, peanusyromias yrnpaBieHHUE
3HAHUSMH B 00JIACTH TaM-MEHE)KMEHTA.

Tema 3. 2. /IlUarHOCTHKA ¥ BHeJpPeHHE HABHIKOB TaliM-MEHEIKMEHTA B OPraHu3alumn



HaBblkM HHAMBHIYaNbHOTO TalM-MeHEMKMeHTa (inyHasg >PQeKTUBHOCTh). HaBblku KOMaHIHOTO
TaliM-MEeHE)KMEHTa (KOMaHIAHbIE METObl YIPABIEHUS BPEMEHEM B paMKaX COTJIACOBAaHUS PECYpPCOB B
noapasneneHusx). HaBblku KOpHOpPaTHBHOTO TalM-MEHEIKMEHTa (CHCTEMHOE HCIIO0JIb30BaHUE BCETO
(yHKIMOHAJIa METOJ0B TakM-MEHE/PKMEHTA Ha BCEX YPOBHAX OpraHU3alluu).



3. PACIIPEJEHUE YACOB 11O TEMAM M BUJIAM YYEEHOM PABOTHI

No

/1

HaumenoBanwue paszzena,
(OTIenBHOM TEMBI)

Jlexmum

Jlexmm ¢
ncnonb3oBanueM JOT

JlaGopatopHbie pabOTHI

[IpakTrnueckue 3aHATUS

[IpakTrueckue ¢
ncnonb3oBanueM JOT

NunuBuayanbHbie

3aHATUA

Hroro

Pa3nen 1. IdpdexTuBnoe
neJiernoJiaraHue.

<

w

1.1

Ponb m cynmiHOCTB cUCTEMBI TaliM-
MEHEPKMEHTA, YPOBHU €0
pean3aluu.

1,5

07‘:

1.2

[Toxxoasl K CUCTEMHOMY
HeJIcroJJiaraHnuro.

1,5

0*

1.3

[{enHOCTH KaK OCHOBA
uenenosiaranus. Lenu u kitoueBbie
obmnacrtu xu3Hu. ['eHepanbHas
JOEeKOMOO3uLys nene. Muccus

0:’:

Pazpen 2. PanmonajanHoe
HCMO0JIb30BAHUE BPEMEHHBIX
pecypcoB B mpouecce IBHKeHHs K
neJaaM

2.1

Karnnran Bpemenun. XpoHoMeTpaxx Kak
IIEPCOHAJIbHAS CUCTEMA Y4ETa U
KOHTPOJIS 3 (PeKTUBHOCTH
UCII0JIb30BaHus BpeMeHH. CriocoObl
MUHHMH3AIUU HeAP(HEKTHBHBIX
pacxon0B BpEMEHH

L,5

1,5

2.2

[InanupoBaHue HEAEIN.
IInanupoBanue nus. KoHrekcTHOE
11aHupoBanue. KoHTpoib
BBIIIOJIHEHUS

2.3

JonrocpouyHoe rmiaaHupoBaHue

24

WNHCTpYyMEHTBI 1 METOTUKH
NOBbIIIEHUS 3()(HEKTUBHOCTH
UCIIOJIb30BAHUS BPEMEHH

1,5

1,5

2.5

PanmonansHoe pacnpezneneHue
paboueii Harpy3Ku Kak OCHOBA ycIiexa
1 3¢ HEeKTUBHOM pabOTHI.
HNHBecTupOBaHKE BPEMEHU B
pa3BUTHE HABBIKOB A (HEKTUBHOCTH

Pa3znen 3. KopnopatuBHblii TaiimM-
MEHEeIKMEHT




CymHoCTh, posib U YPOBHH CUCTEMBI
3.1 |kKopHopaTUBHOTO TaM-MEHEKMEHTA. 0 0 0 2 2
Bo3spacTtanue cuHepruy opraHu3anuu
MAarHOCTHKA Y BHEJPEHNE HABBIKOB
32 | A AP o | 0o | oo 0*
TaliM-MEHE)KMEHTa B OpraHHU3allu
BCET'O 3 3 0 11 17
* — Tema Ui U3y4eHHs] B PaMKax CaMOCTOSITENbHON paboThl CTy/lEHTa
4. JABOPATOPHBIE 3AHATUA
JlaGopaTopHbIe 3aHATHS MO AUCHUTUTHHE «TaiiM-MEeHEI)KMEHT» B COOTBETCTBUU C YU4EOHBIM
IUTAHOM HE MPEITYCMOTPEHBI.
5. IPAKTHYECKHUE 3AHATUSA (CEMUHAPDI)
Ne . TpynoeMkocThb
TemaTrka MPaKTUYECKUX 3aHATUHA (CEMUHAPOB)
/i (dac.)
1 Posib 1 CymIHOCTH CHCTEMBI TallM-MEHEI)KMEHTA, YPOBHHU €0 peaau3aluu 1,5
2 IToaxoapl K CHCTEMHOMY LEJIETIOIAraHuIo. 1,5
3 IlenHocTH Kak ocHOBa Lenenojaranus. Llenu u kimoueBble 00JaCTH HKU3HU. 15
I'enepanpHas nekomnosunus nene. Muccus. ’
Kanuran Bpemenn. XpoOHOMETpaK Kak MEPCOHAIbHASI CUCTEMA ydeTa U
4 KOHTPOJIS () (HEKTUBHOCTH HCIOIB30BaHHUA BpeMeHH. CIocoOb 1,5
MUHMMH3aLIUU HeAPPEKTUBHBIX PACXOJ0B BPEMEHH
5 IInanupoBanue Henenu. IlnanupoBanue nHA. KOHTEKCTHOE IIIaHUPOBAHUE. 15
KoHTpoJIb BBINOJIHEHUS ’
6 JonrocpoyHoe miaaHUpPOBaHUE 1,5
7 WHCTpYMEHTB M METOAMKH MOBBIMIEHUS 3()(HEKTUBHOCTH MCIOJIb30BaHUS 15
BpPEMEHU 5
PanmonaneHoe pacnpezeneHue padoueil Harpy3kl Kak OCHOBa ycrexa M
8 s dexTuBHOI paboThl. UHBEeCTHpOBaHNE BPEMEHU B Pa3BUTHE HABHIKOB 1,5
3¢ HeKTUBHOCTH
9 CyIHOCTb, pOJIb M YPOBHH CHUCTEMBI KOPIIOPATUBHOIO TaliM-MEHEIKMEHTA. 12
Bo3spacranue cuHepruu opraHuszanyu
10 | /ImarHocTHKa M BHEJPEHUE HABBIKOB TaliM-MEHEIKMEHTA B OpraHU3alluu 12

6. OHEHOYHBLIE CPEACTBA JJISA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTH U
IMPOMEXXYTOYHOM ATTECTAIIAU

KOHTPOJII U HpOMe)KYTO‘IHOI\/’I aTTeCTaluu C UCIIOJIb30BaHUCM 63HHBHO-pCP’ITHHFOBOIZ CHCTCMBEI.

mucuuiuinie « TaliM-MeHeKMEHTY.

aTTCCTalluH.

Bua(bl) TeKyero KOHTpoJIs Cemectp (kypc)

aKkTUBHas paboTa Ha 3aHATHH (Bompockl (4,5

JUIsL 0OCYXK/IEHUH, TPAKTUKYM)

OneHuBaHME peE3yIbTaTOB OOydeHHs] MO AMCLUIUIMHE OCYILECTBIIAETCS B XOJA€ TEKYILEro
OneHouHbIE CpEACTBAa B IMOJHOM OOBeMe IMpeacTaBieHbl B MOHAE OIEHOYHBIX CPEACTB IO

[Ipemycmotpensl ciemyromme (HOpPMBI U MPOIETYPHl TEKYIIEr0 KOHTPOJIS W TPOMEKYTOUHOM
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BBIIIOJIHEHHUE TECTOBBIX 3aJaHUI 5

BBICTYIUICHHUE Ha KOH(epeHuu o Teme | 4,5

JMCLMITIMHBI
IIOJITOTOBKA JIOK/Ia/1a 4

MOCEIIEeHUE YICOHOTO 3aHATHUS 4.5
y4acCTHE B TBOPUYECKOM KOHKYpCe 4,5

(dectuBane) mo TeMe AUCHUTLITMHBI

Bua(s1) npomeskyrounoii arrecranmu, | Cemectp (Kypc)
KypcOBbIe padoThl/IPOEeKThI

J3K3aMeH 5

3a4eT 4

6.1. OneHoYHbIE CPeACTBA ISl BXOJHOT0 KOHTPOJIS (MPH HAJIMYNH)

6.2. OneHo4HbIe CPeACTBA JJIsl TEKYIIEro KOHTPOJISA YCIEeBAeMOCTH

[IpakTrueckue 3aHATHA TO TUCHUTUINHE «TalM-MEHETXKMEHT» MPOBOJUTCS B BHJIE aKTUBHOM paboTa
Ha 3aHATHH (Bompock! st 00CyKaeHn) TeOPEeTHIECKUX BOMPOCOB IO MpeiaraeMoil HUXKE TeMaTHKe
U MPOBEJICHUEM KEMCOB-3a/IaHUM, a TaKKe MOATOTOBKE JOKJIAJ0B U UTOTOBBIN TECT.

