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1. OPTAHU3AIIMOHHO-METOINYECKAI PA3JEJ

1.1. llean u 3a7a9u AU CIUILIMHBI

Henb(n) TUCUUIIHHBI:

OCBOUTH TEOPETHUYECKHE M METOIUYECKHE OCHOBBI TaliM-MEHEIKMEHTa, CHOPMUPOBATH MPAKTUUYCCKHE
HaBBIKM 10 pPaIlMOHAJIBLHOMY PACIOPSKCHHIO HEBOCIIOJHUMBIM BPEMEHHBIM PECYpCOM TI0 Mepe
JBUKCHUS K KU3HEHHBIM U TPO(ECCHOHANBEHBIM LIEIISIMH.

3agaum QIMCUMILUIMHBI:

1. OcBouTh MeTOIBI APPEKTUBHOTO IIEJIETOJIaTaHusl Ha BCEX TOPU30HTAX IJIAHUPOBAHUS, OCHOBAaHHBIE
Ha ONPEJECICHUH [IEHHOCTEN JTMYHOCTH;

2. Hayuntbcsl BBISBIISITH TOTEHIIMAIBHBIE PECYPCHI BPEMEHHU, OCBOUTH METOJbI XPOHOMETPAKa Kak
NEPCOHAIIBHON CUCTEMBI yu€Ta BPEMEHH;

3. HayuuTbcs MIaHHPOBATh CBOKO JIEATENBHOCTh B IIMPOKOM BPEMEHHOM JHana3oHe, UCTOIb3Ys
METOJIbl THOKOT0, KECTKOTO M KOHTEKCTHOTO IUIAHUPOBAHMUS;

4. IlonyunTh HaBBIKM PACCTAHOBKHM MPUOPUTETOB U ONTUMHU3ALMH PACXOJI0B BPEMEHU;

5. HayuuThcsl panimoHallbHOMY pacIpeeNeHuio padoueil Harpy3ku U 3¢ (GeKTUBHON caMOMOTHBAIUHY;
6. O3HaKOMHUTBCS C CUCTEMaMH KOPIIOPATUBHOIO TalM-MEHEIKMEHTA U OCHOBAMM KOMIIBIOTEpU3ALIUN
IIPOLIECCOB PAllMOHATIU3ALMH UCIIOJIb30BaHUS BPEMEHU;

1.2. MecTto u poJanb gucuumiinnsl B cTtpykrype OIIOII BO

JlucruminHa OTHOCUTCS K 9acTH, (OPMHUPYEMO ydaCTHUKaMH 00pa30oBaTEIbHBIX
otHomeHuit broka 1 «/{uciurimnHbl (MOIYIIN ).

JlucuuInianHa OCHOBBIBAE€TCS HAa 3HAHHUAX M YMEHHSIX, NPUOOPETEHHBIX B XOAE H3YYCHHUS
NPEIIICCTBYIOMNX  JUCHUTUIMH/TIPOXOXKICHUST  MPAKTHUK W B3aWMMOCBS3aHa C  IMapajuieIbHO
M3y4aeMbIMU JUCIUIUIMHAMMU:

Jloruka

[IpaBoBbIE OCHOBBI )KYPHAIHCTUKA

Opranuzaius 100pOBOIBUECKON (BOJIOHTEPCKOM) IEATENLHOCTH U B3aUMOJICHCTBHE C

comanbHO opueHTHpoBaHHEIME HKO

[Tcuxomorus

[TpodeccnonanbHO-03HAKOMUTENbHAS TPAKTHUKA

OcBoeHHEe JUCHUITTUHBI HEOOXOIUMO KaK MPEANISCTBYIOIee IS JUCHUILTAH W/UIN TMPaKTHUK:

KonBeprentnas >xypHaaucTuKa

[IpodeccuonanbHbie TBOPUECKUE CTYAUH

OkoHoMuka U Menemxkment CMIU

[ToxroToBKa K mpoIeIype 3aIlUThl U 3aIIUTa BBITYCKHOM KBaTU(PHUKAIIMOHHONW pabOTHI

[Toxroroska k caaye v crava rocyJapCTBEHHOIO YK3aMEHa

[IpeanumioMHas npakTuka

1.3. IlepevyeHb MIaHMPYEMbIX Pe3y/1bTATOB 00yYeHHs 1O JMCHUILIMHE, COOTHECEHHBIX C
IVIAHUPYeMbIMH pe3yabTatamu ocsoenuss OIIOII BO
YHuBepcaibHble KOMIIETEHIIUH
VYK-2 — CnocoOeH onpeAessTh Kpyr 3a/1a4 B paMKax MOCTABJICHHOH 1€ U BBIOMPATh
ONTUMAJIbHBIE CIIOCOOBI UX PEIICHUS, UCXOAs U3 ACHCTBYIOIIMX NTPABOBBIX HOPM, UMEIOLIUXCSI
PECYPCOB U OITPAHUYEHUH.
VK-2.3 — BriOupaer onTuManbHble CIOCOOBI pelieHus 3a/1a4 B paMKax IMOCTABJICHHOM ey,
COCTaBJISIET IIJIaH PeaTu3ally MPOEKTa.
3Haet: MeToab! 3()(PEeKTUBHOTO IenenogaraHus
YMeeT: CTaBUTh CTPATETUYECKUE W TAKTUIECKUE IIEITH;



Baaneer: MeroaMu pacCTaHOBKU MPUOPHUTETOB U ONTHUMU3ALMK PACXOJI0B BPEMEHHU
VYK-3 — Cnioco0eH oCymIecTBIsATh COMMAIBHOE B3aUMOJICHCTBUE M PEaTU30BBIBATH CBOIO POJIb B
KOMAaHJIE.

VK-3.3 — Onpe,uen;leT CBOIO POJIb B KOMaHAC U HCCET OTBECTCTBCHHOCTD 34 eé pcajn3anuro.

YMeeT: pacCTaBiATh MPUOPUTETHI B XO/I€ BBIMOTHEHUS CBOMX OOSIXaHHIIOCTEH B pamMKax
poeCCHOHAIBHOU e TEHbHOCTH
Bnapeer: MeTogamu XpoHOMeTpaxka, Kak MepcoOHAIbHONW CHCTEMbI yueTa BPEMEHH, METOJAaMHU
IJTaHUPOBAHMA.
YK-6 — CrniocobeH ynpaBisTh CBOMM BpEMEHEM, BHICTPAUBATh M PEAM30BBIBATH TPACKTOPHIO
CaMOpa3BUTHUA HA OCHOBC ITPUHIIUIIOB 06p330BaHI/I$I B T€UEHHE BCEU KU3HU.

VYK-6.1 — HMcnonb3yer MeTO/Ibl MJIAHUPOBAHUS U YIIPABJIEHUS CBOMM BPEMEHEM IpU
JOCTH)KEHUH KPaTKOCPOYHBIX M JJOJITOCPOYHBIX LeJei.

3HaeT: METO/bI IUIAHUPOBAHUS;

YMeeT: aIeKBaTHO OIOPKETHPOBATH BPEMEHHBIE PECYPCHI;

BBIIETIATh M 3JMMUHUPOBATH MOIJIOTUTENEH BPEMEHH.

Buageer: MeToaMu 1eJ1€noIaraHus;

2. CTPYKTYPA, OFBEM U COAEPKAHUE JIUCIUIIJIMHBI (MOAYJISA) B
KOMIIETEHTHOCTHOM ®OPMATE

2.1. CTpyKkTypa 4 TPYA0€MKOCTh Y4eOHOH JTMCUMILIHHBI
OO01mas TpyI0eMKOCTh TUCHUIUIHHEI cocTaBisier 108 akagem. wac. / 3 3au.em.
B TOM YHCJIe: KOHTaKTHas paboTa: 28,5 yac.

camocrosiTenbHas padoTa: 79,5 uyac.

Buja(sl) npomeskyTouHoii arrectannu, |Cemectp (Kypc)
KYPCOBbIe padoThl/MPOEKTHI

JK3aMEH 6

Pacnpenenenue TpyrnoeMKOCTH O MepUoAaM OOydeHUs:

Cemectp 6 | Uroro
Jlexumn 8 8
[TpakTrueckue 16 16
KoHcynpTanum 2 2
CamocrositenpHast pabota | 46 46

CamocrosrenbHas pabora | 33,5 | 33,5
BO BpPEMsI CECCUU

Hroro 105,5| 105,5

2.2. Conepxanne y4eOHOH TMCUMILIMHBI

Pa3nen 1. DddexTuBHOE 1HeETETONIATAHUE.

Tema 1. 1. Poib ¥ CYyIIHOCTH CHCTEMbI TaliM-MeHeI)KMEHTA, YPOBHHU €ro peau3anui.
O6ocHOBaHUE HEBO3MOXKHOCTH «yIpaBJicHUs BpeMeHeM». CyITHOCTh 3JIEMEHTOB TailM-MEHEI)KMEHTA:
3¢ (deKkTUBHOE IlIeJenojaraHue W palMoOHAIbHOE MCIIOJNB30BAHHE BPEMEHHBIX PECYpCOB B IPOIIECCE
IBIDKEHHUS K 1esiM. CHCTeMHBIE OCHOBBI TalM-MEHEIKMEHTA, HEPAPXUYHOCTh U MACIITaOUPyeMOCTh
CUCTEM  TallM-MEHEI)KMEHTa, YPOBHM  €ro  pealu3alud. OJIEMEHTbl  TallM-MEHEIKMEHTa
(o dextuBHOCTH, TEXHONOTHA, cTpaTerus, ¢uiocopus). VcTopuss BO3HUKHOBEHHS W Pa3BUTHS
TaiiM-MeHekMeHTa B Poccum u 3a pybexom (I'acteB, Kepxennes, [unbper, Teiimop, Dopa,
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JIrobumes). Kaura ['pannHa «3ta cTpanHas Xu3Hb». L|eHHOCTh HAaBBIKOB TaM-MEHEKMEHTA.

Tema 1. 2. IToaxoabl K CHUCTEMHOMY LEJIENOJIATAHUIO.

Yacel n koMmmac — aHajorus. MHTepecbl M NOTPEOHOCTH YEIOBEKa KaK pPE3YJIbTAaT BHYTPEHHUX
HPABCTBEHHBIX ILIEHHOCTEW, uaeanoB, HopM. OnbiT benmxamuna @pankinHa. OnpeneneHue, BUIAb U
uepapxusi LEHHOCTeH denoBeka. MeTobl OmpeeNeHHus IEHHOCTEH: SnuTapuH, IEeCKPUITOPHBIH,
Memyapuuka (I'CIA-I'CH-I'CM), xypHan moOen, aHaau3 poJield, XPOHOMETpax, HACIEICTBO, KYypHAI
MEUThl, aHaJH3 JIOOMMBIX IMPOU3BEIACHUN ayIMOBHU3YaJbHOTO MCKYCCTBAa. Jcce «MOMl JeHb uepe3 5
JeT», TeHepaldbHbIA crucok mened (aen). TexHuka mepexoja OT MOBCEIHEBHBIX 3a/ay K HEHHOCTSIM
(Bompocsl «3aueM?», «modemy?»). Co3maHue CHTyalluM OJHO3Ha4yHOro BblOOpa. IlapHoe cpaBHeHME
neHHocrel. Ilpuopernzanusi meHHoCcTel. BpineneHue HaBsi3aHHBIX LEHHOCTEW. CBs3b LIEHHOCTEM,
Henel, pecypcoB M 00s3aHHOCTEH (XOdy, MOTY, HAaJI0): POJb COBIAJCHHS BEKTOPOB JIaHHBIX
nepeMeHHbIX. Jluunas wmuccus. [lonstue kmoueBbIx oOnacteit ku3Hu. [loHsThe posei. MeTombl
BBISIBJICHUSA M CTPYKTYpH3allMH (IEKOMIIO3MILIMHU) KITIOYEBbIX 00JacTell *HU3HU. BhisBieHue nenent s
KJIIOUEBBIX 00JacTel KU3HU, UX Jnekomnosuius. CoBnajeHne BEeKTOPOB Lielei B KIIOUEBBIX 00JacTsIX
*Ku3HHU. [maBHas (reHepanbpHas) 1enb. llocmegoBaTenbHas (CUTyallMOHHAsi) KOHIIGHTpAlMs Ha
MPUOPUTETHBIX KITIOUEBBIX oOnacTsax xu3HU. [paduk ['anHTa. «Life management» W >KU3HCHHBIC
nenu. IloctaHoBKa reHepalbHOM LENUM M €€ JIEKOMIO3ULMSA. ATpEerupoBaHHE TI'€HEPAJbHON LENu W3
MHOKECTBA JIOKQJBbHBIX L€Jed MO KIIo4YeBbIM oOnacTsM >ku3HM. [lpaBunma u  KpuTepuu
uenenoyiaranusi:  meroguka  SMART, Busyanuzanust 1eid, COOTHECEHHME C  LEHHOCTSIMH,
HEMPOTUBOPEUUBOCTh, JKOJOTUYHOCTh. [IpMHIMI pe3yiabTaTO-OpUEHTHUPOBAHHON (OPMYIUPOBKU
uenu. I'enepanpHblii cnmcok neneil. Kapra nponrocpounelx neneil. Pasnuume KpaTKOCPOYHBIX U
JIOJITOCPOYHBIX LIETIEH.