3aaHusl Ha KaXJA0€ NPAKTUYECKOE 3aHATHE TPENoJaBaTelb BbIJIAET HAKaHyHE C YyKa3aHUEM
KOHKPETHBIX HaIPaBJICHHH, KOTOPhIE HEOOXOIUMO PACCMOTPETh MO KaKIOMY BOIIPOCY.

Oram 1:

Bb100p «rpymmbl 3KCHEpTOB» M3 4YHCIAa CTYIACHTOB TPYIIbI, MPOBOAUTCS MOCPEIACTBOM TaiHOTO
rOJIOCOBaHUs (KpUTEpUH BHIOOPA OTOBAPUBAIOTCS MPETOIABATEIIEM).

Pesynprar: OTOOp KaHAMZATYp B «IKCIEPTHBIA coBeT» (TIOMOIIHUKHM IpernojaBaTens), 3ajada
KOTOPOTO:

O3HakoMMTCS C CUTyalUued i aHanu3a; pa3paboTaTh «IEPeBO pELICHUI» W MPEAJIOKHUTH CBOM
BapUaHT PEIICHUST MPOOJIEMEI.

Pa3zpabotaTte KpuUTepUM OLIEHKH pabOThl KOMaHAbI B LEJIOM M KaXJIOTO0 YJ4aCTHMKA TpPYyNIbI, C
OTIpeNIeICHUEM POJIH y9acTHsl B KOMaH/IE.

Habmronenue 3a paboToi KaXk10i KOMaHAbl, (PUKCUPOBAHHUE PE3YIbTATOB.

OOcyxaeHne C MperoiaBaTelieM CUCTEMbI OICHOYHBIX KPUTEPUEB M PE3YIbTATOB HAOIIOICHUH.
®opmupoBaHue KoMaHI: (GOpMHpPYIOTCS ciydaiiHbIM oOpa3oM. Komanabl monydaror 3anaHue:
«Cutyanust UIsl aHanmW3a» Uil KOJUIGKTUBHOTO OOCYKACHUS W ONPEACICHUS IIyTeH peIIeHHs.
YucneHnHsli cocTaB KOMaHa — 3-4 yenoBeka.

DKcnepTsl TOJBOIAT TPEABAPUTEIBHBIE WTOTH Pa0OThI KOMaHJA (CaMOCTOSTENBHO, 0€3 aKTHBHOTO
y4acTHsl IPEenoiaBaTens).

Oram 2:

CamocrosTenbHast pabota paHee chopMupoBaHHBIX KomaH[. IIpemnonaBaTens, mpu HEOOXOAUMOCTH,
OTBEYAET Ha BOMPOCH YUACTHUKOB KOMAHJ;, TPYIIa IKCIIEPTOB BHOCHT HEOOXOJNMBIE KOPPEKTUPOBKU
B PacyeThl.

[lonBeneHne MPOMEKYTOUHBIX WTOTOB; MO PE3yJAbTaTaM TUCKYCCHH HWTOTH PabOTHI TPYMIT IMOJBOIUT
npenojaBaTesb, ¢ YUeTOM OalIbHbIX OIIEHOK, BBICTABIEHHBIX 3KCIIEPTAMU:

Omnpenenenne Hamboyiee BEPOSITHOTO HMCXOJa pa3BUTHS  CUTYallMH; ONTUMHCTHYECKOTO |
IECCUMHCTUYECKOTO CILIEHApPHS.

Omnpenenenne WHBECTUIIMOHHBIX 3aTpaT, pacyeT TEKYIIUX H3JEPKEK, B TOM UYHUCIE TMOCTOSHHBIX H
NePEMEHHBIX, MPOTHO3 (PMHAHCOBBIX MOKa3aTeNIeH MPOeKTa.

ObocHoBaHue BBHIOOpA OLEHOYHBIX KPUTEPUEB U METOJIOB.

Pacuer mokasareneil, KOMIUJIEKCHAsI OLIEHKAa SKOHOMHUYECKOU 3(h()EKTUBHOCTH MPOEKTA.

Ob6cynuts mpobiieMy BbIOOpa HOpMaTHBA (CTaBKH) JAUCKOHTHPOBAHUS.

Oran 3:
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[Ipe3enTanus pe3yabTaToB pabOTHl KOMaHI.

Otuer opopmiIsieTcs NTUCbMEHHO, OJIMH Ha KOMaHY.

B xonme muckyccuu, B KOTOPON NMPUHUMAIOT Y4aCcTHUE BCE YYJACTHMKM KOMAaHJ, ONPENEISIETCS «IydlINi
IPOEKT», WIH «IydIlasi IPe3eHTaLUs.

2. IlpenonaBarens W rpynma 3KCIEPTOB, C Y4ETOM DAaHEE IOJIYYEHHBIX PE3YJIbTaTOB OIPENECIISIIOT
nobenuTerns.

3. KomnektuBHO oOcyxaaercst paboTa SKCepTHOM rpynmbl. Pe3ynbTaTsl 0OCYKACHUH NpenojaBaTeib
MOJKET WCIOJIB30BaTh IJIsi OYAYIIUX OICHOK M COBEPIICHCTBOBaHHUS Ipoliecca oOydeHus B (opmare
«JIeJIOBasi Urpay.

AxTuBHas pabota Ha 3aHsTUU (Bompock! ans oOCyKaeHHi)
Paznen 1. DddexkruBHOE TIeNENIONAraHKe.
Tema 1.1. Ponb u CymHOCTh CHCTEMBI TaliM-MEHEDKMEHTA, YPOBHH €r0 peai3aluy.

1. [ToueMy HEBO3MOXHO «YNPaBJIATH» BpPEMEHEM?

2. B uwem 3akiroyarorcsi  J1Ba  OCHOBHBIX  CMBICIOBBIX  (CYIIHOCTHBIX)  pa3jena
TaliM-MEeHe)KMEHTa?

3. B yem 3akiroyaercss LIEHHOCTb HAaBBIKOB TaiiM-MeHeKMeHTa?

4. B uem 3akirouaeTcst HepapXUUHOCTh U MACIITaOUPYEeMOCTh CHUCTEM TallM-MEHEIKMEHTa?

5. [Tepeunciure 37eMEHTH TaliM-MEHEPKMEHTA.

6. [lepeuncnure ucCTOpUYECKUE STalbl BO3HUKHOBEHMSI M Pa3BUTUS TallM-MEHEIKMEHTa B

Poccuu u 3a pydexom.

Tema 1.2. Iloaxoasl K CUCTEMHOMY II€JICTIOIATaHHUIO.

1 YeM oTiIM4aeTcs MPOAKTUBHOCTh OT PEAKTUBHOCTH?

2 Uro s dextuBHEe: Kpyr 3a00T MeHbIIe WU OoJbie kpyra BiusHus? [louemy?

3. Kakue cymiecTBylOT METOJbl CMEHBI PEaKTHUBHOTO MOBEACHUS HA MPOAKTUBHOE?

4 B uem 3akmitouaercst posib YMEHUS CTaBUTh LIETH?

5. YT0 Takoe COOTHOCUMOCTE IeIei?

Tema 1.3. LlenHocTn kak ocHoBa nenenosiaranus. Llean u kiroueBble 00JaCTH KU3HU. |'eHepanbHast
NEKOMOO3UIINS 1ejie. Muccus.

1. B uewm 3akmirouaeTcst aHajorus ¢ 4acaMM U Kommacom?

2. Ha uem 6a3upyrorcsi uHTEpechl U MOTPEOHOCTH YenoBeKa?

3. Packpoiite onbiT benmxamuna ®@paHkiauHa B 00s1acTH Lieenogaranus’?

4. JaiiTe onpeneneHrue IEHHOCTEH YeNIOBEKa, PaCKPOUTE UX HUEPAPXUIO.

5. Ilepeuncnure METOABI ONPENEICHHUS LIEHHOCTEM.

6. B 4em cymHOCTh TEXHHKH Tepexojia OT MOBCEAHEBHBIX 3a7a4 K IEHHOCTAM?

7. Kak BbII€TUTH HaBsI3aHHBIC [IEHHOCTH?

8. B ueMm cBsI3b 1IEHHOCTEH, 1enel, pecypcoB U 00S3aHHOCTEH?

9. Uro Takoe au4Has MUCCHS?

10. B yem 3akmrouaercs MOHSTHE KIIOUEBBIX OO1acTei >Ku3HU?

11. KakoBbl MeTOAbl BBIABICHUS M CTPYKTypH3alUH (IEKOMIIO3UIMH) KIIIOUEBBIX oOOsacTeit
)ku3Hu? UTo Takoe riaBHas (TeHepayibHAs) 1eNb?

12. B uyem 3akirouaercss mocienoBarenbHas (CUTyallMOHHAsl) KOHLIEHTPALMsT HA MPUOPUTETHBIX
KJIFOUEBBIX 001acCTAX JKU3HU.

13. B uem cymHocTh Tpaduka ['anHTa?

14. 3a4yeM HY)KEH METOJI arperupOBaHUs FE€HEPAJbHOM LIEIU U3 MHOYKECTBA JIOKAJBHBIX LEIEH 1O
KJTFOUEBBIM 00JIACTSM JKU3HU?

15. KakoBblI npaBuia U KpUTEpUHU LeNIenoaranus?

16. Packpoiite nmpuHIUT pe3yIbTaTO-OPHEHTUPOBAHHON (OPMYIUPOBKU LIEIH?

Paznen 2. PanmonanbHOE HCIIOJIB30BaHHE BPEMEHHBIX PECYPCOB B IMPOIECCE JBHKECHUS K IEISM.
Tema 2.1. Kanurtan BpemeHu. XpOHOMETpaX KakK MEPCOHATIbHAs CHUCTEMa y4deTa M KOHTPOJIS
3¢ GEKTUBHOCTH HCIMONB30BaHUs BpeMeHH. C(CrnocoObl MHHHUMHU3AIMH HEI(PPEKTUBHBIX PpacxXoJsi0B
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BPEMCHU.

1. B uyem 11eHHOCTH BpeMEHU B CPAaBHEHUU C LIEHHOCTHIO JIPYTUX PECYpPCOB?

2. B 4yem cyrp xpoHOMETpaxa?

3. Kak ocyiiecTBUTh MOJCYET KamuTanaa BpeMeHu?

4. Kak nmomyunts uHpopmanuio o6 3¢p(HeKTUBHOCTH UCHOIb30BaHUS BpeMeHU?
5. Kak onTtumusnpoBaTh UCHOJIB30BaHNUE BPEMEHU?

6. UYro takoe ¢dotorpadus pabovero gHs?

7. IlepeuncnuTe 3TANbl TEXHUKH MOJHOTO XPOHOMETPAXKA.

8. KakoBbl KpUTEepUN KOJIMYECTBEHHOM M KaUECTBEHHOM OLIEHKH BpEMEHU?

9. Uto Takoe MOTJIOTUTENIN BPEMEHHU, KAaKOBBI UX BHUJIbI?

10. Kak ocymectBuTh nepepopmMynupoBaHHe LieJed Ha OCHOBE XpOHOMETpaxka?
11. HazoBure xateropuu Bpemenu no CeHeke.

12. Ha3zoBuTe ueTblpe KaTeropuu MCIOJIb30BaHMUs BpEMEHH 10 Dif3eHxayspy.
13. KaxoBsl "eTsipe Bompoca cebe 00 3hdexkTuBHOCTH neiicTBhs?

14. [lepeuncnute HampaBieHUs yBelIMYeHHUS SPGEKTUBHOCTH HCIHOJIb30BAHUSA BpeMeHH?

[Tonstne Yrto Takoe OOMKETHUPOBAaHHE BPEMEHH, KaK OCYIIECTBISETCS OLICHKAa OrojKkeTa BpeMeHu?
PackpoiiTe HampaBiieHUs SKOHOMUU BPEMEHU B JKU3HH.

15. B uem 3akirouaeTcst «pacCUHXpPOHM3ALUS C TOTOKOM»?

16. PackpoiiTe crocoObl ONTUMHU3AIMKU BPEMEHU B JIOPOTE.

Tema 2.2. IlnanupoBanue Henenu. llnanupoBanue nHA. KonTekcrHoe manupoBaHue. KoHTpoib
BBIIIOJIHEHUS.

KakoBa cBs3b Mmj1aHa CTPATETMUYECKOTO, FOJOBOrO, HEIEIBHOIO U JHEBHOIO?

Ha3oBuTe MHCTpYMEHTHI [Jis IUIAaHUPOBAHUS HENEIU U JHS.

Kak ocymecTBisiercs cBsI3b HENEIBHOTO U JHEBHOIO ILIAHOB?

B yem crenuduka niaHUpOBaHUS KECTKUX M THOKHUX 1en?

B uem cyrb KOOpAMHALMU AETOBONW aKTUBHOCTH € KOJIJIEraMu?

Yto Takoe MeToJ CTPYKTYPUPOBAHHOTO BHUMAHMS?

B gyem ocobenHocTH 3()(HEeKTHBHOTO TUITAHUPOBAHUS BCTPEY, COBEIIAHU?

PackpoiiTe npUHIMIBI TUIAHUPOBAHUS THS?

9. Packpoiite MoHsATHE KOHTEKCTa, KAKOBBI TUIIOBBIE BUbl KOHTEKCTOB.

10. Uto Takoe KapTOYKM KOHTEKCTOB, KaK UMHU YIPaBIATH?

Tema 2.3. JloarocpoyHoe 1mjiaHUPOBAHUE.

e B e

1. O6ocHyiiTe HE0OXOIMMOCTh JOJITOCPOYHOTO TUIAHUPOBAHHSL.

2. B 4em cyTb jXKeCTKMX M THOKUX IIJIaHOB?

3. UTro Takoe TOpU30HTHI IJIAHUPOBAHHUSA, YPOBHU TUIAHUPOBAHUS?

4. B gem 3akimrouaercss MPUHIUI OOIEro BEKTOpa YpOBHEW IIAaHHUPOBAHUSA?
5. B dem 3axirodaeTcss MpUHIUN JIEKOMITO3UIUU LIeTn?

6. UeMm npobneMHasi CUTyallls OTIMYAETCS OT 3aa4HOM?

7. [lepeuncnure MpakTUYECKUE MPUHLHUIBI IJIAHUPOBAHUSL.

8. Uro Takoe rimobanpHas IEKOMIO3ULUS 1enu?

9. KakoBbl cTaguu J0JITOCPOYHOTO IJIAHUPOBAHUA?

10. Kak M3MeHUMBOCTb BHELIHEHN Cpeabl BIMSET Ha IUIaH?

1. B dem 3aknrodaercs mOHSATUE CTpATEruu’?

12. B uem cyrb MHCTpyMEHTa «cTpaTermueckasi KapTOHKa»?

13. [ToueMy Ba)kHO Jiep>KaTh B IMPUOPUTETE OIOMKETHPYEMbIE «HECPOYHbIC-BaKHBIE» Jerna’?

Tema 2.4. IHCTpYMEHTBI B METOJIMKH MOBBIMICHUS 3PPEKTUBHOCTH MCIOJIB30BAHUS BPEMEHHU.
B uem cyrh 0030pa 3a1a4 B TaliM-MEHEKMEHTE?

KakoBbl OCHOBHBIE HHCTPYMEHTBI CO3/1aHusl 0030pa?

Uto Takoe ApEeBOBUJIHBIC KapThI?

KakoBbl BO3MOKHOCTH MCHOJIE30BaHUs UHPOTPAPUKOB B TailM-MEHEIKMEHTE?
KakoBbl nmpuHImme! paboTel ¢ nHGopManuel B 0030pax 3amay?

B uem BaXHOCTH MpUOpPETU3AIMU 33724, KAKOBbI KPUTEPUU MPUOPETH3AIUH?

S e
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7. HazoBuTe OCHOBHBIE METO/IbI PACCTAHOBKU MPHOPHUTETOB.
8 B uem cyrb 3akona [lapero B TalimM-MeHeKMEHTE?

9. KakoBbl KpUTEpUN NPUOPUTETU3ALUH JIeNl 110 MaTpule «Dh3zeHxayspar?

10. Packpoiite npunuunsr ABC-xpoHoMeTpaxa.

11. [TpuBeauTe mpumepsl cTpaTeruii U30aBIEHUS OT HAaBSA3aHHOIN CPOYHOCTU M BaXKHOCTH.

Tema 2.5. PaumonanbHOe pacrpeneneHue pabouel Harpy3skd Kak OCHOBa ycnexa U 3¢ (eKTUBHON
paboTHL.