Tema 1. 3. llenHocTH Kak ocHoOBa Hesaenonaranus. Ileau u KioveBbie 00JaCTH KU3HHU.
I'enepanbHas nekommno3unus uesiaei. Muccust

AKTHBHOE KOHCTPYMPOBAaHME HM3HM U IACCUBHOE pearupoBaHue. OrmpeneneHrue NpOaKTUBHOCTU U
PEaKTUBHOCTH (aKTUBHOCTH W TACCUBHOCTH), Kpyra 3a00T W Kpyra BIUsHUA. BapuaHTbl nedcTBUil
WHIMBUA, OCOOCHHOCTH TIpOILecCa NPUHATHS pelieHuil. BapuwanTtel, korga Kpyr 3a00T MeEHBbIIE
(Oonbmie) kpyra BiHsHHS. MeTOABl CMEHBl PEAKTUBHOTO MOBEACHUS HA MPOAKTUBHOE: IMOLIAroBas
MeTouka — moaxo Ilandunosa. Pons yMeHUs CTaBUTH 1eH, puMep ['apBap/ICKOTO UCCIIETOBaHUS.
Pazgen 2. PanmonanbHOe MCNOJIb30BAaHHE BPEMEHHBIX PeCypcoB B Ipolecce ABHKECHUS K LeJsiM
Tema 2. 1. Kanutaa BpeMeHH. XPOHOMETPAaK KAK MEPCOHAJBHAS CHCTEMA y4eTa U KOHTPOJIA
3} PeKTHBHOCTH HCNOJIBL30BaHUS BpeMeHH. Crioco0bl MUMHMMH3AIUM HeIPPEeKTHBHBIX PacX010B
BpeMeHH

IleHHOCTP BpEMEHM B CpPAaBHEHMM C LIEHHOCTBIO JAPYIMX pecypcoB. Bpems Kak HEBOCIIOJIHUMBII
pecypc. Cyrb xpoHomeTpaxa. I[loacuer kamurana BpeMEHH, BBbISBICHHE pe3epBoB. [lomydenue
uHpopManuu 00 APPEKTUBHOCTH €ro HCHOJb30BaHUA. ONTHUMHU3ALUS UCIOJIb30BAaHUS BPEMEHH.
[IpuBbuka xpoHometpaxka. dororpadus padouero aHs. TexHHMKa TOJHOTO XPOHOMETpPa)ka. ITaIlbl.
KonnuecTBeHHast M KayeCTBEHHAs OlLIEHKAa BPEMEHHM C Y4E€TOM SMOLMOHAIBHOTO COCTOSIHUS (HAdalo,
KOHEIl, JUTUTEeIbHOCTh, BUJ JAeATeNbHOCTH, npuMedanue). [Ipumep Jlrobumena. CTpykTypa pacxonioB
Bpemenn. Herto- u Opyrro-Bpems. KoaduuueHT mnoie3HOro BpeMeHH, ero pacuer. Bwibop
nokKaszaTesed Mg OTciaexuBaHudA. [lormoTurenu, BaXkHbIE Jella HAa KOTOpPbIE HE XBaTaeT BPEMEHH,
KeJaeMmple Jena A YO, KOTOPBIMH  XOTENOCh Obl  3aHMMATbCs, HO HET BPEMEHH.
[lepedopmynupoBanue 1eleli Ha OCHOBEe XpoHomeTpaxka. [loctpoeHwe rpaduka JTUHAMHUKH
nokaszarened. TexHMKAa COKpALIeHHOTO XpOHOMEeTpaxxa. Merox mpocTol Qukcauuu (HapHCyil
npobnemy u ¢ukcupyd Bce u3MeHeHHs). Amnanu3z JudHOW 3ddexrtuBHOcTH. [lokazarenw,
OTpaXaIOIIMEe pacxoJ BpeMeHH Ha paboTsl pa3HbIXx THIOB. Kareropum Bpemenn mno CeHeke.
OCHOBHBIE, HaBs3aHHBICE M HEUTpAJIbHBIE 3aTpaThl BpeMEeHH. MaTpuiua Oii3eHxayspa — YeTbIpe
KaTeropuy HCIOJb30BaHUA BpeMeHH. IlokazaTenu, oTpakaromue KadecTBO Tpyha. UeTslpe Bolpoca
cebe 00 sddexkruBHOCTH AciicTBUsA. Hampasnenust yBenwdeHuss 3GOEKTHBHOCTH HCIIOIH30BaHMS
BpeMeHH (Liesienojlaranie, IUIAaHWPOBaHUE, JEJeTHPOBaHME, TeXHHKa JMYHOM paboTsl). [lonarue
OIOKETUPOBAHMSI BPEMEHH, OlLIEHKa OokeTa BPEMEHHU Ha BbINOJIHEHHE 3ajad. BoipaboTka HaBbIKa
KOHTPOJISL PacXoAyeMOoro BpeMeHH. BbijeneHue MorinoTUTeneld BPEMEHH — OOCTOSTEeNbCTBA (JIFOIM,
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3aa4i, OCOOEHHOCTH BHEIIHEH cpeabl, W T.N.), MpUBOJAIIME K He3()(PEKTUBHOW TpaTe BpeMEHH.
OcoOeHHOCTH pa3IMYHBIX MOIJIOTUTENEH BPEMEHU: HEYeTKas [OCTAaHOBKA LIEJIH; OTCYTCTBHE
IPUOPUTETOB B JI€ax; MOMBITKA CIMIIKOM MHOTO CAENaTh 32 OJMH Pa3; OTCYTCTBHE IPEICTABJICHUS O
MPEACTOSIMX 3ajladyax; IUI0XO€ IUIAHUPOBAHUE [IHS; 3aBaJ€HHBIM NUCBMEHHBIN CTOJI; MHTEpHET,
KOMITBIOTEpHBIE UTIPbI, 4YaThl, (OpPyMbl; gOpora; HEIOCTATOK MOTHUBAIMM; Tene(OHHbIE 3BOHKH,
OTphIBAalOIlME OT JeJia; TOWCKU 3aluceil, aJpecoB, TeIePOHOB; HEAOCTATOK KOOIEpaluu;
HE3aIUIAaHUPOBAaHHBIE TIOCETUTENH; HECMOCOOHOCTh CKa3aTh «HET»; HeMoJHas WM 3ano3jaas
UHPOpPMAIHS; OTCYTCTBHE CaMOJMCIUIUIUHBI (YacThle TEPEeKyphl, IMEpephIBBI Ha Kode); HeyMeHHE
JIOBECTH JEN0 A0 KOHI[A; OTBJICYEHHWE HA BHEIIHHE (DAKTOPBI, 3aTSDKHBIE COBEIIAHMS, COOpaHUs;
HeoCTaTOYHasi TOJATrOTOBKAa K OecemaM, IEeperoBopamM, BCTpeYaM; TEJIEBU30p, MPOCMOTP BHUIEO-,
DVD-¢unpmoB; OONTOBHS Ha 4YaCTHBIE TEMBI, W3IUIIHSS KOMMYHUKAOENbHOCTh, YpPE3MEPHOCTh
JICNIOBBIX 3allKcell; CHUHAPOM OTKJIAAbIBAHUS; KEJAHUE 3HATh Bce (DAKThI; JJIUTEIBHOE OXKUAAHUE
(ouepenm); cmemika, HETEpPIEHHWE; pPEOKOE JEIEeTMPOBaHUE, HEJOCTATOYHBIM  KOHTPOJIb  3a
JIeJIETHPOBaHMEM; HeuyeTkass oOpaTHasl CBS3b WJIM €€ OTCYTCTBHE. BapumaHThl 3KOHOMHUU BpEMEHH:
OTKa3 OT JIMIUHUX JCHCTBUHM, pACCUHXPOHU3AIUS C [OTOKOM, HCIIOJb30BAaHHE MPUHIIMIA
apajuIeIbHOCTH, MCIIOJIb30BAHUE CPEJCTB YNAJCHHOW CBSA3HM, YBEIMUYEHUE CKOPOCTH JIEHUCTBUIA,
ontuMm3anus AevictBuil (mapuipyr). Jopora. Paccunxponusanus ¢ norokom. Knaccudukanus BugoB
NEepeBKEHUM, BUJ 3aHATUN B JOpore — BUIbl uTeHHs. Jluarpamma yaeabHBIX BECOB BPEMEHM Ha
pasHble BUJBI MEpEeMEIIeHHUs B JOpore: Xoan0a, mepecaakd, e3na, ureHue 1, ureHue 2. buoputmsi,
COH, TBOpYECKasl JIEHb, CAMOHACTPOMKAa, PELIEHHE MEJIKUX HENPUITHBIX 3ajady, WHEpLMs, pasroH,
napajuienu Jied, NPUHIMI HW30BITOYHOCTH HHQOpMAIUH, Ae/jIailH, METOJ CTPYKTypHUpPOBAaHHOTO
BHUMAaHHSI.

Tema 2. 2. IInanuposanue Hegean. [lnanuposanue nusi. KoHTeKCTHOE NIIaHUPOBaHHKe.
KoHTpoJb BbINoIHEHUS

CBs3p mIaHa CTPATErMYECKOrO, TOJOBOIO, HENENBHOIO M JHEBHOIO IUIAHOB. MHCTpyMeHTBI [1s
IUIAHUPOBAHUS HENENN U JIHA: €KEIHEBHMK, KIK, IK, OHJIAWH-TEXHOJIOTWH, MarHUTHBIE U MPOOKOBbHIE
JIOCKH, KapTOUYKH, CTHKEpbI, KOHTPOJbHBIC CHUCKH. Crenuduka MUIAHUPOBAHUS JKECTKHX U THOKUX
nen. Crneuuuka KOOpIMHALUMU JIEJIOBOM aKTUBHOCTU C KoJuleraMu. MeToja CTPYKTYpUpOBaHHOTO
BHUMAaHUS M TOPU30OHTHI I[UUIAHUPOBAHUS: BapUAHTHl YIPABIEHUS KOHLEHTpalueldl BHUMAaHMUS.
[Ipenco3znanue, mojco3Hanue, co3HaHue. Cucrema IJIaHUPOBAHUS HA  OCHOBE  METO]a
CTPYKTYpHUpOBaHHOTO BHHMMaHMs. KoHTposib BbimonHeHud. llnaHupoBaHue BCTped, COBEIAHUM.
[Ipunuun 3enenoil 30Hbl. bromxkeTupoBaHue BpeMeHH Ha «HecpouHble-BaxkHbIe» nena. [Ipunnun 40%
OropkeTa BpeMeHM Ha HempezaBuieHHoe. IlepeHoc HeBBIMOMHEHHBIX Aeid. OTMEeTKa O BBINOJHEHUH
nen, npumep ¢ b.JIu. HeognopoaHocts BpeMeHu. [loHaTHe koHTEKcTa. BUIbl KOHTEKCTOB. Y CIIOBHS
peasn3an KOHTEKCTAa. KapTOukM KOHTEKCTOB. YIpaBleHHME KapTOUYKaMHM KOHTEKCTOB. Ilpumep c
HAMOJIHEHUEM Bellpa KaMHsSIMU, TTeckoM U BoJou. [Tpumep ¢ A.C. IlymkuabsiM — Kaitpoc.

Tema 2. 3. lonrocpoyHoe njiaHMpoOBaHUE

Heobxonumocts mmanupoBanus. Llenu u cpeactBa. Bunel mmaHoB: skecTkue u ruOkue. [Opu30oHTHI
IUITAHUPOBAHMS, YPOBHU IUIAHUPOBAHHs, COOTHECEHHE MEXIY COOOH Ienedl W 3amad  pazIuuHBIX
ypoBHel. [Ipunnun obmiero BekTopa. [lpunnun nekommnosuiuu. [IpeBoBuaHbie KapThl. [IpobremHbIe
U 3aJayHbple cUTyauuu. [IpyMHIMIBI [JAHUPOBAHUSA: MHCBMEHHO, PETYISPHO, NPUOPUTETHO,

peanucTuuHo.  PeanmpHbli  1TiaH —  gupekTuBa.  lIpuHIMOD  pe3yapTaTO-OpUEHTUPOBAHHOM
dhopmynupoBku. Tabmuia eXeTHEBHBIX 3a/ad, HE MPHUBI3aHHBIX KO BpeMeHH. [IpuHImN o0o3HadeHUs
Ba)KHOCTH. [IpuHnun (bukcanuu BBIIIOJIHEHMSL. XKectko-rudkoe IJIaHUPOBAHUE

(>xecTkue-ruOkue-OroKeTUpYyeMble  3anaun). IlnanupoBanue xu3Hu. IlnaHupoBaHue wucxons us3
robanpHbIX 1ened. [lnanupoBaHue ucxons M3 Ieled B KIIIOYEBBIX O00ONacTsIX ku3HHU. [loOanbHas
nexomno3unus. CTaauu JOJrOCPOYHOIO IJIAHUPOBAHUS: aHAIM3 BHYTPEHHEM M BHELIHEH Cpenbl,
IPOrHO3UPOBAaHKE, CTpATErHUecKoe IIaHHUPOBAHUE, pa3padoTKa JOJArocpovHoro miaHa. [Inan-rpadux
JIEUCTBUM, JIOPOKHOE KapTHUpoBaHuE. M3MEHUMBOCTH BHEIIHEW cpeabl. MHCIEKUWs BBINOJIHEHUS
IUIaHa, BHECEHUE, 110 HEOOXOAMMOCTH, KOPPEKTUPOBOK B IUIaH (1I€JIb U CPEACTBA JOCTIKEHUS Lenei).
[lonsiTe crparerny, Kak COBOKYIMHOCTH IPUHIMIIOB JOCTHXKEHMsI INOOanbHbIX Lienei. Perymsproe
oOpalleHrne K CTpaTeruu, «cTpaTermyeckas kapTtoHkay». llpunuun obpasa. [IBa Tuma neicTBuii: 4To
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Bbl coOupaeTech JenaTh, 4ero Bbl He Oynere nenarh. [IpMHIMI OpHEHTalMM Ha OKEeTUpyeMble
«HECPOYHBIE-BaXKHbBIE» JIENA.