1. Kak cBsi3aHa paboTOCIIOCOOHOCTH YelIOBEKa ¢ OMopuTMaMu?

2. B uyem 3akirouarorcst mpaBwiia opraHu3aluy 3QQPEeKTHBHOTO OTAbIXa?

3. KaxoBbl npuHImme! 3¢dexTuBHOTO cHa?

4. Kak ocymiecTBUTh caMOHACTpOMKY Ha pelIeHue 3aaay?

5. Kak opranuzoBaTh mpolecc peieHusl MEJIKUX HENpPUSATHBIX 3ajau?

6. YTto Takoe TBOpUYECKAs JICHb?

7. Kak copmupoBaTs MoTHBanuio Ha 3PPEKTUBHOE peIIeHUe OOJIBIINX TPYIOEMKUX 3a1ad?

8. Yro Takoe LEHHTHOT, aBpaj, AeAJailHbl, pellaiiHbl: Kak 3TO CBA3aHO ¢ 3()(PEeKTUBHOCTHIO
paboThI?

9. B uem 3akiroyaercss METOJ «TPU TEIEKKI»?

10. B uem cyrp nenermpoBaHusi MOJTHOMOYMNA?

11. KakoBbl (hakTOph! A€1erupoBaHusl MOJHOMOYMH, KAaKOBa IJIaTa 3a JIeJernpOBaHue.

12. KakoBbl THIHMYHBIE Oapbephl AEIETUPOBAHUS TOTHOMOYMMA?

13. Kak nenernpoBath 3¢ ¢HeKTHBHO?

Paznen 3. KopnopaTuBHbIN TailM-MEHEIKMEHT.

Tema 3.1. CymHOCTb, pOJb U YPOBHM CHUCTEMBI KOPIOPATUBHOTO TalM-MEHEIXMeHTa. Bo3pacranue
CHUHEPrHMM OpraHM3alluu.

B 4yem cyTb HaIMHAWBUAYAJIHHOTO YpOBEHS (PPEKTUBHOCTH?

B yem 3akiroyaercss He0OOXOAMMOCTh KOPIIOPATUBHOTO BHEAPEHUS TalM-MEHEKMEHTa?
Kak BosHukaer cuHepreTndeckuii 3p@eKkT OT COBMECTHOTO HCIOJIB30BaHMs WHpOpMaIu?
[Tepeuncnure ypoBHM KOPHOPATUBHOM CHCTEMBI TalM-MEHEPKMEHTA.

[Iepeunciure MOACUCTEMBI KOPIIOPATUBHON CUCTEMBI TalM-MEHEKMEHTA.

Yro Takoe KOPIOpaTUBHbIE TallM-MEHE)KMEHT-CTaH1apThl?

Kak MosxeT OBITH peasim3oBaHa aBTOMATH3AIUS PYTUHHBIX IPOIIECCOB?

Jlyis 4ero HyXHa MOJCHCTEMa JIEKTPOHHOIO JOKyMEHTOooOopoTa?

TeMa 3.2. lnarHoCTHKa U BHEAPEHUE HABBIKOB TalilM-MEHEKMEHTA B OpraHU3aluu.

NG AW~

1. B uem 3akmrouaroTcsi HaBBIKM MHAMBUAYAJIBHOTO TaWM-MEHEIKMEHTA?

2. HazoBuTe KxoMaHHBIE METO/IBI YIIPABICHUSI BPEMEHEM B paMKaX COTJIACOBAHUSI PECYPCOB.

3. Kak MoeT OBITh peaqn30BaHO CHCTEMHOE HCIOJb30BaHUE BCero (yHKIIMOHAla METOJOB
TailM-MEHEPKMEHTa Ha BCEX YPOBHSX OpraHu3alnuu?

4, B yem 3akmrodaeTcs MEeTOAUKA TaMM-MEHEIKMEHT-aTTeCTallun?

[Ipumeps! [Ipaktukym (Ketic-3ananmii):

3ananue 1. Beinmucats Bce BO3MOKHBIE LIEHHOCTH YEJIOBEKa.

Uto Takoe neHHoctu denoBeka? CocraBbTe Haubosee MOAPOOHBIN CIHCOK IIEHHOCTEHW YelOBEKa.
Kaxnyro neHHocts hopMynupyiiTe OJHUM CIOBOM.

3amanue 2. OnpenenuTh CBOM IEHHOCTH U UX HMPUOPUTETHI IO METOAY BBIOOpA CIIOB-IIECKPUIITOPOB.
Huxe npuBoauTCS MacCHB CIIOB-IECKPUIITOPOB C BHICOKOW CMBICIOBOW HArpy3koil.

bnarockioHHOCTh YMEPEHHOCTh CHPABEAJIMBOCTh JOCTHKEHHS HPUPOJA CEMbs HEXHOCTH TOPSIOK
NPOUICHHE YPaBHOBEUIEHHOCTh CTPacTh JApyxkOa MNPUHAMICKHOCTh K KOMY-THOO CIOKOWCTBUE
paccyaka IeApocTh 3a0oTa urpa OJaroJapHOCTb COTPYAHHYECTBO TPECTHXK CUACTHE COCTpPAJAHUE
OpU3HaHWE 3J0pPOBbE KOHKYPEHIMSI yBa)XCHHE YHIDKEHHE B3aMMOJEICTBHE  OEe3MATEKHOCTD
HE3aBHCUMOCTh TBOPYECTBO BOJIHEHHE OTBETCTBEHHOCTh MECHBIW Bepa MPUKIIOUEHHUS OTKPHITOCTD
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TMOKOCTh TOJUIMHHOCTh MapTHEPCTBO CBOOOJIa KpacoTa TEpPIIEHHE BECENIbe TOBAPHILECTBO YHOPCTBO
HCKPEHHOCTh BBI30B YJOBOJILCTBHE POCT MPEAAHHOCTh KAYECTBO TaPMOHHUSI KOMIIETEHTHOCTh Pa3ayMbe
YECTHOCTh BKJaJ O€30MacHOCTh IOMOp OTBara YCIyKIUBOCTh YHCTOCEPACUYHOCTh BIOXHOBEHHE
PEIIUTENBHOCTh CTA0MIBHOCTh MHTYHITUS MPUBSI3aHHOCTh yCIEX PajgocTh d(PPEKTUBHOCTH TEPIUMOCTh
3HaHME TIOHMMaHHE JIOBepUe TNPUOOpEeTeHHe 3HAHUN TMPEBOCXOJACTBO OJAroCOCTOSIHHE BEPHOCTh
JHO0OTIBITCTBO JAYXOBHOCTDH IIEIOCTHOCTh Pa3BUTHE CTAaTyC ydacTHE AMCLUIUIMHA padoTa B KOJJIEKTUBE
no0poTa MPOAYKTUBHOCTh TPAAMIIMU JIMEPCTBO BIACTh Pa3HOOOpa3ue JH000Bb SHTY3UA3M MYAPOCTb.
Ha mepBoM »Tame BBIOEpUTE TE CIOBa, KOTOpPHIC BaM OJHM3KH, HPABITCS, KOTOPHIC HAaXOIAT Yy Bac
oTkIMK. Ha BTOpoMm »Tame BeIOepuUTe M3 MOJYYEHHBIX HA TMepBOM dTame cioB 10 cambix BakHBIX. Ha
TpeTheM dTarne cokpatutre 3TH 10 cioB 10 6 W pamwxkupyiTe mo mpuopurtery. Ha uerBeprom sTame
MIOCTaBbT€ B COOTBETCTBHE K MOJIYYEHHBIM CJIOBaM IIEHHOCTH. HekoTopble cioBa MOTYT BBHIpa)KaTh
KOHKPETHYIO [IEHHOCTh camMu 1o cebe. [IpoaHanm3upyiite IMONydeHHBIE IIEHHOCTH, J00aBbTE
HEIOCTAIOIIUE, B Cllydae HEOOXOIUMOCTH.

ITpumepsl TecTOBBIX 3aAaHuil (2 cemecTp):

1. [loueMy HEBO3MOXHO «YIPaBJIATHY» BpPEMEHEM?
VYrpaBiasTh BpeMEHEM BO3MOKHO;

[ToTomy uTO Bpems TeueT HE3aBUCHUMO OT HAcC;
VYHpaBiasaTh MOKHO COOOM, a HE BpEMEHEM;
MOHO pacTsITUBaTh/CKHUMATH BPEMS;

2. TaiiM-MEHEIDKMEHT 110 CYTH SIBIISICTCSI «yIPABICHUEM BpPEMEHEM»
HegepHo;

BepHo;

3. CKOJIBKO OCHOBHBIX CYHIHOCTHBIX pa3JIeNoB TaliM-MEHE)KMEHTa?
2;

3

4;

5;

4. B uem 3akirouaercs 1EHHOCTh HABBIKOB TalM-MEHEIXMeHTa?

B yHuBepcanbHOCTH MPUMEHEHUS MOCIEAHUX B JIIOOBIX cdepax AesTenbHOCTH;

B cucremaoM moBeimieHNH 3()GEKTHBHOCTH ACATEIHLHOCTH YETIOBEKa/OpraHU3aIINH;

B noBbIlIeHUN 0CO3HAHHOCTH KakK B JIMYHOM Tak U MpodecCHOHAIbHOM JesITeTbHOCTH;
B noBslleHny pe3ynbTaTUBHOCTH NPOAKOCEPCKON NEATEIBbHOCTH;

3. HNepapXuyHOCTh B CHCTEME TAMM-MEHEKMEHTA 3aKII0YAETCS B:

[TocnenoBaTenbHOM MOMYMHEHHOCTH JIEHCTBUI 3aja4aM, KPaTKOCPOUHBIM, JTOJITOCPOYHBIM IIEIISIM;
3aBUCHMOCTH JIOJITOCPOYHBIX IIeJIeH OT MOTPEOHOCTEH TUIHOCTH/OPTaHU3AIINN;

3aBHCUMOCTH MOTPEOHOCTEH OT EHHOCTEW JTMYHOCTH/OpPraHU3allHu;

[TocrnenoBareTbHOM WCMOJIB30BAHUU  B3aMMOCBS3aHHBIX METOJIOB MOBBIMIEHUS A()(PEKTUBHOCTH
JeSITeNIbHOCTH;

Tembr noknanoB (1 cemectp)

TaliM-MEHEKMEHT KaK CUCTEMA.

LlenHocTH, MHCCHUs, KIIOUEBbIE OOJACTH KHU3HU, LIeJernoaraHue.

«Life managementy u >KU3HEHHBIE LIENH.

Bpemsi kak HEBOCIIOJIHUMBIN peCypc.

[Tornoturenu BpemeHn. CriocoObl MUHUMU3AIMH HEd()(HEKTUBHBIX PACX0/I0B BPEMEHHU.
XpOoHOMETpaXX Kak CUCTeMa ydeTa M KOHTPOJIS pacXoJ0B BPEMEHH.

Ananus muyHoi 3¢ (HEeKTUBHOCTH.

Nk LD —
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8. [TnanupoBanue qHS.

9. Ornpenenenre NPUOPUTETHOCTH JOJITOCPOUHBIX IIETIEH.

10. I'pamoTHOE pacnpeneneHue pabodel Harpy3ku Kak OcHOBa ycrexa U 3((ekTuBHON paboThI.
11. TaliM-MEHEPKMEHT B IIPOrpaMMe KOPIOPATUBHOTO YHUBEPCUTETA.

12. JlmarHocTuka u arrecrauus TIM-HaBBIKOB.

13. Meroauka TM-atrecranuun Kopriopatusueie TM-crannapTsl.

14. Hanpasnenus nanbHEMIIMX UCCIIEIOBAHUM.

15. [TmanupoBanmne Ha MS Outlook.

16. XpOHOMETpaXK Kak NEPCOHAIbHAs CUCTEMA y4eTa BPEMEHHU.

17. [TnanupoBanue.

18. O0630p 3a1a4, ero pojib B NPUHATHU PELICHUI

19. [Tpuoputersl. OnTUMU3aLUsA PACXOI0B BPEMEHH.

20. TexHonOrUN AOCTHXKEHUs Pe3YNbTaTOB: pacmpesaeneHue padoueil Harpysku U 3¢ ¢dexkTUBHAS
CaMOMOTHUBALUS.

21. KopnopaTuBHbIli TallM-MEHEIKMEHT.

22. Komnbrorepusanus TaliM-MEHEKMEHTA.

6.3. OueHoYHbIE CPEACTBA JJs NPOMEKYTOYHON aTTeCTALUH
Bomnpocsl k 3aueTy 1o AuCHUIUIMHE « TaiiM-MEHEIKMEHT):

1. TaiiM-MeHeKMEHT Kak cucteMa. OCHOBHBIE CYIIHOCTHBIE pa3lieiibl TaiM-MEHEIKMEHTA.

2. IleHHOCTh HABBIKOB TalM-MEHEIKMEHTa. MepapXuuHOCTh M MacmTabupyeMOCTh CHUCTEM
TallM-M€EHEKMEHTA.

3. Hcroprueckue sTanbl BO3HMKHOBEHHS M DPa3BUTHs TaliM-MeHekMeHTa B Poccum u 3a
PYOSIKOM.

4. [IpoakTHBHBI M PEAKTUBHBINA MOAXOJbI K >KU3HM, METOJBI CMEHBI PEAKTHBHOIO ITOBEICHMUS
Ha IIPOAKTUBHOE.

5. IlenHOCTH Kak OCHOBA LIEJIENOJIATaHUSA: UEPAPXHsL, METObI ONIPEAEICHUS LIEHHOCTEN.

6. CBs13b IICHHOCTEH, 11eJIeH, pecypcoB U 0OS3aHHOCTEH.

7. JInunas muccus.

8. KiroueBble o0nacTv KM3HM M LENW. METOAbl BBISBICHHUS W CTPYKTYPU3aLMU KITFOUEBBIX
obnacte KHU3HH.

9. [IpaBuia u KpuTEpUU LIETETOTAraHus.

10. Cucrema benmxamuna @paHKinHa B 00JaCTH TaliM-MEHEIKMEHTA.

1. [leHHOCT, BpE€MEHHM B CpPAaBHEHHHM C IIEHHOCTBIO Jpyrux pecypcoB. lloacder kamurtana
BpPEMEHU.

12. XpOHOMETPAXK KaK CHCTEMa ydeTa M KOHTPOJS pacxonoB BpemeHW. OmnpeneneHue MOHATHSA,
CyTb, 3aJa4M.

13. Ananmu3 nuyHoi s¢¢dextuBHoCcTH. Knaccuduxamnus pacxoaoB BpeMEHH.

14. [Mornoturenu BpemeHu, ux Buabl. CrnocoObl MUHUMM3AIMU HEIP(PEKTHBHBIX PACXOJOB
BpPEMEHH.

15. [Tonyaenne wuHpopmanmu 00 >ddekTuBHOCTH HCHONB30BaHUA BpeMeHH. Kputepuu
KOJIMYECTBEHHOM M KaYECTBEHHOM OLICHKH MCIOJIb30BAaHUS BPEMEHU.

16. OnTtuMuzanus Ucnosib30BaHUus BpeMeHU. [lepedopmynupoBaHue 1eneil Ha OCHOBE
XpPOHOMETpaxa.

17. ['opu30HTHI MJIaHUPOBAHUS, YPOBHHU ILJIAHUPOBAHUSA, NMPUHILMIBI IJIaHUpPOBaHUsA. Metoauka
JEKOMITO3HIIMY LIEIIN.

18. OcCOoOeHHOCTH JIOJITOCPOYHOTrO IUIaHUpoBaHMs. [noOanbHas nexommosuius uenu. Craguu
JIOJITOCPOYHOTO TUIAHUPOBAHHS.

19. Oco6eHHOCTH KPaTKOCPOYHOIO IJIaHUPOBaHUsA. HCTpYMEHTH! Ul IUIAHUPOBAHMS HEIETH U
JTTHSL.

20. KoHTekcTHOE IIIaHMpPOBaHUE.

21. OTanunst MpoOJIEeMHOM CUTYalluyd OT 3a/Ia4HOM.

22. ITonsatue crparernu. BiusHue U3MEHUYMBOCTH BHEIIHEH CPElbl HA IUIAH.
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23. HpI/IOpI/ITeT 6IOI[)KCTI/IpyeMLIX «HECPOUHBIX-BAKHBIX» ICII.

24. [IpeeMCTBEHHOCTh CTPATETMYECKOTO, TOJOBOTO, HEJEIFHOTO U THEBHOTO TUIAHOB.

25. Crenduka *ecTko-ruOKOro IIaHUPOBAHMSL.

26. OcoOenHoctr 3¢(HEeKTUBHOTO ITUIAHUPOBAHUS BCTPEY, COBELIAHUII.

27. IIpyuHIUIIBI TUIAHUPOBAHUS JHS.

28. [ToHATHE KOHTEKCTa, KAKOBBI THIIOBBIE BHIBl KOHTEKCTOB, KAapTOYKH KOHTEKCTOB,
yIpaBJjeHUE HUMHU.

29. Cucrema IUIaHHPOBaHMSI HA OCHOBE METOJA CTPYKTYPUPOBAaHHOTO BHUMAaHUS.

30. Cytp 0030pa 3a1au B TaltM-MeHekMeHTe. OCHOBHBbIE MOHATHS U omnpeaeneHus. [IpuHuumbI
paboThl ¢ mHpOpMaIMei B 0030pax 3amad.

31. WNHcTpymeHTsl co3fnanust o030pa. KoHTposnbHble crnucku. JIByxmepHble TIpaduku Kak
MHCTPYMEHT TUTAHUPOBAHUS U KOHTPOJIS B TaliM-MEHEIKMEHTE. J|peBOBUIAHbBIE KapTHI.

32. CyTb, OCHOBHBIE CIOCOOBI U METOJIbl PACCTAHOBKU HMPUOPUTETOB B TaliM-MEHEIKMEHTE.

33. OnpeneneHue NPUOPUTETHOCTH JOJATOCPOUHBIX TIiened. OmnpeneneHue MNPUOPUTETHOCTH
TEKYIUX 3a7ad.

34. 3axon Ilapero. Mcnonp3oBanue Ilpunnuma 8§0/20 mpu opraHu3anvy IUIAHUPOBAHUS JTUIHOTO
BpPEMEHH.