Tema 2. 4. UHCTPYMEHTBI H METOAMKH NOBbIICHNS 3(PPEeKTHBHOCTH MCNOJIb30BAHNS BPEeMEHHU
Cytp 0030pa 3amay B TailiM-MeHekMeHTe. OCHOBHBIC TOHATHS W ompeneneHus. MHCTpyMeHThI
co3nanust 063opa. KoHTpoibHBIE CHHMCKH, CYTh, IpaBHJA COCTaBJICHHUS, NPUMEPHL. JByXxMepHbIe
rpadUky Kak MHCTPYMEHT IJIaHUPOBAHUS U KOHTPOJS B TallM-MeHeDKMeHTE. JIpeBOBUIHBIE KapThI.
Wndorpaduku. [IpuHuun matepuanuzanuu nHbopmanuu B 0030pax 3anad. [IpyHIMN M30BITOYHOCTH
nHpopmanuu. BaxHocth mnpuopermzanuu B 3amad.  Ompexaenenue mnpuopurera. Kpurepun
npuoperuzanuu.  OnpeneneHue  NPUOPUTETHOCTH — JOJITOCPOYHBIX  IIEJIEH. Omnpenenenue
IPUOPUTETHOCTH TEKYIIHUX 3anad. OCHOBHBIE METOJbl pPacCTaHOBKM IpuopureToB. 3akoH [lapero.
Ucnons3oBanue [lpunuuna 80/20 (mpunumna AITH/I) npu opraHuzanuu IUIAHUPOBAHHS JIMYHOTO
BpemMeHu. Meton «Diizenxayspa». ABC-xpoHOMeTpax, €ro npuHIUIB (4eTeipe). [Ipuopuresamus
3aJa4 Ha dSTale ydera pacxoJoB BpeMeHH. l30aBineHHe OT HaBA3aHHOW CPOYHOCTH M Ba)KHOCTH.
Crparerun oTkaza. CMBICI TPUMEHEHHMS CTpaTeruid oOTKa3a. BoeHHas XWUTpOCTh, JIOTHYECKas
apryMeHTalus, OTKIaJblBaHUE (3aTSATUBAHUE), TPETUH MyTh, CO3JaHUE HENMPUBIEKATEIBHOTO 00pasa
HEXEJIaTeIbHOTO JEHCTBUSI.

Tema 2. 5. PanimonanbHoe pacnpejesieHue padodeil HATPy3KH KaK OCHOBA yclexa M

3¢ dexTuBHOI padoThl. MHBecTUPpOBaHNE BpeMeHU B pa3BUTHE HABBIKOB 3()(eKTUBHOCTH
PaboTocnocoOHOCTh YenoBeka U OMOPUTMBL. BiusiHME CYTOYHBIX PUTMOB Ha pacmpezaereHue padoueit
Harpy3ku. [IpaBuna opranmzamuu d>¢dexTuBHOr0 otTasixa. IddekTuBHbI coH. [{ukael cHa.
CamoHacTpoiika Ha pemieHue 3aznad. Ponb camoMoTuBanuu. PerieHue MenKuX HENPUSATHBIX 3a7ad.
TBopueckass neHb. CamomoTuBanus Kak 3(QekTuBHOE pelieHne OONbIIMX TPYIOEMKUX 3aad.
[TomaroBeiit Meroxa. LleWHTHOT, aBpan, aemiIaiiHbl, pemyiaiiHel. Meton «Tpu Tenexkun». Mertadopa:
«cBerodope». JlenerupoBanue mnonHomouuid. [loHsTHE nenerupoBaHus, MiaTa 3a JEIETHPOBAHUE.
@dakTopbl JeNerupoBaHUs IOJHOMOUYMH. Marepuanu3anus JAeJerupoBaHus. TUNUYHBIE Oapbepbl
nenerupoBanusi nonHomouuil. Ilpouecc sddextuBHOrO nenerupoBanus mnoaHomouuit. Kaprtouka
nenervpoBanus.IIpyHiMn  «3aToukyd  Tomopay», IpuTd4a O JpoBoceke. KitoueBble  HaBBIKU
a¢dexktuBHOCTH. [IpUMepsl MONIE3HBIX MPHUBBIYEK, puTyaibl. [Ipumepbl mone3Hsix ymeHuid. Pa3Butue
uHtemnekTa. I[lognepxanne ¢uszndeckoil ¢opmbl. UyBCTBO BpeMeHH, UYYBCTBO A(PPEKTHBHOCTH
neiictBus.  Pa3BuTne  HaBbIKOB  paboThl ¢ uHpopmanumeil. Kommbrorepuszamuss — CUCTEMBI
TaliM-MEHEDKMEHTA. [IpuHUMNBI  KOMIOBIOTEpU3AUMUA TaWM-MEHEI)KMEHTA: HWHAWUBUIYAJIbHBIM U
rpynnoBoii ypoBHU. [Iporpammbl u obopynoBanue. [IpenmyiiecTBa KOMIBIOTEPHBIX CHUCTEM C TOYKHU
3peHHsI CO3/IaHUs TPYNIOBBIX OPraHU3aIMOHHBIX CTPYKTYP C MOBBIIIEHHOW 3 (EKTUBHOCTHIO.

Pazgen 3. KopnopaTuBHbIN TaHM-MEHEIKMEHT

Tema 3. 1. CymiHOCTb, POJIb U YPOBHU CHUCTEMbI KOPIIOPATHUBHOI0 TalM-MEHeIKMEHTA.
Bo3pacTranue cuHepruu OpraHu3anuu

HamunauBunyanbHblii  ypoBeHb 3(dekTuBHOCTH. HeoOXoauMocTh KOPIOPATHUBHOTO —BHEAPEHHS
TallM-MEHEe/UKMEHTa KaK CpeJCTBO TMOBBINIEHUS d¢dekTuBHOCTH opranmzamuu. Total Quality
Management. cuHepreTnueckuii 3((PEKT OT COBMECTHOTO WCMOJb30BaHUs HHGOPMAIUU. YPOBHU
KOpPIIOPAaTUBHOM  CUCTEMBI  TallM-MeHeKMeHTa. lloacucrema  ydera  fnenerupoBaHus Ui
pykoBoguTene  (cucrema  OWODKETUPOBAaHUS  pabodyero BpEMEHH  PYKOBOAMTENS, CHCTeMa
MEHEDKMEHTa TOPYYEHMH pPYKOBOJIUTENS; CHCTEeMa HWH(POPMALMOHHBIX CHTHAJIOB), €€ MPUHIUIIHI.
[logcucrema, peanusyromas — COIJTaCOBAaHWE  COBMECTHBIX  Jel  coTpyaHukoB. Iloacucrema,
BKJIIOYAIONIAsl ~ anmapaTHO-MPOrPAaMMHBIE  KOMIUIEKCHl ~ aBTOMAaTH3allMsl PYTMHHBIX  MPOLECCOB.
[Togcucrema SIEKTPOHHOTO JOKyMeHTOooOopoTa. Ilomcucrema, BKIIOUaroias JTOKYMEHTHPOBAaHHBIN
CTaHIapT TallM-MEHEIKMEHTA, €r0 JIEMEHTHI. JJIeMEeHThI ()OPMUPOBAHMS KOPIOPATUBHOTO CTAaHIApTa
TaiM-MeHekMeHTa. [loxcucrema, BKIIIOHaromass KynbTypy TaWM-MEHEKMEHTa, B TOM YHCIE
MOTHMBHPYIOIIME 3JIEMEHTHI. 3aloBeAN TalM-MeHekMeHTa. [loacucrema, peanusyromias yrnpaBieHHUE
3HAaHUSAMHU B 00JacTU TaliM-MEHEI)KMEHTA.

Tema 3. 2. /IlUarHOCTHKA ¥ BHeJPeHHE HABHIKOB TaliM-MEHEIKMEHTA B OPraHu3alumn

HaBbiku wHAMBHAYaTbHOTO TaliM-MeHeKMeHTa (nMuuHas 3¢ ¢eKkTuBHOCTh). HaBbIkM KOMaHIHOTO
TaliM-MEHE)KMEHTa (KOMaHAHbIE METObl YIPABICHUS BPEMEHEM B paMKaX COTJIACOBAaHUS PECYpPCOB B
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nojpasnenenusx). HaBblki KOpHOpPAaTHBHOTO TalM-MEHEIKMEHTa (CHCTEMHOE HCIIOJIb30BaHUE BCETO
(yHKIMOHAJIa METOJ0B TakM-MEHE/PKMEHTA Ha BCEX YPOBHAX OpraHU3alluu).



3. PACIIPEJEHUE YACOB 11O TEMAM M BUJIAM YYEEHOM PABOTHI

No

/1

HaumenoBanwue paszzena,
(OTIenBHOM TEMBI)

Jlexmum

Jlexmm ¢
ncnonb3oBanueM JOT

[IpakTrueckue ¢
ncnonb3oBanueM JOT

NunuBuayanbHbie

3aHATUA

Hroro

IddexTUBHOE 1EJIETIOIATAHHE.

<

= | JlabopaTopHbie pabOTHI

w2 | [IpakTuueckue 3aHATUS

<

1.1

Poub 1 cynHOCTH cUCTEMBI TaillM-
MEHEI)KMEHTA, YPOBHU €r0
peanu3anuu.

(e}

1.2

Iloaxonpl K CUCTCMHOMY
OCJICIIoJIaranuro.

1.3

LlenHocTH Kak OCHOBA
nenenonaranus. Ilemn u kirodeBbie
obnactu xu3Hu. [ 'eHepanpHas
JEKOMITO3MIINA Lieneii. Muccus

PanuoHanbHOE HCOJIBL30BAHHE
BpPeMEHHBIX PeCypCcoB B mpouecce
JABHIKEHUSI K IeJIAM

10

12

2.1

Kanuran Bpemenun. XpoHoMeTpax Kak
MEPCOHAJIbHAS CUCTEMA ydeTa U
KOHTPOJIS 3 (PeKTUBHOCTH
UCTONB30BaHusl BpeMeHU. CriocoObI
MUHHMH3ALIUU HeA(P(HEKTUBHBIX
pacxoiI0B BpEMEHU

2.2

[InanpoBaHue HEOENN.
IInanupoBanue nus. KoHTekcTHOE
w1anupoBanue. KoHTpoias
BBITIOJIHEHUS

23

JonrocpodHoe miaaHupoBaHue

24

WHCTpYMEHTBI 1 METOIUKH
NOBbIIIEHUS 3()(HEKTUBHOCTH
UCIIOJTb30BaHUS BPEMECHU

2.5

PanmonansHoe pacnpezneneHue
paboueil Harpy3Ku Kak OCHOBA ycIiexa
1 3¢ HEeKTUBHOM pabOTHI.
WNHBecTupOBaHUE BpEMEHU B
pa3BUTHE HABBIKOB 3 (HEKTUBHOCTH

KopnopaTuBHbIlii TaliM-
MEHEeIKMEHT

3.1

CyIIHOCTB, pOJIb U YPOBHH CUCTEMBI
KOPIOPaTUBHOTO TaltM-MEHEPKMEHTA.
Bo3spacranue cuHepruu opraHu3anuu




39 I[I/IVarHOCTHKa Y BHEJPEHHE HaBBIKOB ) 0 0 5 0 4
TaliM-MEHE)KMEHTA B OpraHU3allH
BCEI'O 8 0 0 16 0 24

* — TeMa Ui U3Y4EHHsI B paMKaxX CaMOCTOSITEIbHON paboThI CTy/AEHTa

4. JABOPATOPHBIE 3AHATUA

JlaGopaTopHble 3aHATUS 10 TUCHUIUIMHE «TaliM-MeHe)KMEHT» B COOTBETCTBHU C Y4eOHBIM
IUTAHOM HE NPETyCMOTPEHBI.

5. IPAKTHYECKHUE 3AHATUA (CEMUHAPDI)

No . TpynoemMKoCTh
TemaTrka MPaKTUYECKUX 3aHATUNA (CEMUHAPOB)
/11 (gac.)
1 IlenHocTH Kak ocHOBa wenenosaranus. Llean u kirodeBble 00J1aCTH JKU3HU. 15
I'enepasibHas nekommo3unus Lenen. Muccus. ’
Kamnuran Bpemenu. XpoHOMETpak Kak MEpCOHANIbHAsI CUCTEMA ydeTa U
2 KOHTPOJIS 3 (HEKTUBHOCTH MCHOIB30BaHUs BpeMeHH. CrocoObl 1,5
MUHUMU3aIMN HEI(PPEKTUBHBIX PACXOJI0OB BPEMEHU
3 [TnanupoBanue Heaenu. IlnanupoBanue nHs. KOHTEKCTHOE IIIaHMpPOBAHUE. 15
KOHTpOJb BBINOTHEHUS ’
4 Jonrocpo4yHoe miaHUpOBaHUE 1,5
5 WHCTpYMEHTBI M METOAMKH MOBBIIICHUS 3()()EKTUBHOCTH HCIOIB30BAHUS 15
BpPEMEHU ’
PanmonansHoe pacnpezneneHue pabouell Harpy3KM Kak OCHOBa ycrexa U
6 s dexTuBHOI paboThl. UHBECTHpPOBAaHUE BPEMEHU B Pa3BUTHE HABHIKOB 1,5
b PEeKTUBHOCTH
7 Cy1HOCTb, poJib M YPOBHM CHUCTEMBI KOPIIOPATUBHOIO TalM-MEHEIKMEHTA. 15
Bo3pacranue cuHepruu opraHu3ain ’
8 JlnarHocTvka ¥ BHEJPEHUE HABBIKOB TaliM-MEHEKMEHTA B OpraHU3alluu 1,5

6. OHEHOYHBIE CPEACTBA JJI5I TEKYIIEI'O KOHTPOJISA YCIIEBAEMOCTH U
INPOMEXYTOYHOU ATTECTAIIUHU

OnennBaHue pe3ylbTaTOB OOydeHHS MO AWCHUIUIMHE OCYIIECTBIAETCS B XOJA€ TEKYILEro
KOHTPOJISI ¥ IPOMEKYTOUYHOM aTTECTAIMH C UCTIOIh30BaHUEM 0aJlITbHO-PEHTHHTOBOU CHCTEMBI.

OneHouyHble CpelcTBAa B MOJHOM OObeMe mpeacTaBieHbl B (DOHIE OIEHOYHBIX CPEACTB IO
mucrmminge « TailM-MeHeKMEHT) .
[Ipemycmotpensl cienyromue (HOpPMbI U MPOLEAYPHl TEKYIIEr0 KOHTPOJS U MPOMEKYTOUHOM

aTTeCcTaluu:
Bua(bl) Tekymero KOHTpPOJIs Cemectp (Kypc)
KOHTpOJIbHAs paboTa (pedepar) 6

aKTUBHas paboTa Ha 3aHATHH (BOIIPOCHI 1
TUTIs1 OOCYXKICHHH, TPAKTHKYM )

BBITIOJTHEHHE TECTOBBIX 3aIaHUH 2

BBICTYIICHHE Ha KOH(PEPEHIINU TI0 TemMe |2

JVCIIUTUTAHBI
KOHTpOJIbHAs paboTa (pedepar) 1
MOCEIIeHUE YIeOHOTO 3aHATHUS 2
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ydacTre B TBOPYECKOM KOHKYypce 1
(dbecTuBane) Mo Teme AUCIUILIUHBI

Bua(bl) npome:kyrounoi arrecranuu, |Cemectp (Kypc)
KYPCOBbI€ pa00oThI/MPOEKTHI

3K3aMEH 6

6.1. OueHouHbIe cpeACTBA AJsI BXOAHOI0 KOHTPOJS (MPH HAJIUYNH)

6.2. OueHovHbIe cpeACTBA AJsl TEKYIIEr0 KOHTPOJISI YCIIeBAeMOCTH

[IpakTryeckue 3aHATHS MO TUCHUIUTHHE «TaliM-MEHEIKMEHT» MPOBOIMTCS B BUJIE aKTUBHOUM pabora
Ha 3aHATUH (Bompockl 1uist 006CcykaeHnit) TEOPETUYECKUX BOMPOCOB IO MpEIaraéMoi HUXKE TeMaTHKe
U MPOBEJCHUEM KEHCOB-3aJIaHUI, a TaKKe MOATOTOBKE JIOKJIAJJOB U UTOTOBBII TECT.

3amaHusi Ha KaXI0€ TPAKTHYECKOE 3aHiATHE MPENoJaBaTellb BBIJACT HAaKaHyHE C YKa3aHUEM
KOHKPETHBIX HAIpPaBJICHUH, KOTOPbIE HEOOXOMMO PACCMOTPETh MO KaXKIOMY BOIIPOCY.

Oran 1:

Bre100Op «rpymIel  3KCIEpTOB» M3 YHCIA CTYACHTOB TPYIIIBI, MPOBOAUTCS TOCPEACTBOM TaHHOTO
rOJI0COBaHUS (KpUTEPUU BHIOOpA OrOBAapUBAIOTCS MPENOIaBATEIIEM).

Peszynbrar: OTOOp KaHAMIATYp B «IKCHEPTHBIM coBeT» (IOMOLIHMKM IpernojaBatens), 3ajada
KOTOpOTO:

O3HakOMHTCS C CHUTyalMed Ui aHaimu3a; pa3paboTaTh «IEPeBO pELICHWI» W TPEAJIOKHUTH CBOU
BapHaHT pelIeHUs] IPOOJIEeMBI.

Pa3zpaboraTte KpuTepuH OIIEHKM pabOThl KOMAaHABI B IEJIOM W KaXIOTO YyYaCTHHKA TPYIIBI, C
oTpeieNIeHNEeM POJIM yJ4acTusi B KOMaH]IE.

Habmonenne 3a paboToi KaXk10i KOMaHAbI, (PUKCHPOBAHHUE PE3YIbTATOB.

OO6cyxeHre ¢ mpenojiaBaTteieM CUCTEMbl OI[CHOYHBIX KPUTEPUEB U PE3YJIbTATOB HAOIIONCHHIA.
®opmupoBaHue KOMaHI: (GOPMHUpPYIOTCA ciydailHbIM o00pa3oMm. KomaHnapl mosyqaror 3ajaHue:
«Cutyanust nns aHanmu3a» JJid  KOJJIGKTUBHOTO OOCYXKAEHUS | ONpeAeNieHHs IyTed pelieHus.
UucnenHslii cocraB KOMaH[ — 3-4 yenoBeka.

DKcnepThl MOJBOAAT TpeABapUTElIbHbIE HTOTH PAaOOThl KOMaHJ (CaMOCTOSITeNbHO, 0€3 aKTHBHOTO
ydacTusl IpPEenojaBaTes).

Oran 2:

CamocrosTenpHast pabora panee chopMupoBaHHBIX KomaH[. IIpemonaBaTtens, mpu HEOOXOIUMOCTH,
OTBEYaeT Ha BOMPOCH YUACTHUKOB KOMAaHJ; TPYMMa 3KCIEPTOB BHOCUT HEOOXOIUMBIE KOPPEKTUPOBKHU
B PacyeThl.

[TonBeneHne MPOMEKYTOUHBIX HTOTOB; MO pe3ylbTaTaM AUCKYCCHH HTOTH pabOTHI IPyNI MOJBOAMUT
npenoaBaTesb, C YUeTOM OalIbHBIX OIICHOK, BBHICTABJICHHBIX 3KCIIEPTAMU:

Onpenenenue HauOoyiee BEPOATHOTO HUCXOJa Pa3BUTHS  CUTYyallUd; ONTHUMHCTUYECKOTO U
IECCUMHUCTHUYECKOTO CIIEHAPUSI.

Omnpenenenue HWHBECTHUIIMOHHBIX 3aTpaT, pacdyeT TEKYLUIUX H3JEpKeK, B TOM YHCIE MOCTOSHHBIX U
NEPEMEHHBIX, MPOTHO3 (PMHAHCOBBIX MOKA3aTeIeH MPOEKTa.

O6ocHoBaHuE BBIOOpA OLIEHOYHBIX KPUTEPUEB M METOJIOB.

Pacuer mokasareneii, KOMIUIEKCHAsI OLIEHKA SKOHOMUYECKOH 3()()EeKTUBHOCTH MPOEKTA.

OO6cynuth mpobsieMy BeIOOpa HOpMaTHBa (CTABKH) JTUCKOHTUPOBAHUSA.

Oran 3:

[Tpesenrtanus pe3ynbTaToB pabOTHI KOMaH]I.

Otuer odopmisgeTcst MUCbMEHHO, OJIUH HAa KOMaHY.

B xone muckyccuu, B KOTOPOI MPUHUMAIOT y4acTHE BCE YYACTHMKH KOMaH]I, OINPENENsIeTcs «IydIIunii
IPOEKT», U «JTyqIlasi Mpe3eHTALUsD».

2. TlpenonaBatenb W Tpynma 3KCHEPTOB, C YUETOM paHee IMOJYYEHHBIX pE3yJAbTaTOB OIPENESIOT
noOeauTens.

3. KomnektuBHO oOcyxmaercst paboTa SKCIIEPTHOW TPpyNIibl. Pe3ynbratel 0OCYKIEHUN MpernojaBaTeilb
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MOJKET HCIOJIBh30BaTh JJIsi OYAYIIUX OICHOK W COBEPIICHCTBOBaHUS Mpoliecca oOydyeHus B (opmare
«JIeTIOBasi UTPay.

AxTtuBHas pabota Ha 3aHsTUU (Bompocs! ans oOcyxaeHHil)
Paznen 1. DddexTrBHOE 1IETETIONATAHUE.
Tema 1.1. Posib ¥ CyIIIHOCTh CUCTEMBI TaliM-MEHEKMEHTA, YPOBHU €r0 pPeaanu3aluu.

1. [ToueMy HEBO3MOXHO «YIPABJIATHY» BpeMeHEM?

2. B uwem 3akmiouarorcs  J1Ba  OCHOBHBIX  CMBICJIIOBBIX  (CYIIHOCTHBIX)  paszena
TaltM-MeHe[)KMeHTa?

3. B uem 3akmrodaercs 11€HHOCTh HABBIKOB TaM-MEHEIXMEHTa?

4. B gewm 3akmrouaeTcs mepapXxuyHOCTh U MACIITaOMPYyeMOCTb CHCTEM TaiM-MEHEIKMEHTa?

3. Ilepeuncnure 3J€MEHTHI TAUM-MEHEIKMEHTA.

6. [lepeuncnure uCTOpUYECKHE OTambl BO3HUKHOBEHHSI M PAa3BUTHUS TaillM-MEHEIKMEHTa B

Poccun u 3a pyoexom.

Tema 1.2. TTogxoapl K CHCTEMHOMY IIEJICTIOJIAaTaHUIO.

Uem oTyiMyaeTCsi MPOAKTUBHOCTh OT PEAKTHBHOCTH?

Uro a¢pdexTuBHee: Kpyr 3a00T MeHble win Oosbiie kpyra BiusHua? [Touemy?

Kakwue cymecTBylOT METObI CMEHBI PEaKTHBHOTO IMOBEICHUS HAa MPOAKTUBHOE?

B dem 3akiroyaercss pojb yMEHHS CTaBUTh LIETH?

UT0 Tako€ COOTHOCUMOCTH IIeNeii?

Tema 1.3. lleHHOCTH Kak OcHOBa Ilenenonaranus. Llemu u kirodeBble 00JacTh KU3HU. ['eHepanbHas
JIEKOMIIO3ULIMS 1enerd. Muccus.

M

1. B yewm 3akirouaeTcs aHaJOTrHs ¢ 4YacaMH U KoMmmacoMm?

2. Ha uem 6a3upyrorcss nHTEpechl U MOTPEOHOCTH UYelOBEKa?

3. Packpoiite onbiT benmkamuaa @paHkiMHa B 00JIaCTH TEJeTOIaraHus ?

4. JlaliTe onpeneneHre LEHHOCTEH YelIOBEKa, PACKPONTE UX MEPAPXMUIO.

5. [Tepeuncnure METOBI ONIPEACICHUS IEHHOCTEM.

6. B 4deM cymmHOCTh TEXHUKHU MEpeXojia OT MOBCEIHEBHBIX 3a7a4 K [IEHHOCTSIM?

7. Kak BeIoenUTL HaBA3aHHBIE LIEHHOCTH?

8. B uem cBsI3p LIEHHOCTEH, 11€5Iel, peCcypcoB U 00SI3aHHOCTEH?

9. Uto Takoe nuyHasg MHUCCHS?

10. B uem 3akitouaercs MOHSATHE KITIOUEBBIX 001acTel KU3HU?

11. KakoBbl MeToAbl BBIBICHUS M CTPYKTypH3alUMH (IEKOMIO3UIMHN) KIIIOUEBBIX oOmnacreit
*u3Hu? UTo Takoe riaBHas (TeHepasibHas) 1ENb?