35. N36aBnenne OT HaBA3aHHOW CPOYHOCTH W BaxXHOCTH. [Ipumepsl cTpaTermii M30aBICHHS OT
HaBSI3aHHON CPOYHOCTH U Ba’KHOCTH.

36. ABC-xponomerpax. [Ipuopuresanus 3ajau Ha 3Tane ydyera pacxonoB BpeMeHH. [IpuHIumbI
ABC-xpoHomerpaxa.

37. PanmonansHoe pacnpezenenue padodeil Harpys3Ku.

38. Mertopbl, ciocoObl caMOHACTPOMKM Ha pelleHue 3afad. TBopYecKas JIEeHb.

39. CamomoruBanmst Ha d((EeKTUBHOE peUIeHne TPYAOEeMKUX 3a7ad. PemieHue Menkux
HETPHUATHBIX 3a7a4.

40. Bo3mokHoCcTH MCnonb30BaHuS UHPOTpaUKOB B TaiiM-MEHEHKMEHTE.

41. BaxHocTh mpuopernsanuu 3ajad, KpUTepuu Inpuoperusanuu. Kpurepun npuopUTEeTU3ALUH
JIeTl 10 MaTpule «H3eHXaydpay.

42. PaGoTtocnocoOHOCTE yenoBeka, cBs3b ¢ OMopur™Mamu. IlpaBuna opranuzanuu 3¢ ¢HeKTHBHOTO
otabixa. [IpuHImIEl 3EeKTHBHOTO CHA.

43. MortuBanus Ha 3¢ (eKTUBHOE perieHre OOJIBIINX TPYJOEMKUX 3ajad.

TeopeTquCKHe BOIIPOCHI K 3K3aMCHY

1. TaliM-MeHeDKMEHT Kak cuctema. OCHOBHBIE CYIIIHOCTHBIE pa3/ieibl TaliM-MEHEI)KMEHTA.

2. [leHHOCTHh HABBIKOB TalM-MEHEKMEHTa. lepapXW4HOCTh W MacHTaOUpPYeMOCTh CHCTEM
TaliM-MEHEKMEHTA.

3. Hctopuyeckue sTambl BO3HUKHOBEHHUS W pa3BUTUS TaliM-MeHemlkMeHTa B Poccun u 3a
pyoeKoM.

4. [IpoakTHBHBIA U PEAKTUBHBIN MOAXOMbI K >KU3HHM, METOJBI CMEHbl PEaKTHUBHOIO IMOBEICHUS
Ha MPOAKTUBHOE.

5. [lenHOCTH KaK OCHOBa LIEJEIIONIAraHus: UepapXus, METOIbI OTPEeSICHUS] [IEHHOCTEH.

6. CBs3b IICHHOCTEH, 1IEJICH, PECYypcOB U OOS3aHHOCTEH.

7. JInunas muccus.

8. KnroueBbie 00nacTé >KM3HM M 1EMH. METOIbl BBISBICHHS W CTPYKTYPH3AIMH  KITFOUEBBIX
oOmnacte KHU3HHU.

9. [IpaBuna u KpUTEpUHU LiETENOJIaraHusl.

10. Cucrema benmpkamuna @paHkinHa B 00JaCTH TallM-MEHEKMEHTA.

11. [leHHOCTP BpEMEHHM B CpPAaBHEHHHM C LIEHHOCTBIO Jpyrux pecypcoB. lloacuer kamurana
BpPEMEHU.

12. XpOHOMETpaXX KaK CHCTeMa ydeTa M KOHTpPOJS pacxoAoB BpeMeHU. OmnpeneseHue NOHSTHS,
CYTb, 3aJIa4H.

13. Ananus muyHo#t 3¢dexruBHOCcTH. Knaccudukanms pacxoaoB BpeMEHH.
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14. [Mornoturenn BpemeHu, ux Buabl. CrnocoObl MUHMUMM3ALUU HEIPHEKTUBHBIX PACXOJOB
BpPEMEHU.

15. [Tonyaenne wuHpopmanmu 00 >ddexkTuBHOCTH HcHONb30BaHUA BpeMeHH. Kputepuu
KOJIMYECTBEHHON M Ka4eCTBEHHOM OLIEHKU MCIOJIb30BaHUS BPEMEHHU.

16. OntuMuzanus ucnosnb3oBaHus BpeMeHU. [lepedpopmynupoBaHue 1eneil Ha OCHOBE
XPOHOMETpaXa.

17. ['OpU30HTHI MIAHUPOBAHUS, YPOBHH IUTAHMPOBAHUS, MPHUHIMILI IIAHUPOBaHUA. MeToauka
JEKOMITO3ULIUU LEJH.

18. Oco0eHHOCTH J0JTOCPOYHOTO MIaHupoBaHusa. [nmobanmpHas nekommo3uius nenu. Craauu
JOJITOCPOYHOTO TIAHUPOBAHUS.

19. Oco0eHHOCTH KPAaTKOCPOUYHOTO TUIAaHHPOBaHUS. VHCTpyMEHTHI 7S MJIAHUPOBAaHUS HEIENU U
TTHSL.

20. KoHTekcTHOE MIaHUpOBaHUE.

21. OTanunst TpoOJIEeMHOM CUTYalluu OT 3a/Ia4HOM.

22. [TonsTue ctpareruu. BnusHue M3MEHUYUBOCTH BHEIIHEH Cpelbl Ha TUIAH.

23. [TpropuTeT OHOHKETUPYEMBIX «HECPOUHBIX-BAKHBIX) JIEI.

24. [TpeeMCTBEHHOCTh CTPATETHYECKOTO, TOAOBOTO, HEJIEIHHOTO U JHEBHOTO ILIAHOB.

25. Crienduika *KecTKO-THOKOTO TUIAHUPOBAHMSL.

26. Ocobennocty 3¢ (HEeKTUBHOTO TUTAHUPOBAHUS BCTPEY, COBELIAHUIA.

217. [IpyHIMIOBI TUIAHUPOBAHUS JIHSL.

28. [ToHsiTHE KOHTEKCTa, KAKOBbl THIIOBbIE BHJbI KOHTEKCTOB, KapTOYKH KOHTEKCTOB,
yIpaBJIEHUE MMH.

29. Cucrema TIaHUPOBAaHMS HA OCHOBE METOJA CTPYKTYPUPOBAHHOTO BHHUMAaHHUSI.

30. Cyrp 0030pa 3amau B TaitM-MeHekMeHTe. OCHOBHBIE TIOHATHS U ompeaeneHus. [IpuHInIbI
paboThl ¢ mHpOpMaIMeil B 0030pax 3aaad.

31. WuctpymenTsl co3ganust o03opa. KonTposnbHble cnucku. JIByxMepHble TIpaduKd Kak
MHCTPYMEHT IJIAHUPOBAHUS M KOHTPOJS B TailM-MeHeKMeHTe. [[peBOBUIHbIE KapThI.

32. CyTb, OCHOBHBIE CIIOCOOBI U METOJIbl PACCTAHOBKU MPHUOPUTETOB B TallM-MEHEI)KMEHTE.

33. OmnpeneneHue MNPUOPUTETHOCTH JOJTOCPOUHBIX weneld. OmpenereHne NPUOPUTETHOCTU
TEKyIIHUX 3a7ad.

34, 3akon [lapero. WMcnonp3oBanue [Ipunnuma 80/20 mpu opraHu3anuy IUIAHUPOBAHUS JTUYHOTO
BPEMEHHU.

35. N306aBneHre OT HaBS3aHHOW CPOYHOCTH M BaXHOCTH. [Ipumepbl cTpaTerunii m30aBlIeHUS OT
HaBSA3aHHON CPOYHOCTH U BaXKHOCTH.

36. ABC-xponomerpax. [Ipuopurezanusa 3agad Ha 3Tane ydyera pacxo/ioB BpeMeHH. [IpuHuMIBI
ABC-xpoHomeTpaxa.

37. PanmonansHOE pacnpeneneHne paboveil Harpy3KH.

38. MeTtobl, CIOCOOBI CAMOHACTPOUKH Ha peIIeHHe 3a1ad. TBOpUecKas JICHb.

39. CamoMoTuBamusi Ha S((eKTHUBHOE pelleHue TPYIOEMKUX 3anady. PereHue Menkux
HENPUATHBIX 3a]a4.

40. Bo3moxxHOCTH MCcnosib30BaHus WH(POTPpaPUKOB B TAM-MEHEIKMEHTE.

41. Baxxnocts mpuoperuzanuu 3aaad, KpUTepuu Inpuoperusanuu. Kpurepun npuopuTeTU3anuu
JIe] IO MaTpule «Di3eHxayspay.

42. PaboTocnocobHoCTh uenoBeka, cBsi3b ¢ Ouoputmamu. [IpaBuna opranuzanuu 3¢dekTuBHOrO
otnbixa. [IpuHiuns! 3¢ GeKTUBHOTO CHA.

43. MortuBanus Ha 3¢ dekTuBHOE penieHrne OONBIINX TPYIOSMKHUX 3ajad.

44, JlenerupoBaHre TMOJHOMOYHWH, (akTOphl JCIETHPOBAHMS  IMOJHOMOYWH, IUIaTa 3a
JIeTIETUPOBaHKE, TUIIMYHBIE Oapbepbl, MPUHIUIBI 3()(PEKTUBHOTO JeTIeTHpOBAHMUS.

45. KitoueBble HaBBIKM M MPUHIUIBI 3PGEKTUBHOCTU, IPUMEPHI MOJIE3HBIX NMPUBBIUEK, YMEHHIA.
46. [IprHIMIIBI KOMITBIOTEPU3ALMN TANM-MEHEI)KMEHTA.

47. Koopaunanus aei1oBoil akTUBHOCTH € KOJIJIETAMU.

48. HeoOxonMMoCTh KOPHOpPAaTUBHOIO BHEAPEHUS TalWM-MeHEIKMeHTa. (CHHepreTuuecKui
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3¢ GEKT OT COBMECTHOI'O HCIOJIb30BaHUS UH(OPMAIUH.

49. YpOBHM KOPIOPATUBHON CUCTEMBbI TaM-MEHEI)KMEHTA.
50. IToxcucremsl KOPIOPATUBHONM CUCTEMBI TaM-MEHEKMEHTA.
51. KopnopaTuBHbIE TalilM-MEHE>KMEHT-CTaHIapPThI.

[IpakTrueckne BOIPOCHI K 3a4€Ty M0 AUCHUIUIMHE «TaliM-MEHEKMEHT»:

1. Uro > dextuBHEe: Kpyr 3a00T MeHbIIe WM OoJbie Kpyra BiusHusA? [louemy?
2. Kakue cymiecTBylOT METOIbl CMEHBI PEaKTHUBHOTO MOBEACHUS HA MPOAKTUBHOE?
3. Jaiite onpeneneHne LEHHOCTEH YEIOBEKa, PACKPOWTE UX MEPAPXMUIO.

4. [Tepeuncnute METOBI OMpEeTEeHUS [ICHHOCTEH.

5. B 4deMm cymHOCTh TEXHUKHU MEpexXojia OT MOBCEIHEBHBIX 3a7a4 K IIEHHOCTSIM?

6. Kak BbIAeIUTHL HaBA3aHHBIE LIEHHOCTHU?

7. B uem cBsI3p LIEHHOCTEH, 1I€NIel, PECYpCcOB U 00S3aHHOCTEH?

8. Yro Takoe NUYHAsT MUCCUS?

9. B uem 3akirouaeTcsl MOHATHE KIIOUYEBBIX 00JacTel KU3HU?

10. KakoBbl MeToAbl BBIBICHUS M CTPYKTypH3alMH (JIEKOMIO3UIMHN) KIIIOUEBBIX oOmnacreit
*u3Hu? YTto Takoe riaBHas (reHepasibHas) 1eNb?

11. B uyem 3akmrouaercss mocinenoBaTenbHas (CHTyallMUOHHAs) KOHILIEHTPALMS Ha MPHUOPUTETHBIX
KITFOYEBBIX OOJIACTSAX JKU3HH.

12. Kak ocyiiecTBUTh MOJCYET KamuTania BpeMeHu?

13. Kak nmomyants uH(popmanuto 06 3(h(HEeKTHBHOCTH MCIOIB30BAHHUS BPEMEHH?

14. Kak ontumusupoBaTh UCIOIL30BaHUE BPEMEHU?

15. Uro takoe doTorpadus padodero mHs?

16. [lepeuncnuTe ATanbl TEXHUKU MOJHOTO XPOHOMETpaXKa.

17. KakoBbl kpuTepun KOJIMYECTBEHHON M KaueCTBEHHOW OIEHKU BpeMEHU?

18. Kak ocymectButh nepedopMyIupoBaHue IIelield Ha OCHOBE XpOHOMETpaka?
19. B uem 3akirouaeTcsl MPUHLMIT OOIIEr0 BEKTOpA YpOBHEH IMJIaHUPOBAHUs?

20. B dem 3axirodaeTcss MpUHIUIN IEKOMITO3UIUN LIeTn?

21. B uem 3akmtouaercs MOHSATHE CTPATETHU?

22. B 4eMm cyTh MHCTpyMEHTa «CTpaTerudeckas KapTOHKa»?

23. Packpoiite npuHIMIBI TUIAHUPOBAHMS JHS?

24. PackpoiiTe moHSITHE KOHTEKCTa, KAKOBBI THUIIOBBIE BHIbI KOHTEKCTOB.

25. KakoBbI BO3MOKHOCTH HCHOJIb30BaHUs HH(POTpapUKOB B TaiiM-MeHEPKMEHTE?
26. KakoBbl nmpuHIMIBI paboTel ¢ nHGOpManuel B 0030pax 3amay?

27. B uewm 3akmrouarorcsi mpaBuiia opraHu3anuu dPQGEKTUBHOTO OTIbIXa?

28. B uem 3aknrouaercss METO «TPU TEIEKKI»?

29. B uem cyrp nenermpoBaHusl MOJTHOMOYMNA?

[IpakTrueckne BOIPOCHI K 3K3aMEHY I10 AUCHMIUIMHE «TaliM-MEHEIKMEHT»:

B 4yem cyrh HamuHAMBHUAYaJIbLHOTO YpOBeHS 3(h(eKTuBHOCTH?

B gem 3akmtouaercss HEOOXOMMOCTh KOPIIOPATUBHOTO BHEAPEHHS TaliM-MEHEIKMEHTA?
Kak Bo3HMKaeT cuHepreTuyeckuii 3pPeKkT OT COBMECTHOTO HCIOJIb30BaHUs HHMOpMau?
Ilepeuncnure ypoBHU KOPIOPATUBHOM CHCTEMBI TaliM-MEHEKMEHTA.

Ilepeuncnure nMoACUCTEMBI KOPIIOPATUBHON CHCTEMBI TalilM-MEHEKMEHTA.

Uro Takoe KOpHopaTUBHBIE TallM-MEHEI)KMEHT-CTaHapThI?

Kak moxer ObITh peann3zoBaHa aBTOMATU3ALMS PYTUHHBIX MPOLIECCOB?

st 4ero HykHa MOJCHUCTEMA 3JIEKTPOHHOTO JIOKYMEHTO0OopoTa?

9. B uem 3aknrouaroTcss HaBBIKM MHAMBUAYAJIBHOTO TaWM-MEHEIKMEHTA?

10. Ha3oBure xomMaHAHBIE METO/BI YIIPABICHHUSI BPEMEHEM B paMKax COITIACOBAHMS PECYPCOB.
1. Kak MoeT OBITh peamn30BaHO CHCTEMHOE HCIOJb30BaHUE BCero (yHKIIMOHAlIa METOJ/OB
TaliM-MEHE)KMEHTa Ha BCEX YPOBHSIX OpraHU3alliu

PN R DD
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6.4. bajibHO-pellTHHIOBAsA cHCTEMA

OneHka ycrneBaeMOCTH C MpPHUMEHEHHEM OallIbHO-PEHTHHTOBOM CHUCTEMBI 3aKJIIOYAaeTCs B
HAaKOIJICHUU oOy4aromuMucss OalsIoB 3a aKTUBHOE, CBOCBPEMEHHOE U KAaueCTBEHHOE Y4acTHE B
OTIpeNIeNIeHHBIX BUIAaX Y4eOHOW IeATETbHOCTH W BBINOJHEHHE Y4eOHBIX 3aJaHUi B XOJE€ OCBOCHHS