12. B uyem 3akiiouaercss mocnenoBaTenbHas (CHUTyallMOHHAs) KOHIIEHTPALMsS Ha MPHUOPUTETHBIX
KJTFOUEBBIX 00JIAaCTSAX JKU3HU.

13. B uem cymuocTh Tpaduka ['anaTa?

14. 3ayeM HY)KEH METOJ arperupoBaHUsi T€HEPATbHOU 1IeJIM U3 MHOKECTBA JIOKAJIBHBIX ILIeJIeH 0
KJTIOUEBBIM 00JIaCTSAM KU3HU?

15. KakoBbl npaBuiia 1 KpUTEpUU LEJIENOIaraHus?

16. PackpoiiTe mpuHIUI pe3y/IbTaTO-OPUEHTHPOBAHHOW (OPMYIUPOBKU I1IEITH?

Paznen 2. PannonanbHOE MCIOIB30BaHUE BPEMEHHBIX PECYPCOB B IPOLECCE NBUKECHUS K LIETSAM.
Tema 2.1. Kanuran BpemeHu. XpOHOMETpaX KaK I[EpCOHaJbHAs CHUCTEMa YydeTa M KOHTPOJIA
3¢ (GEeKTUBHOCTH MCIOJb30BaHUs BpeMeHu. (CrnocoObl MHMHHMU3ALUK HEI(PPEKTHBHBIX pacxol0B
BPEMEHU.

B 4eM LIEHHOCTb BpEMEHM B CPAaBHEHMM C LIEHHOCTBIO IPYTUX PECypcoB?

B uem cyrp xpoHomerpaxa?

Kak ocymecTBuTh MOJCYET KaluTanaa BPEMEHH?

Kak nmomyunts uH(popmanuio o6 3(hp(HEeKTUBHOCTH UCHOIB30BaHUS BpeMEHH?

Kak ontumusupoBaTh UCIOIB30BaHUE BPEMEHU?

Uro Takoe dortorpadus padouero mHs?

S e

12



7. Hepe‘-II/ICJ'II/ITe 9Tallbl TEXHUKHU IMOJIHOTO XPOHOMCTpPAXKA.

8. KakoBbl kpUTEpHH KOJUYECTBEHHOW M KAYECTBEHHOUW OIICHKH BpEMEHU?

9. Yro Takoe NOMIOTUTENN BPEMEHHU, KAKOBBI X BUIBI?

10. Kak ocymectButh nepedopMmyiupoBaHue Iejied Ha OCHOBE XpOHOMETpaxka?

11. HazoBure xateropum BpemeHu 1o CeHeke.

12. HazoBute deTbipe KaTEropuu MCIOJb30BaHUS BPEMEHU MO DU3EHXAYIPY.

13. KakoBbl ueTsipe Bompoca cedbe 00 3hdekTuBHOCTH AencTBuUs?

14. [lepeuncnure HampaBiaeHUs yBenuueHHs S(O(EKTUBHOCTH HCIOJIB30BAaHHUS BpPEMEHU?

[Tonsatue Yrto Takoe OOMKETUPOBAHME BPEMEHH, KaK OCYIIECTBIISCTCA OLIEHKa OokKeTa BpeMeHH?
Packpoiite HanpaBiaeHUs S3KOHOMUU BPEMEHHU B JKU3HHU.

15. B ueMm 3akiroyaercss «pacCUHXPOHM3ALUS C MOTOKOM»?

16. Packpoiite cnocoObl onTUMHU3AIMK BPEMEHH B JIOPOTE.

Tema 2.2. IlnanupoBanue Hepenu. IlmanupoBanue nHs. KonTekcTHoe miaHupoBaHue. KoHTpoib
BBITNIOJTHEHMS.

KakoBa cBs3b MjIaHa CTpaTErMYecKoro, roj0BOro, HeJEIbHOTO U JHEBHOTO?

Ha3oBure MHCTpYMEHTHI IS IJIAHUPOBAHUS HENEIU U JHS.

Kak ocymiecTBisieTcst ¢BA3b HEAEIBHOIO M JHEBHOTO IJIAHOB?

B uem cnenun¢uka nuaHupoBaHUs )KECTKUX M TMOKHUX Jen?

B yeMm cyrb KOOpIMHALIMU J1EIOBOM aKTUBHOCTU C KOJUIEraMu?

Uro Takoe MeTOJl CTPYKTypUpPOBAaHHOTO BHUMAaHUS?

B yem ocoOeHHOCTH 3 (HEKTUBHOTO IJIAHUPOBAHMS BCTPEY, COBEILAHUI?

Packpoiite npuHIMIBI TJIAHUPOBAHUS JHS?

9. PackpoiiTe noHATHE KOHTEKCTA, KAKOBBI TUIIOBBIEC BU/bl KOHTEKCTOB.

10. Uro Takoe KapTOUKU KOHTEKCTOB, KaAK UMM YIPaBIATH?

Tema 2.3. JlonrocpoyHoe miiaHUPOBAHUE.

PN RPN

1. O6ocHyiTe HEOOXOIUMOCTh JOJITOCPOYHOIO TUIAHUPOBAHMSL.

2. B yeM cyTh XeCTKMX M TMOKHX TUTAaHOB?

3. Uro Takoe ropu30HTHI TUIAHWPOBAHMSI, YPOBHU IJIAHUPOBaHUsA?

4. B uem 3akmrouaercss IpHHIMI OOIIET0 BEKTOpa YPOBHEH TIaHUPOBAHUS?
5. B uewm 3akirouaercsl NpUHIMI JEKOMIIO3UIMH LEIH?

6. Yem npolOiieMHast CUTYalMsl OTIMYACTCS OT 3aJauHOM?

7. [lepeuncnure mpakTUUeCKUe MPUHLIMIIBI INIAHUPOBAHUS.

8. Yrto Takoe riodaigpHas NEKOMIIO3ULIUS Lenn?

9. KakoBbI cTaguu 10AroCpOYHOIO MJIAHUPOBAHUS?

10. Kak m3MeHUMBOCTh BHEIIHEW Cpe/bl BIUSAET Ha IIaH?

11. B uem 3akitouaercs MOHSATHE CTPATETHU?

12. B deMm cyTh MHCTpyMEHTa «CTpaTeruyeckas KapTOHKa»?

13. [ToueMy Ba)KHO Jiep’KaTh B IPUOPUTETE OIOMKETHPYEMbIE «HECPOYHBIE-BAKHBIE» Jiena’?

Tema 2.4. IHCTpyMEHTBI M METOJIMKU MOBBIIIECHUS 3(PPEKTUBHOCTH MCHOJIB30BAHUS BPEMEHHU.
B gem cyrp 0030pa 3a1a4 B TaiiM-MeHEIKMEHTE?

KakoBbl OCHOBHBIE HHCTPYMEHTHI CO3/1aHusl 0030pa?

UYro Takoe JpeBOBUIHBIE KAPThI?

KakoBbI BO3MOKHOCTH MCHOJIb30BaHUsA UHPOTPAPUKOB B TallM-MeHEeIKMeHTe?
KakoBbl npuHIunel paboTel ¢ nHGOpMaImei B 063opax 3amaq?

B yem BaxHOCTH MpHOpETH3AIUH 33/1a4, KAKOBBI KPUTEPUU IMPUOPETU3aLUU?
Ha3oBure ocHOBHBIE METO/IbI PACCTAHOBKU ITPUOPUTETOB.

B dem cytb 3akonHa I[lapero B TailM-MeHEI)KMEHTE?

9. KakoBbl KpUTEpUM NPUOPUTETU3ALUH JI€1 10 MaTpHlle «IDH3eHxayspa»?

10. Packpoiite npunnunsl ABC-xpoHomeTpaxa.

11. [TpuBeauTe MpuUMeEpsl CTpaTerHii U30aBIEHUS OT HABA3aHHON CPOYHOCTH M BaXKHOCTH.
Tema 2.5. PanmmonanbHOE pacmpeneieHue pabodeil Harpy3kd Kak OCHOBa ycmexa M 3P QGeKTUBHOM
paboTHI.

i A e
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l. Kak cBsizaHa paboTOCIOCOOHOCTD YelloBeka ¢ OMopUTMamMu?

2. B uem 3akmtouarorcs mpaBuiia opraHu3anu 3QQGEeKTUBHOTO OTIbIXa?

3. KakoBbl npuHIuns! 3¢¢ekTuBHOrO cHa?

4. Kak ocymiecTBuTh caMOHAcCTpOMKYy Ha pelieHue 3aaay’?

5. Kak opranmn3oBaTh NpoLecC PEIIEHUS MEJIKUX HEMPUSATHBIX 3a1a4?

6. Uro Takoe TBOpUecKasi JE€Hb?

7. Kak chopmupoBath MOoTHBaIMIO Ha 3(pPEeKTUBHOE pelleHrne OONbIINX TPYIOEMKUX 3a1au?
8. Yro Takoe HEHHTHOT, aBpaj, NEAJIAiHBI, peIaifHBl: KaK 3TO CBA3aHO € 3()(eKTHBHOCTHIO
paboTs1?

9. B uem 3akirouaercs METOA «TPH TEICHKKH»?

10. B uem cyTth nenerupoBaHuUsl MOJTHOMOYMA?

11. KakoBbI (hakTOpHI A€TerupOBaHUs MTOJTHOMOYHH, KaKOBa IJIaTa 3a JIEIEeTHpOBaHUE.

12. KakoBbl THIIMYHBIE Oapbephl AeNETHPOBAHUS MOTHOMOYHIL?

13. Kak nmenermpoBaTth 3G (HeKTUBHO?

Paznen 3. KoprniopaTuBHbIN TailM-MEHEIKMEHT.
Tema 3.1. CymHOCTb, pOJib U YPOBHU CHCTEMbl KOPIIOPATUBHOIO TalM-MEHeIxMeHTa. Bo3pacranue
CHHEPIruy OpraHu3alvi.

l. B yeMm cyrb HagMHIUBUAYATbHOTO YpoBeHs 3(dekTuBHOCTU?

2. B gem 3akmrouaercss HEOOXOMMOCTh KOPIIOPATUBHOTO BHEAPEHHS TaliM-MEHEIKMEHTA?
3. Kak Bo3HHMKaeT cuHeprerndyeckuil 3ppekr oT COBMECTHOTO MCHOJB30BaHUs HHPOpMaUn?
4. Ilepeuncnure ypoBHM KOPIOPATUBHOM CHCTEMBI TaliM-MEHEKMEHTA.

5. [Tepeuncaurte NOACUCTEMBI KOPIIOPATUBHON CUCTEMBI TalM-MEHEIDKMEHTA.

6. Uro Takoe KOpHopaTUBHBIE TallM-MEHEI)KMEHT-CTaHapThI?

7. Kak MoxeT ObITh peaqn30oBaHa aBTOMATU3ALUs PYTUHHBIX MPOLECCOB?

8. Jl1s yero HyXHa MojAcHUcTEMa JIEKTPOHHOTO JIOKyMEHTO0OopoTa?

Tema 3.2. JInarHocTuka U BHEIPEHHE HABBIKOB TallM-MEHEPKMEHTA B OpraHHU3ALUH.

1. B uem 3akirouaroTcsi HaBBIKM WHIMBUAYAJIBHOTO TalM-MEHEKMEHTA?

2. HazoBuTe KOMaHIHbIE METO/IbI YIIPABJICHUSI BPEMEHEM B PAMKaX COIVIACOBAHUS PECYPCOB.
3. Kak MokeT OBITh pearu30BaHO CHCTEMHOE HCIIOJIb30BaHUE BCEro (hyHKIMOHANIAa METOJIOB
TaliM-MEHEKMEHTA Ha BCEX YPOBHSX OpraHU3alun’?

4. B uem 3akirouaercss MeTOIMKa TaliM-MEHEKMEHT-aTTeCTalluu?

[Tpumepsr [Ipaktukym (Keiic-3aganuii):

3amanue 1. BeimucaTh Bce BO3MOKHBIE IIGHHOCTH YEJIOBEKA.

Yro Takoe meHHocTH denoBeka? CocraBbTe HamOosiee MOAPOOHBIA CIUCOK IIEHHOCTEH YeloBeKa.
Kaxnayro mmeHHoCcTh popMynmupyiiTe OJHUM CIIOBOM.

3amanue 2. OnpeneyimTh CBOM IIEHHOCTH M UX TMPUOPUTETHI IO METOAY BBIOOPA CIIOB-IECKPUIITOPOB.
Hwxe nmpuBOAUTCS MAcCHB CIIOB-JIECKPUIITOPOB C BBHICOKOW CMBICTIOBOW HArpy3KOW.

bnarockyioHHOCTh YMEPEHHOCTh CIPABEIIMBOCTh JOCTHIKEHHST TPUPOJA CEMbs HEKHOCTH TOPSIIOK
NPOIICHHE YPaBHOBEIICHHOCTh CTPAcTh JApykOa MNPUHAMISKHOCTh K KOMY-THOO CIIOKOWCTBUE
paccyika IeaApocTh 3a00Ta urpa OJaroJapHOCTh COTPYAHHYECTBO IPECTHK CUACThE COCTpAJTAHUE
NpU3HAHWE 30POBbE KOHKYPCHIMSI yBAXXCHHE YHIDKEHHE B3aMMOJICHCTBHE  OE3MSTEIKHOCTD
HE3aBHCUMOCTh TBOPYECTBO BOJIHEHHE OTBETCTBEHHOCTh JCHBIM Bepa MPHUKIIOUEHHS OTKPBITOCTh
TMOKOCTh TOJUIMHHOCTh MApTHEPCTBO CBOOOJIa KpacoTa TEPIIEHUE BECEIhE TOBAPHILECTBO YHOPCTBO
UCKPEHHOCTh BBI30B YIOBOJBCTBUE POCT MPEIAHHOCTh KAYECTBO TApMOHHS KOMIIETEHTHOCTh Pa3ayMbe
YECTHOCTh BKJIAJ O€30MaCHOCTh IOMOP OTBara YCIYKIUBOCTh YHCTOCEPACYHOCTh BIOXHOBEHHUE
PEIUTETBHOCTh CTAOMIBHOCTh MHTYHIIMS TPHUBSI3aHHOCTH YCIEX PagoCTh d3PPEKTHBHOCTh TEPIIUMOCTh
3HaHHE TIOHHMMaHWE JIOBEpUE TNPUOOpPETeHHE 3HAHUU TMPEBOCXOJCTBO OJIAroCOCTOSIHHE BEPHOCTh
JFOOOTIBITCTBO JTyXOBHOCTB IIEIOCTHOCTD Pa3BUTHE CTATYC y4acTHE ITHCIHUILUIMHA pa0doTa B KOJUICKTHBE
no0poTa MPOAYKTUBHOCTh TPAJAHIIMU JIMJIEPCTBO BIACTh Pa3HOOOpa3ue JH000BL SHTY3UA3M MYAPOCTb.
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Ha mepBoM »sTame BbIOEpUTE TE€ CIOBa, KOTOpble BaM OJM3KH, HPaBSTCA, KOTOPbIE HAaXOIAT y Bac
oTkiIMK. Ha BTOpoMm »Tame BeIOepUTE M3 MOJYYEHHBIX Ha MepBOM 3Tane cioB 10 cambix BakHbIX. Ha
TpeTbeM 3Tarne cokparure 3tu 10 cinoB g0 6 m pamxupyiite no mpuopurery. Ha derBeprom srtame
[IOCTaBbTE€ B COOTBETCTBHE K IOJIYYEHHBIM CJIOBaM IIeHHOCTH. HekoTopble cioBa MOTYT BbIpaykaTh
KOHKPETHYI0O IIeHHOCTb camu 1o cebe. [Ipoananusupyiite mNOJydyeHHbIE IIEHHOCTH, J100aBbTE
HEJIOCTAIOIIUE, B CIy4ae HEOOXOAUMOCTH.

[Tpumeps! TecToBBIX 3amaHuil (2 cemecTp):

1. TToyeMy HEBO3MOXHO «yIpPAaBJIATH» BpeMEHEM?
VYIpaBisTe BpEMEHEM BO3MOKHO;

[ToTromy 4TO BpeMsi TeUeT HE3aBUCHMO OT Hac;
VYrpaBisaTh MOKHO COOOM, a HE BPEMEHEM;
MOKHO pacTsITUBaTh/CKUMATh BPEMSI,;

2. TaliM-MEHEPKMEHT 10 CYTH SIBISIETCSl «YIPABICHUEM BpPEMEHEM»
HesepHo;

BepHo;

3. CKOJIBKO OCHOBHBIX CYHIHOCTHBIX pa3/ielIoB TaM-MEHEIKMEHTA?
2;

3;

4;

5;

4, B yem 3akmrodaeTcs IIEHHOCTh HAaBBIKOB TaM-MEHEIKMEHTa?

B yHuBepcanbHOCTH TIPUMEHEHUS TIOCIEIHUX B JIIOOBIX Cdepax NesTeTbHOCTH;

B cucremHoM moBbIlieHUN 3G (HEKTHBHOCTH JIEATEILHOCTH YelIOBEKa/OpraHU3allNH;

B moBbIIEHNN 0CO3HAHHOCTH KaK B JMYHOW TaK U MPOQPECCHOHATBHON NesITeTbHOCTH;
B noBeleHnn pe3ybTaTUBHOCTH MPOJIIOCEPCKON JIEATEIbHOCTH;

5. HepapXn4HOCTh B CHCTEME TaliM-MEHEPKMEHTA 3aKII0YaeTCs B:

ITocnenoBarenbHON NOAYMHEHHOCTH JACUCTBUM 3ajladyaM, KPATKOCPOYHBIM, JTOJITOCPOYHBIM LIEIISIM;
3aBUCHMOCTH JIOJTOCPOYHBIX II€Iel OT MOTPEOHOCTEH JTMYHOCTH/OpPTraHU3aIiHT;

3aBUCUMOCTH MOTPEOHOCTEH OT LIEHHOCTEW JTMYHOCTH/OpPraHU3aIlu;

[TocreoBaTebHOM — MCIIONIB30BAHUHM  B3aMMOCBS3aHHBIX METOJOB TOBBIICHHS S(PPEKTUBHOCTH
NeSITebHOCTH;

Tembl KOHTpOJIBHOM paboThl. KOHTponbHAs paboTa BBIMONHAETCS B BUze pedepara.

1. TaliM-MeHeKMEHT KaK CHUCTEMA.

2. [lenHOCTH, MHCCHsI, KITIOUEBBIC OOJIACTH KU3HU, IIEJIeToaraHue.

3. «Life management» 1 >KU3HCHHBIC IIEIIH.

4. Bpems kak HEBOCIIOJITHUMBINA pecypc.

5. [Tornotutenu Bpemenu. CriocoObl MUHUMU3AIUUA HEDPPEKTUBHBIX PACXO/I0B BPEMEHHU.
6. XpoHOMETPAXK KaK CHCTEMa ydyeTa M KOHTPOJSI pacxXx0J0B BPEMEHHU.

7. AHnanmu3 muaHO# 3P PEeKTUBHOCTH.

8. [TnanupoBanue aHs.

9. Onpenenenrne TPUOPUTETHOCTH AOJITOCPOUYHBIX IIENIEH.

10. ['pamoTHOE pacnpenenenue pabodeld Harpy3kd Kak OCHOBA ycrmexa u d((ekTuBHON pabOTHI.
1. TaiiM-MEHEKMEHT B IIpOrpaMMe KOPIIOPATUBHOTO YHHUBEPCUTETA.

12. JunarHoctuka u arrecranus TM-HaBBIKOB.

13. Meroauka TM-arrecranmu KopnopatuBueie TM-cTangapThl.

14. HamnpasieHus nanpHEHIINX HUCCIIEIOBAHUM.
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15. [TnanupoBanue Ha MS Outlook.

16. XpOoHOMETpPAXK Kak MepCcoHaIbHAsl CUCTEMA ydeTa BPEMEHHU.

17. IInanupoBaHue.

18. O0630p 3a1a4, €ero posib B IPUHATUN PEUICHUN

19. [Tpuoputersl. OnTUMU3aLUs PACXOI0B BPEMEHHU.

20. TexHoJIOrMK JOCTHMKEHUS PEe3ybTaTOB: paclpeseieHue pabouell Harpysku U 3¢ ¢eKkTuBHas
CaMOMOTHBALHUS.

21. KopnopatuBHbIil TalM-MEHEKMEHT.

22. KoMnbrorepuzanus taiiM-MeHEIKMEHTA.

6.3. OneHo4HbIe cpeAcTBA JJIsl IPOMEKYTOYHOH aTTeCTALNHU
Bonpocsl k 3x3amMeHy 1Mo AUCHUITIMHE « TailM-MEHEIKMEHT):

1. TaliM-MeHeDKMEHT Kak cuctema. OCHOBHBIE CYIIHOCTHBIE pa3/ieibl TaliM-MEHEIPKMEHTA.

2. [leHHOCThP HABBIKOB TalM-MEHEKMEHTA. VepapXu4HOCTh M MacCHITaOMPyeMOCTh CHCTEM
TaliM-MEHEKMEHTA.

3. Hcropuueckne sTanbl BO3HUKHOBEHUS W Pa3BUTHS TalM-MeHeIkMmeHTa B Poccun u 3a
pyoexoM.

4. [IpoakTuBHBIM M PEAKTHUBHBIA MOAXOJbI K >KU3HU, METOJbl CMEHBI PEAKTHUBHOIO IMOBEICHUS
Ha IPOAKTUBHOE.

5. [leHHOCTH KaK OCHOBA LIEJICTIONAraHusA: UepapXusi, METOAbI ONPEAEICHUS [IEHHOCTEH.

6. CBs3b IIEHHOCTEH, 1IeJIeH, PecypcoB U OOS3aHHOCTEH.

7. JInunas muccus.

8. KitoueBbie o0OnacTu KM3HM W LENH. METOABl BBISBICHHS U CTPYKTYPH3AIUU KITFOUYEBBIX
oOmnacteil KHU3HHU.

9. [IpaBuna u KpUTEpUHU LiETENOJIaraHusl.

10. Cucrema benmkamuna @pankinHa B 00JaCTH TallM-MEHEKMEHTA.

11. IleHHOCTH BpEMEHM B CpPaBHEHMM C LIEHHOCTbIO Jpyrux pecypcoB. lloncuer kanurana
BpPEMEHH.

12. XpOHOMETpaXK KaK CHUCTEMa ydeTa M KOHTpPOJS pacxoAoB BpeMeHU. OmnpeneseHue NOHSTHS,
CyTh, 3aJa4H.

13. Amnanus muyHoit 3¢dexruBHocTH. Knaccupukanus pacxoaoB BpeMEHH.

14. [Tormotutenu BpeMeHu, uxX BUAbL. CnocoObl MHHHMH3AaIMK HEIOPEKTUBHBIX PACXOIOB
BPEMEHU.

15. [Tonyaenne wundopmanuu 00 dSPPEKTUBHOCTH HCIOIL30BaHUS BpeMeHH. Kpurepun
KOJIMYECTBEHHON M Ka4€CTBEHHOM OLIEHKU HCIIOJIb30BaHUS BPEMEHHU.

16. OntuMm3anus HCHOJb30BaHUs BpeMmeHH. llepedopmynmupoBanue 1ieeld Ha OCHOBE
XpOHOMETpaXa.

17. ['opu30HTEI IUIAaHMPOBAaHUS, YPOBHHU IIJIAHWPOBAHUSA, NPHUHIMIBI IJIAHUpPOBaHUsA. Mertoauka
JEKOMIIO3HUIIUN LEIH.

18. Oco0EeHHOCTH JOJITOCPOYHOTO TIIaHUpOBaHUA. [obanpHas aexommosunus nenu. Cramuu
JOJITOCPOYHOTO TIAHUPOBAHUS.

19. Oco0eHHOCTH KPAaTKOCPOYHOTO IUIaHUpOBaHUS. HCTpyMEHTHI NS MJIaHUPOBAHUS HENENU U
JTHSL.

20. KoHTekcTHOE MmIIaHupoBaHHE.

21. Otnuuns npoOIeMHOM CUTyalluu OT 3aJaYHOM.

22. [Tonsitue crparernn. BinsiHne W3MEHYMBOCTH BHEIIHEW Cpelbl HA MUJIAH.

23. [Tproputer OHOMHKETUPYEMBIX «HECPOUYHBIX-BAXKHBIX) JIEI.

24. [IpeeMCTBEHHOCTh CTPATErMYeCcKOro, roJ0BOr0, HEEALHOTO U JHEBHOTO TUIAHOB.

25. Crienduka *KecTKo-ruOKOro IIaHUPOBAHMUSL.

26. OcoOennoctu 3¢ (HEeKTUBHOTO ITUIAHUPOBAHUS BCTPEY, COBELIAHMII.

27. IIpuHIUIIBI TUIAHUPOBAHUS JHS.

28. [lonaTHEe KOHTEKCTa, KaKOBHI THIOBBIE BHJBl KOHTEKCTOB, KapTOYKH KOHTEKCTOB,

yIpaBJeHUE HUMHU.
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29. Cucrema IJIAaHUPOBAHUS Ha OCHOBC MCTOAA CTPYKTYPUPOBAHHOTO BHHUMAHMHA.

30. Cyrp 0030pa 3a1au B TaliM-MeHekMeHTe. OCHOBHbIE MOHATUS U omnpeaeneHus. [IpuHIMIbI
paboTel ¢ nHpOpMaIUeil B 0630pax 3amad.

31. WuctpymenTsl co3ganust o03opa. KoHTponbHble cnucku. JIByxMepHble TIpadukd Kak
MHCTPYMEHT IIJIAHUPOBAHUSA M KOHTPOJS B TalM-MEHEIKMEHTE. [[peBOBUHBIE KapTHl.