IVCIUILIAHEI.
KomuectBo 6amios KomnuuectBo
N Bbanist
KoHkpeTHbIe BUIBI OLICHUBAEMOH JIEATEIIEHOCTH 3a 1 dakr (Touky) (akToB (TOYEK) (Maxcimym)
KOHTPOJIS KOHTPOJIS ™
Cemectp 4
O0s3aTenpHas ayTuTOpHas padoTa
AxTHBHas pabota Ha 3aHsaTHH (Bompockl s oOcyxneHuil, 12 ) 24
IIPAKTUKYM)
[Mocermenue yueOHOTO 3aHATHS 8 3 24
O0s3aTenbpHAs caMOCTOSITeNIbHAS paboTa
IToaroroBka nokiama 22 1 22
JlomoTHUTEIbHAS ayTUTOPHAS ¥ CAMOCTOATENbHAS paboTa (TpeMHabHbIC OAUTbI)
BricTyruieHre Ha KOHGEPEHLINH 110 TeMe AUCIUTLTIHHBI 5 1 5
VYdyacTne B TBOPYECKOM KOHKypce ((ecTHBase) 1o TeMme 5 1 5
JUCHUTUINHBI
HUTOI'O B paMKax TEKyILEr0 KOHTPOJISL 70 6amoB
HUTOT'O B pamKax NpOMEXYTOUHON aTTeCTallui 30 6amioB
BCETI'O no aucuuIiize 3a ceMecTp 100 6amoB
Cemectp 5
Obs13aTenbHas ayniuTopHast paboTa
BrImonHeHne TeCTOBBIX 3aJaHuNi 22 1 22
[Mocemenve yueOHOTO 3aHATHS 8 3 24
AxTrBHas pabota Ha 3aHsATHH (Bompocsr s oOcyxneHui, 12 2 24
MIPAKTUKYM )
JlomoTHUTENbHAS aYTUTOPHAS M CAMOCTOATENbHAS paboTa (TpeMHuaIbHbIe OALTbI)
BrictyruieHne Ha KOHGEPEHIIUH 10 TeMe AUCHUTLTHHbI 5 1 5
VYdyacTne B TBOPYECKOM KOHKypce ((ecTHBasie) IO TeMme 5 | 5

JUCHUITIIINHBI

NTOI'O B paMKax TEKyIIero KOHTPOJISL 70 6amoB
HUTOI'O B paMkax mpoOMEXYTOYHOH aTTeCTaI[KI 30 6amioB
BCET'O no nucuuIigHe 3a CeMeCTp 100 6ammos
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HTorosasi oleHKa MO AMCLUIUIMHE BBICTABISETCS Ha OCHOBE HAKOIUIEHHBIX OaJIoOB B XOj€
TEKYILEro KOHTPOJIS U MPOMEXYTOYHOW aTTeCTal[Mi B COOTBETCTBUU C TAOJIMIICH:

CucremMa ouLleHUBAHUS Pe3yJbTATOB 00y4YeHHs] MO NTUCHUILINHE

IlIkana no BPC OTMmeTKa 0 3aueTe Ouerika 3a DHIAMEH,
3a4yeT C OLEHKOM
85—-100 OTJIMYHO
70 — 84 3a4TEHO XOpOLLIO
56 - 69 YIIOBJIETBOPUTEIIHHO
0-55 HE 3a4TEHO HEYJOBJIETBOPUTEIBHO
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7. YYHEBHO-METOANYECKOE, UH®OPMALIMOHHO-TEXHUYECKOE "
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI

OOyuwaromyecss W3 4HWciaa JIMI C  OTPAaHUYEHHBIMH  BO3MOKHOCTSIMH  370POBbS
o0ecreynBaOTCs TMEYaTHBIMU M (WJIM) 3JIEKTPOHHBIMH 0Opa30BaTENbHBIMU pecypcaMu B (opmax,
aJalTUPOBAHHBIX K OTPAHUYEHUSAM UX 300POBbs.

7.1. JIntepatypa

1. VBanoBa, C. TaiiM-MeHEDKMEHTAa HET: TICHXOJOTHS JAPYKOBI CO BpPEMEHEM :@ MpPAaKTUYECKOE
pykoBojictBo / C. BanoBa. - MockBa : Anprnmaa [Ta6mumep, 2021. - 151 c. - ISBN 978-5-9614-
4141-3. - Tekcr : 31eKTpOHHBIN. — Pexum gocTyma: no noAmnucke.
https://znanium.com/catalog/product/1841918

2. TailM-MEHEPKMEHT : METOJWYECKHE YKa3aHWS [0 BBIMOJTHCHUIO TPAKTUYSCKUX —3aJaHHA.
Hamnpasnenune moaroroBkn — 42.03.04 «Tenesumenue» / coct.: Il. A. BbymounukoB [u ap.]. -
Cankr-ITerepOypr : CII6OIMKuT, 2020. - 32 c. - Tekcr : HemocpeCTBSHHBIH.
https://www.gikit.ru/lib/catalog

7.2. UHTepHET-pecypcehl
1. IMopran kopnopaTuBHOTO MeHemkMeHTa https://www.cfin.ru/

7.3. JInleH3MOHHOEe U CBOOOIHO pacnpocTpaHsieMoe NPOorpaMMHoe odecriedyeHue

Microsoft Windows
Microsoft Office
Microsoft Windows
Microsoft Office
Microsoft Office

7.4. lIpogeccuoHaibHbIE 0a3bl JAHHBIX U HH(OPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

OnexrponHbli KaTanor oubauorexku CIT6IMKuT. https://www.gukit.ru/lib/catalog
OnexTpoHHas 6ubnuoreunas cuctema Polpred. https://polpred.com

DnekTpoHHas 6ubnaroTedHas cuctema « AOykc-py». http://ibooks.ru

denepanbHas rocygapcTBeHHas HHQpopMannoHHas crucreMa « HanmoHansHas 3JeKTpOHHAs
oubmmorekay. https://H36.pd

CnpaBounast npaBoBas cucrema Koncynsrantllntoc.

7.5. MaTepuaJIbHO-TeXHUYeCKOe oOecrneyeHue

HaumeHnoBanue cnenuajibHbIX OCHAIEHHOCTD CenHATbHbIX OMeLeHII 1 oMeleHuii 115
NOMelleHMIl ¥ OMeleHMil IS CaMOCTOATEIbHON padoThI

CaMOCTOATeIbHON PadoThI

YuebHas aynuTopus Pabouee mecTo npenogaBarens, 000pyI0OBaHHOE KOMIIBIOTEPOM U

MYJIBTUMEIUIHBIM IpoeKTopoM. Paboure mecta obyuarommxcs. Jlocka
(MHTEepaKTUBHAS I0CKA) W/UITH DKpPaH.

[Momerenne a1 CaMOCTOATENBEHOM Pa6oune Mecta oOygaroruxcs 000pyI0BaHHbBIE KOMITBIOTEPAMH C
paboThI 00yJaOMHXCS MIOJIKIIFOYCHUEM K ceTH «HTepHeT» U JOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMAIIIOHHO-00pa30BaTENBHYIO CPELy HHCTHTYTA.
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https://znanium.com/catalog/product/1841918
https://www.gikit.ru/lib/catalog

8. METOANMYECKHUE PEKOMEHJIALINU 11O OPTAHU3ALIUU OCBOEHUA
JNCHUTIJIMHBI

Mertoanyeckrue peKOMEHAALNH Il CTYIEHTOB

VYuebnas aucuuiuinHa «TaiiM-MeHEIKMEHT» HeoO0Xoaumo A (pOpMHUPOBAHUS HABBIKOB YIPABJICHUS
IIOBEJICHUEM JIIOZIeH B OpraHU3ally, MPEICTaBlIsAeT COOOM OpPraHMYEeCKUil CIUIaB HAYKH M HCKYCCTBA.
Kypc mocBsmeH OCOOCHHOCTSAM HHAMBUIYaJbHOTO, TPYNIOBOIO M OOLICOPraHU3aIIMOHHOTO
noBesieHus. B pamkax AaHHOW NHUCHUIUIMHBI pacCMaTpPUBAIOTCS 0a30BbI€ TEOPETHUYECKUE MOJEIH U
NpakTUYeCKUe  CIeACTBUA  A(PQPEKTOB  OpPraHU3allMOHHOIO  MOBEIEHHS A JeSTEIbHOCTU
OpraHU3aluH.

Jlii caMOCTOSATENIBHOTO M3Y4eHUsI OTBOJATCS TEMbI, XOPOILIO pa3pa0oTaHHbIE B Y4EOHBIX MOCOOUSX,
Hay4YHbIX MOHOTPA(QUIX U HE MOTYT IPEJCTABIATH OCOOCHHBIX TPYIHOCTEN IPU U3YYEHHH.

BaxHolf cocraBisomell  caMOCTOSTENbHONH palbOThI  SIBISETCA TMOATOTOBKA K  MPAKTHYECKUM
3aHSTHUSIM, HA OCHOBE KOTOPOM CTY/IEHT MOKET MOIY4UTh 3a4eT U IK3aMEH:

- JIOKJIaJia, TUCKYCCHSI;

- aHaJIMTUYECKOW paboThl (Keic-cTaan);

- BBIIOJHEHHE TECTOBOTO 3aJaHUsl.

CamocrositenpHass paboTa HampaBieHbl Ha (OPMHPOBAHUS HABBIKOB pabOTHl C YIpPaBIEHUYECKON
uHpopmanmelr u TpeOyeT TIIyOOKOTO HW3Yy4EHUS TEPBOUCTOYHHMKOB, YMEHHS CBS3BIBATH HX
TEOPETHUYECKUE TOJIOKEHHUSI C COBPEMEHHOCTBIO, MPOBOJIUThH aHAJINU3, JE€NaTh MPAKTUYECKUE BBIBOJBI,
4TO HEOOXOJUMO JJIS OATOTOBKH K TUCKYCCHH.
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