32. CyTb, OCHOBHBIE CIIOCOOBI U METO/Ibl PACCTAHOBKU MPHUOPUTETOB B TallM-MEHEI)KMEHTE.

33. Omnpenenenue NPUOPUTETHOCTH JAOJITOCPOYHBIX IHeneil. OrmnpeneneHne NPUOPUTETHOCTH
TEKyIIUX 3a7ad.

34. 3akoH Ilapero. Mcnonb3oBanue Ilpunnuna 80/20 mpu opraHu3anuyu IUIAaHUPOBAHUS JIUYHOTO
BPEMEHU.

35. N36aBnenne OT HaBA3aHHOW CPOYHOCTH W BaxxHOCTU. [Ipumepbl cTpaTernii M30aBiICHHUS OT
HaBSA3aHHOW CPOYHOCTH U Ba)KHOCTH.

36. ABC-xponomerpax. [Ipropuresanus 3ajad Ha 3Tane ydyeTa pacxoaoB BpeMeHH. [IpuHuuMIBI
ABC-xpoHomerpaxa.

37. PammonansHoe pacnpezneneHue pabouel Harpy3KH.

38. Mertompl, ciocoObl CAMOHACTPONKH Ha peIlIeHue 3a7ad. TBOpUECKas JICHb.

39. CamomoruBanust Ha 3((EeKTUBHOE peUleHne TPyAOeMKUX 3a7ady. PemieHue Menkux
HENPUATHBIX 3a]a4.

40. Bo3MmoskHOCTH Hcnoab30BaHus MHPOrpaduKoB B TailM-MEHEKMEHTE.

41. Baxxnocts mpuoperuzanuu 3aaad, KpUTepuu Inpuoperusanuu. Kpurepun npuoputeTUsanuu
JieNl 10 MaTpule «Dil3eHxayspay.

42. PaboTocnocobHOCTh uenoBeka, cBsi3b ¢ Ouoputmamu. [IpaBuna opranmzanuu 3¢dekTuBHOTO
otabixa. [IpuHnumnel 3¢ eKTUBHOIO CHa.

43. MortuBanus Ha 3¢ dekTuBHOE penieHrne OONBIINX TPYIOSMKHUX 3ajad.

Teopernueckre BONPOCH K IK3aMEHY

1. TaliM-MeHeKMEHT Kak crucreMa. OCHOBHBIE CYHTHOCTHBIE PA3ZENbl TaM-MEHEIKMEHTA.

2. [leHHOCTh HABBIKOB TalM-MEHEIKMEHTa. MepapXU4HOCTh W MacmTaOupyeMOCTh CHUCTEM
TalilM-MEHEKMEHTA.

3. Ucropuueckue 3Tanbl BO3HUKHOBEHHS WM Pa3BUTHs TaillM-MeHekMeHTa B Poccum u 3a
PYOEIKOM.

4. [IpoakTuBHBIA U PEAKTUBHBIM MOAXOJAbI K JKW3HH, METOJBI CMEHBI PEAKTUBHOTO MOBEICHUS
Ha IIPOAKTUBHOE.

5. [leHHOCTH KaK OCHOBA LIEJIEMOJIATaHUs: UePAPXUsI, METObI OMPEAEICHUSI LIEHHOCTEH.

6. CBs13b IICHHOCTEH, 11eJIeH, pecypcoB U OOS3aHHOCTEH.

7. JInunas muccus.

8. KitoueBbie o0nacT KM3HM M LENd. MeTOABI BBISBICHHUS W CTPYKTYPU3ALMU KITFOUEBBIX
o0nacTeil KHU3HH.

9. [IpaBuna u KpUTepun LEIENOJIaraHusl.

10. Cucrema benmkamuna @paHkiIuHA B 00JIACTH TaliM-MEHEDKMEHTA.

11. [leHHOCTP BpeMEHM B CpPaBHEHMHM C ILIEHHOCTBbIO Jpyrux pecypcoB. Iloacuer kamnwurana
BpEMEHHU.

12. XpOHOMETPAXK KaK CHCTEMa ydeTa M KOHTPOJS pacxoJoB BpeMeHu. OmpeneneHue MOHATHSA,
CYTb, 3aJJa4H.

13. Ananmu3 nmuuHo#t 3 dexruBHOCTH. Kraccudukaius pacxonoB BpeMeHH.

14. [Mornoturenu Bpemenu, ux Buibl. CrocoObl MHUHUMHU3AIHUHA HEIPPEKTUBHBIX PACXOJIOB
BpPEMEHHU.

15. [Tomydenne wuHpopmanmu 00 >hdekTUBHOCTH HCHONB30BaHMA BpeMeHH. Kpurepuu
KOJIMYECTBEHHOW M Ka4€CTBEHHOW OLIEHKHM HMCIOJIb30BaHUS BPEMEHH.

16. OnTtuMuzanusi UCNoyib30BaHUS BpeMeHd. [lepedpopmynupoBanue 1eneil Ha OCHOBE
XpOHOMETpaxa.

17. ['opu30HTHI MJIAaHUPOBAHUS, YPOBHU ILJIAHWPOBAHUSA, MPUHIIMIBI [JIAHUpPOBaHUsA. MeToauka
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JACKOMITIO3UIIHUHN LICIIN.

18. Oc00EeHHOCTH JOJITOCPOYHOTO TIaHUpOoBaHUA. [oGanpHas aexommnosunus nenu. Cramuu
JOJITOCPOYHOTO TIAHUPOBAHUS.

19. Oco0eHHOCTH KPAaTKOCPOYHOTO IUIaHUpPOBaHUS. HCTpyMEHTHI NSl MJIaHUPOBAaHUS HENENU U
TTHSL.

20. KoHTekcTHOE MmIIaHupOBaHHUE.

21. OTnuuus TpoOIEeMHON CUTYallMd OT 3aJJaYHOU.

22. IlonsTne cTpareruu. BinsHue W3MEHYMBOCTH BHEIIHEW Cpelbl HA ILIAH.

23. [Tproputer OHOMHKETUPYEMBIX «HECPOUYHBIX-BAXKHBIX) JICIN.

24. [IpeeMCTBEHHOCTh CTPATErMUECKOr0, TOJA0BOI0, HEJIENBHOIO U JHEBHOIO IUIAHOB.

25. Crneuunguka KecTKO-THOKOTO TMIaHUPOBAHUSI.

26. Oco6enHocTr 3P PEKTUBHOTO TIIAHUPOBAHUS BCTPEY, COBEIAHHIA.

27. IIprHIMIBI TUTAHUPOBAHUS JIHS.

28. [loHsiTHE KOHTEKCTa, KAKOBbl THIIOBbIE BHJbl KOHTEKCTOB, KapTOUKH KOHTEKCTOB,
yIIpaBJICHUE MMH.

29. Cucrema IUIaHHPOBAaHMSI HA OCHOBE METOJA CTPYKTYPUPOBAaHHOTO BHUMAaHUS.

30. Cytp 0030pa 3a1au B TaliM-MeHekMeHTe. OCHOBHBIE MOHATUS U omnpeaeneHus. [IpuHIMIbI
paboThl ¢ HpOpMaIueil B 0030pax 3amad.

31. Wuctpymentsl co3ganus o03o0pa. KouTponbHble cnucku. JIByxMmepHble Tpadukd Kak
MHCTPYMEHT IJIAHUPOBAHUS U KOHTPOJIS B TailM-MeHeKMeHTe. [|peBOBUHBIE KapThl.

32. CyTb, OCHOBHBIE CIIOCOOBI U METOJIbI PACCTAHOBKH MPHOPUTETOB B TailM-MEHEI)KMEHTE.

33. OnpeneneHue NPUOPUTETHOCTH JOJATOCPOUHBIX T1iened. OmnpeneneHue MNPUOPUTETHOCTH
TEKyIIUX 3a7ad.

34. 3akon Ilapero. Mcnonp3oBanue Ilpunnumna 80/20 mpu opraHu3anuy IUIAHUPOBAHUS TUIHOTO
BpPEMEHU.

35. N36aBnenne OoT HaBS3aHHOW CPOYHOCTH M BaxXHOCTH. [Ipumepsl cTpaTerwii M30aBIEHHUS OT
HaBS3aHHOW CPOYHOCTH U BaXKHOCTH.

36. ABC-xponomerpax. [Ipuoputesanus 3ajay Ha 3Tane ydyera pacxoJoB BpeMeHH. [IpuHIumbI
ABC-xpoHoMmeTpaxa.

37. PannonansHoe pacnpesenenue padodeil Harpy3Ku.

38. MeTtoipl, CIOCOOBI CAMOHACTPOMKHM Ha pelieHue 3aaad. TBopueckas JIeHb.

39. CamomoruBanmst Ha d((EeKTUBHOE peUIeHne TPYAOeMKUX 3a7ad. PemieHue Menkux
HEMPUATHBIX 3a]a4.

40. BosmoxkHocTH ncnonp30BaHuS UHPOTpaUKOB B TaiiM-MEHEHKMEHTE.

41. BaxxHocTh mpuopeTusanuu 3aaay, KpUTepUH Mpuoperuzanuu. Kpurepun nmpuopUTEeTH3alNUN
JIeNl IO MaTpule «IH3eHXxay3pay.

42. PaborocnocoOHOCTh 4enoBeka, cBi3b ¢ ouopurmamu. [IpaBuia opranuzaiuu 3¢(GHeKTHBHOTO
otabixa. [IpuHImIel 3¢pGEeKTHBHOTO CHA.

43. MotuBanus Ha 3QdEeKTUBHOE pelIeHrne OOTBIINX TPYAOEMKUX 3a/ad.

44. JlenerupoBaHue TOJHOMOYMH, (AKTOPBI JENETHPOBAHHMS  IOJHOMOYMMA, IulaTta 3a
JIeNIerTipOBaHKe, TUITMYHbIE Oapbepbl, MPUHIMIBI YPPEKTUBHOTO JIEIETHPOBAHUS.

45. KiroueBble HaBBIKM M MPUHLIHUIBL A3PPEKTUBHOCTH, PUMEPHI MOJIE3HBIX MPHUBBIYEK, YMEHUH.
46. [IpUHIMIIBI KOMITBIOTEPU3ALMK TaIM-MEHEIP)KMEHTA.

47. Koopauuamus aenoBoil akTUBHOCTH € KOJIJIETAMMU.

48. Heo6xoauMocTh  KOPHOPATUBHOTO BHEAPEHUs TaliM-MeHemkMeHTa. CHHepreTHYecKuit
3 QEKT OT COBMECTHOTO HCIIOJIBb30BaHUS UH(OPMAIUH.

49. YPpoBHM KOPHOPATUBHOW CUCTEMbI TaiM-MEHEIP)KMEHTA.

50. IToncucrems! KOPIIOPATUBHOM CUCTEMBI TailM-MEHEKMEHTA.

51. KoprnopatuBHbie TaliM-MEHEIKMEHT-CTaHAAPTHI.

[IpakTHyeckre BOMPOCHI K 3a4eTy MO JUCHUIUINHE « TaliM-MEHEeIKMEHT:
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9.
10.
11.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

Yro s dexTrBHEE: KpYr 3a00T MEHbIIE UM OoJbiue kpyra BiusHus? [louemy?
Kakwe cymiecTBylOT METOJBI CMEHBI PEaKTHBHOTO TMOBEICHUS Ha MPOAKTUBHOE?
JaiiTe ompeneneHue MEHHOCTEW YelOBEKa, PACKPOINTE WX HEpapXUIo.
[lepeuncnute METOABI OMIPENIECICHHUS IIEHHOCTEH.

B 4yem cymmHOCTh TEXHHKH Tiepexojia OT MOBCEIHEBHBIX 3a7a4 K IEHHOCTIM?
Kaxk BbIieuTh HaBSI3aHHBIE [IEHHOCTH?

B 4em cBs3b IIEHHOCTEH, 1Ieeid, pecypcoB U O0sS3aHHOCTEH?

Yro Takoe JUYHASA MUCCUS?

B ueMm 3axmroyaercs MOHATHE KIIOYEBBIX 007aCTEH >KHU3HU?

KakoBbl MeToAbl BBIBICHUS M CTPYKTypH3alUH (I€KOMIO3UIMH) KIIIOUEBBIX oOOnacreit
xu3HU? YTo Takoe IiaBHas (TeHepajbHas) Lenb?
B uyem 3akirouaercss mocinenoBaTenbHas (CUTyallMUOHHAs) KOHLIEHTPALMs HA MPUOPUTETHBIX
KJIFOYEBBIX OOJIACTSIX >KU3HU.

Kak ocymiecTBUTh MOJICUET KamuTana BpeMeHH?

Kak moxyauts nndopmanmio 06 3¢(HEeKTUBHOCTH HCIOIH30BAHUS BPEMEHH?
Kak onTuMu3npoBaTh NCIOIH30BAHNE BPEMEHHU?

UYro Takoe dororpadust pabouero aHs?

[lepeunciuTe 3Tanbl TEXHUKH MOJIHOTO XPOHOMETPakKa.

KakoBbl KpUTEpHH KOJUYECTBEHHOM M KaUECTBEHHOW OIICHKH BpEeMEHU?
Kak ocymecTBuTh nepepopMynrpoBaHue Lieleld Ha OCHOBE XPOHOMETpaXka?
B yem 3akmrouaercs mpUHLUI OOLIEr0 BEKTOpa YPOBHEH IUIAHMPOBAHUS?

B gem 3akirouaercss MPUHIUI IEKOMITO3UIIUH LIETH?

B yewm 3aknirouaeTcs MOHSTHE CTpaTeruu?

B 4eMm cyTb MHCTpyMEHTa «CTpaTerHuecKas KapTOHKa»?

PackpoiiTe NpUHIMIBI TUIAHUPOBAHUS THS?

Packpoiite moHsATHE KOHTEKCTa, KAKOBBI THIIOBBIE BHJIBI KOHTEKCTOB.
KakoBbI BO3MOKHOCTH MCHOJIB30BaHUs UHGOTPAPUKOB B TallM-MeHeIKMeHTe?
KaxoBsl mpuHIUIIEI pabOTHI ¢ HHPOpMaIuei B 0030pax 3amay?

B yewm 3akmrouarorcs mpaBuia opraHu3anu 3(pQPeKTUBHOTO OTAbIXA?

B uem 3akmimrouaeTcsi METO «TPU TEIEKKU»?

B 4dem cyTh aenerupoBaHMs MOJTHOMOYHUNA?

HpaKTI/ILIeCKI/Ie BOIIPOCHI K 9K3aMCHY IO JUCHUIIJIMHC «TaﬁM-MeHeI{)KMeHT»I

i A e

9.
10.
11.

B 4em cyrb HaIMHAWBUAYAJIHHOTO YpOBEHS A(PPEKTUBHOCTH?

B uyem 3akiroyaercss He0OXOAMMOCTh KOPIOPATUBHOTO BHEAPEHUS TalM-MEHEIKMEHTa?
Kak Bo3HHMKaeT cuHepreTndeckuii 3ppekT oT COBMECTHOTO HCIOIB30BaHMs HHPOpMaIn?
[Tepeuncnure ypoBHM KOPHOPATUBHOM CHCTEMbI TalM-MEHEIPKMEHTA.

Ilepeuncnure MOACUCTEMBI KOPIIOPATUBHON CUCTEMBI TaM-MEHE)KMEHTA.

Yro Takoe KOPIOpaTUBHbIE TallM-MEHE)KMEHT-CTaH1apThl?

Kak Moer ObITh peaqn30BaHa aBTOMATU3AIMS PYTUHHBIX IPOIIECCOB?

Jlis 4ero HyXHa HOJCHCTEMa IEKTPOHHOIO JOKyMEHTOoOopoTa?

B gem 3akimtouarorcsi HaBBIKM MHIUBUAYAIBHOTO TailM-MEHEKMEHTa?

Ha3zoBuTe KOMaHHbIE METO/Ibl YIIPABJIEHUSI BPEMEHEM B paMKaX COITIACOBAaHHS PECYPCOB.

Kak MoxeTr OBITh pPCaAIN30BaAHO CUCTECMHOC HCIIOJIB30BAHUC BCCIO q)YHKLII/IOHaJIa MCTOJ0B
TafIM-MCHe,Z[}I(MCHTa Ha BCCX YPOBHAX OpraHU3alu
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6.4. bajibHO-pellTHHIOBAsA cHCTEMA

OrneHka yCreBaeMOCTH C NPUMEHEHHEM OallIbHO-PEUTUHIOBOM CHUCTEMBI 3aKII0YaeTcsl B
HAKOIUIEHUH OO0ydJaroluMucs OajioB 3a aKTUBHOE, CBOEBPEMEHHOE U KAayeCTBEHHOE Yy4yacTHE B
ONPCACIICHHBIX BHAAX yqe6H0171 ACATCIBHOCTHU U BBbIIIOJIHCHHUC y‘-I€6HI>IX 3al[aHI/II>'I B X0A€ OCBOCHUIA

IVCIUILIAHEI.
KommuectBo 6ammoB KonugectBo
N bamnel
KoHkpeTHbIE BUIBI OLIEHUBAEMOMN JESITEILHOCTH 3a 1 dakr (Touky) (akToB (TOYEK) (Maxcimym)
KOHTPOJIS KOHTPOJIS ™
Cemectp 1
O0s3aTenpHas ayTuTOpHas padoTa
AxTuBHas pabora Ha 3aHsTHH (Bompocsl st oGcyxneHui, 5 8 16
IIPAKTUKYM)
OO0s3atenbHast CAMOCTOSATENbHAs paboTa
KonTpomsras padora (pedepar) 24 1 24
JlononHuTeNbHAS ayTUTOPHAS U caMOCTOATeNbHAs paboTa (IpeMuasIbHble Oaibl)
VYuyacTue B TBOPYECKOM KOHKypce ((ecTHBaie) IO TeMme 5 | 5
JUCHUIIIHHBI
NTOI'O B paMKax TEKyIIero KOHTPOIISL 40 6amnoB
UTOI'O B paMkax mpoOMEXKYTOYHOH aTTeCTaI[KI 30 6amoB
BCEI'O no nuciumiuHe 3a ceMecTp 100 6amioB
Cemectp 2
OO6s13aTenbHas aymuTopHas pabora
BrlnosHeHne TECTOBBIX 3a1aHUi 6 1 6
ITocemenue yaeOHOTO 3aHATH 2 12 24
JlononHuTENBHAS ayIUTOPHAS U CAMOCTOsTEIbHAs paboTa (IIpeMuabHbIe OaIbl)
BricTymenne Ha KOH(GEPEHINH 10 TeMe JUCIUILUINHEL 5 1 5
HUTOI'O B paMKax TEKyIIEero KOHTPOJIS 30 6amioB
NTOT'O B pamKax IpOMEXKYTOUHON aTTECTallul 30 6amtoB
BCEI'O o aucuuruinee 3a ceMecTp 100 6amnmoB

Hroropas oneHKa IO AMCUMILINHE BBICTABISIETCS Ha OCHOBE HAKOILICHHBIX 0aioB B X0J€

TEKYIIEr0 KOHTPOJS U MPOMEXYTOYHOW aTTecTallii B COOTBETCTBUU C TAOIMIICH:

CucremMa onleHHMBaHHUS Pe3yJabTATOB 00yYeHHs IO JUCHUIIHHE

Ouenka 3a JK3aMeH,

HIxamna mo bPC OTmeTka o0 3a4ere N
3a4yeT C OLEHKOM
85 —-100 OTJINYHO
70 — 84 3a4TEHO XOpOLIO
56 - 69 YIIOBJIETBOPUTEIIHHO
0-55 HE 3a4TEHO HEYIOBJIETBOPUTEIBHO
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7. YYHEBHO-METOANYECKOE, UH®OPMALIMOHHO-TEXHUYECKOE "
MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI

OOyuwaromyecss W3 4HWciaa JIMI C  OTPAaHUYEHHBIMH  BO3MOKHOCTSIMH  370POBbS
o0ecreynBaOTCs TMEYaTHBIMU M (WJIM) 3JIEKTPOHHBIMH 0Opa30BaTENbHBIMU pecypcaMu B (opmax,
aJalTUPOBAHHBIX K OTPAHUYEHUSAM UX 300POBbs.

7.1. JIntepatypa

1. TaiiM-MEHEIUKMEHT : METOJUYECKAE YKa3aHUS I10 BBINOJHEHUIO MPAKTUYECKUX —3aJaHHM.
Hampasnenne moaroroBku — 42.03.04 «Tenepumenue» / cocr.: Il. A. BynounukoB [u mp.]. -
Cankr-IlerepOypr : CIT6I'MIKuT, 2020. - 32 c. - TekcT : Henocpe1CTBEHHBIH.
https://www.gikit.ru/lib/catalog

2. NBanoBa, C. TailM-MEHEI)KMEHTa HET: TICUXOJOTUS JPYKOBI CO BpPEMEHEM : NPaKTUYECKOe
pykoBojacTBo / C. IBaHoBa. - Mocksa : AnbnuHa [labmumep, 2021. - 151 ¢. - ISBN 978-5-9614-
4141-3. - Tekcr : 3MeKTPOHHBIN. — PexuM JocTymna: 1o moimnucke.
https://znanium.com/catalog/product/1841918

7.2. UHTepHET-pecypcehl
1. IMopran kopnopaTuBHOTO MeHemkMeHTa https://www.cfin.ru/

7.3. JInleH3MOHHOEe U CBOOOIHO pacnpocTpaHsieMoe NPOorpaMMHoe odecriedyeHue

Microsoft Windows
Microsoft Office
Microsoft Windows
Microsoft Office
Microsoft Office

7.4. lIpogeccuoHaibHbIE 0a3bl JAHHBIX U HH(OPMALIMOHHbIE CIIPABOYHbIE CHCTEMbI

OnexrponHbli KaTanor oubauorexku CII6IMKuT. https://www.gukit.ru/lib/catalog
CnpaBounast npaBoBas cucremMa Koncynprantllntoc.

denepanbHas rocygapcTBeHHas HHGpopMannoHHas cucreMa «HannoHaneHas 3JeKTpoOHHAs
oubmmoTekay. https://H306.pd

DnekTpoHHas 6ubnaroTedHas cuctema « AiOykc-py». http://ibooks.ru

OnexTpoHHas 6ubnuoreunas cuctema Polpred. https://polpred.com

7.5. MaTepuaJIbHO-TeXHUYeCKOe oOecrneyeHue

HaumeHnoBanue cnenuajibHbIX OCHAIEHHOCTD CenHATbHbIX OMeLeHII 1 oMeleHuii 115
NOMelleHMIl ¥ OMeleHMil IS CaMOCTOATEIbHON padoThI

CaMOCTOATeIbHON PadoThI

YuebHas aynuTopus Pabouee mecTo npenogaBarens, 000pyI0OBaHHOE KOMIIBIOTEPOM U

MYJIBTUMEIUIHBIM IpoeKTopoM. Paboure mecta obyuarommxcs. Jlocka
(MHTEepaKTUBHAS I0CKA) W/UITH DKpPaH.

[Momerenne a1 CaMOCTOATENBEHOM Pa6oune Mecta oOygaroruxcs 000pyI0BaHHbBIE KOMITBIOTEPAMH C
paboThI 00yJaOMHXCS MIOJIKIIFOYCHUEM K ceTH «HTepHeT» U JOCTYIIOM B 3JIEKTPOHHYIO
“H(POPMAIIIOHHO-00pa30BaTENBHYIO CPELy HHCTHTYTA.
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https://www.gikit.ru/lib/catalog
https://znanium.com/catalog/product/1841918

8. METOANMYECKHUE PEKOMEHJIALINU 11O OPTAHU3ALIUU OCBOEHUA
JNCHUTIJIMHBI

Mertoanyeckrue peKOMEHAALNH Il CTYIEHTOB

VYuebnas aucuuiuinHa «TaiiM-MeHEIKMEHT» HeoO0Xoaumo A (pOpMHUPOBAHUS HABBIKOB YIPABJICHUS
IIOBEJICHUEM JIIOZIeH B OpraHU3ally, MPEICTaBlIsAeT COOOM OpPraHMYEeCKUil CIUIaB HAYKH M HCKYCCTBA.
Kypc mocBsmeH OCOOCHHOCTSAM HHAMBUIYaJbHOTO, TPYNIOBOIO M OOLICOPraHU3alMOHHOTO
noBesieHus. B pamkax AaHHOW NHUCHUIUIMHBI pacCMaTpPUBAIOTCS 0a30BbI€ TEOPETHUYECKUE MOJEIH U
NpakTUYeCKUe  CIeACTBUA  A(PQPEKTOB  OpPraHU3allMOHHOIO  MOBEIEHHS A JeSTEIbHOCTU
OpraHU3aluH.

Jlii caMOCTOSATENIBHOTO M3Y4eHUsI OTBOJATCS TEMbI, XOPOILIO pa3pa0oTaHHbIE B Y4EOHBIX MOCOOUSX,
Hay4YHbIX MOHOTPA(QUIX U HE MOTYT IPEJCTABIATH OCOOCHHBIX TPYIHOCTEN IPU U3YYEHHH.

BaxHolf cocraBisomell  caMOCTOSTENbHONH palbOThI  SIBISETCA TMOATOTOBKA K  MPAKTHYECKUM
3aHSTHUSIM, HA OCHOBE KOTOPOM CTY/IEHT MOKET MOIY4UTh 3a4eT U IK3aMEH:

- JIOKJIaJia, TUCKYCCHSI;

- aHaJIMTUYECKOW paboThl (Keic-cTaan);

- BBIIOJHEHHE TECTOBOTO 3aJaHUsl.

CamocrositenpHass paboTa HampaBieHbl Ha (OPMHPOBAHUS HABBIKOB pabOTHl C YIpPaBIEHUYECKON
uHpopmanmelr u TpeOyeT TIIyOOKOTO HW3Yy4EHUS TEPBOUCTOYHHMKOB, YMEHHS CBS3BIBATH HX
TEOPETHUYECKUE TOJIOKEHHUSI C COBPEMEHHOCTBIO, MPOBOJIUThH aHAJINU3, JE€NaTh MPAKTUYECKUE BBIBOJBI,
4TO HEOOXOJUMO JJIS OATOTOBKH K TUCKYCCHH.
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